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Generalinformation

Presdents Welcome

It is our gregt pleaure to welcomeyou to United Sttes University where we hold the bdlief that Knowledige
EnmporementWhether you are eaning your first degreeor advancing your educdion in a gradige program,
we wdcomeyou to theUSUfamily. We want you toembrace the noton thet the faulty and sef & USUare

like family, so much so that we have incorporated the student-centered gpproadh into our University

Mission.From your first visit to our Admissians Office throughyour successful gradugtion and beyond, we

will provideyou with the supporive, sudent-centeredenvironment that you will neel to be swccessful in

your programof choice.

At USU, we are commitedto providinga qudity educdion a an afordable price We are dso commited to
ensuringthat classsizs are snmHl enoughto aford eat student one-on-one atertion from the faalty. In
addition to joining a uniquay diversegroupof sudents & USU, you will dso be taught by highlyqudified
faallty with pradicd experience in your chosen subjed area. One of our gads is to provide you with
pradicd, usedle knonledge upon gradiaion from USU; skils you can redly use. You can count on us
keeping thee commitmentsduringyour timeas astudent here.

Helping you adieve your dreans is our passon. It is the reaon we are here. Knowledge truly is -
empowerment. Not only can it better prepareyou for a rewading caee, offer advancamnent opportunities
and opennew doas for you, it dso enriches your life in many intargible ways as wdl. We are pleaed that
you hare chasen USUto pursueyour acalemicdreans. We are hereto help and ourdoars are dways open.

Congeetulations!

"7 B

Timothy P. Cole
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Geneaal Information

Catalog Rights and Changes

This catalog is effective as of Jaruary 1, 2014
Specid cae is given to ensure information in this
publication is an acwrate description of programs,
policies, procedures, fadlities, persannd, and
other maters rdevant to the operationof United
Sttes Uniersity(USU).

It istheintentionof US Universityto protect the
rights of students with resped to curriculum and
gradigion requirenents. There are times when
caaog requirenents may charge The University
will make every effort to ensurea students degree
plan does not charge wherever possibke.

United Sttes University has the right a its
discretion to make ressondle charges in program
content, clas schedules, maerids and equipment,
as it deems necassry in the interest of improving
the stuént® educational experience US
University reserves the right to make charges in
policy and procedures as circumstaes dictate.
When ongoingfederd, stak, aceeditation and/ or
professonal charges ocaur that afed students
currently in atendance US University will make
the gppropriate charges and notify the students
acordingy. US University will authorize
sulditutions for discontinued courss where

aopropriate.

Studnts dedaring or charging degree program
will be subpd to the caaog requirenents in
effed a the time of the requested charge
Returning studmnts applying forrealmisson into a
program dter  withdrawing or  beng
adminidratively withdrawn will be subgd to the
cdaog requirenents in effed a the time of
reamission.

Catdog rights of students cannot supersede any
Stte or Fedxd regulaion or requirenents
including, butnot limited to,military tuition

assgtarce (TA), federd student finarcid ad (FA)
and VateransAdminigration (VA) berefits.

The University Catalog is updatd throughat the
yea. For the mog current Official Catalog
version, pleae visit the United Sttes University
website for the Catalog PDF:
http:// wwwusuniersity.edu/

As a prespectistuentyolareenagagetb reviewhis
@dogpria to siging an enréinenegementYouare
dsoenapaedto reviewthe Stool Perfrmarce Fact
Seetwlichnust be provikdto you prior to siging an
enrdhentgement

Any qestrs a stukentmey haveregrding this ctday
tha havenotbeersaistctoly asswerdy theinstituon
mey be dretedto the Bureador Private Poseeanday
Eduztionat PO. Bax SazarentdCdiforn, 95833),
Scameto, CA 95798 wwwbpe.a®y Phonéd16)

4316959 Fax Nunbe: (916) 263189.
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Generalinformation

History

Founded in 1997 to provide a unique leaning
environmeait basedon acdemic rigor, personal
atention, and fulfilling the educaional neals of
underserved populaions including the Hispanic
and Laino communities in Southen Cdifornia,
United SetesUniversity, www.usuniersity.edu, is
uniquely sweeessful in serving its target population
and atdining tsacaemicand said missons.

Academics ae the heat of United Sates
University. From faeto-fae interations to
leaning in the comfort of your own home,USU
offers a leaning commurty where students can
pursue their educaional gcds. The University
adheres to an environment of acaemic
excelence studnt support and professionalsm.
USU provides educaional opporturities for its
studnts on two campuss (Chula Vista Campus
and Cypress Campus). The University congists of
the following colleges: College of Nursing,
College of Arts and Sciences, College of Busirness
and Management, College of Educdion and the
divisionof Extended Educdion.

The University, originaly known aslnterAmerican
College, was founded by Dr. Reymundo Main
and Dr. Maia Viramontes de Main. In
2009 InterAmerican College was aceedited by
the Western Assaciation of Schoolsand Colleges
(WASC) and chargel its status from a non-profit
to a for-profit. In April 2010, the Board of
Trustees voted to charge the university® nameto
United SetesUniversity.

The Universty moved to a modern faglity in
Chula Vistain May 2011, hasadded an off- site
canpusin Cypress (CA) to serve the professional
higher educaion neals of the underserved in the
Los Angeles MetropolitanArea.

Mission

United SetesUniversity provides professionaland
personaleducaional opportunities, with a spedd
outreatr to wunderserved groups.  Through

canpusand online courses, the University offers
affordable, rdevant and accesibleundergradiae
and gradide degreeprograms and catificgesin a
supprtive student-centeredeaningenvironment.

Core Values

1 Affordability 91 Diversity

1 Qudity 1 Indusiveness

1 Integrity 1 Life-LongLeaning

Institutional Leaming Outcomes
Communicte clealy and effedively through
writing, pe&ingand wngtedinolog.

Apply quentitative ressoning to address complex
charges.

Effedivdy gaher, andyz and integrae
information on avariety of sources.

Apply criticd thinking in the reseach and
problem-sohing pocesss.

Demordrae ethicd reasoning and adions to
providelealership as accidly responsiblecitizen.

. Work effedively aaoss race ethnicity, culture,

religion, gender, and sexud orientatian.

. Work collabordively as membersand lealers of

diverseteams.
Exhibit master of knomedge and skils within a
disipline.
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Accreditation and Approvals

Institutional Accreditation

Accrediting Commission for Senior Colleges
and Universities of the Western Association of
Schoolsand Colleges(WASC)

United Sttes University is aceedited by the
Acaediting Commisson for Senior Colleges and
Universities of the Wesern Asscciation of
Schools and Colleges (WASC) locaed a: 985
Atlantic Avenue, #100, Alameda, CA 94501,
510.748.900Qttp:// wwwwascsenior.org

The Bureau for Private Postsecondary
Education (BPPE)

United StatedJnivesty is a privae institution
and is gpprowed to opeae as an accedited
instition by the Bureau for Private
PogsemndaryEducaion (BPPE). BPPE physicd
address: 2535 Cgpitol Oaks Drive, Site 400,
Secramento, CA 95833; mailing address: P.O.Box
980818West Saramero, CA 9578-0818; Phone
(916) 4316959/ Toll free (88) 370-7589/ Fax
(916) 263-1897/ bppe cagov

Programmatic Accreditation California
Commission on Teacher Credentialing
(CCTC)

The Teading Credential Programsare aceedited
by the CdiforniaCommission on Teader
Credentiaing locaed a: 1900 Capitol Avenue,
Sacramento, CA 95811-4213, 9163224974
http:// www.ctc.cagov

California Board of RegisteredNursing

The Entry Levd Mader and Family Nurse
Praditioner Prograns ae gprowed by the
CdiforniaBoardof Registered Nursinglocaed a:
1747 North Maket Boulevad, Suite 150,
Sacramento, CA 95834-1924, (916) 322-3350 or
(916) 32-1700(TDD)

WWW.rn cagov

Commission on
Education

The Baccteurede degreein nursingand mastei®
degreein nursingat United Stetes University is a
new gpplicant pursuinginitid aceeditation by the

Collegiate  Nursing

Commeksion on Collegiate Nursing Educaion,
One Dupont Circle, NW, Quite 530, Washirgton,
DC 20036, and (28876791 New applicant
stats is neither a statis of acceditaion nor a

guaanteethataceeditation will begraned.

The University is approved for Veteran s &

Training.

AcademicCalendar 2013-2014
Spiing 14- Sesson |
SessionOpeningDae Jnuary 6, 14

Martin Luther King Holiday January 20, 14

PresidentsdD ay Holiday

Febrry 17, 14

SessionClosingDate March 2, 14
Final Gradsdue March 7, 14
Spling 14 Sesson IB
SessionOpeningDae Febrary 3,14
PresidentsdD ay Holiday Febrry 17, 14
SessionClosingDate March 2, 14
Final Gradsdue March 7,14
Spling 14- Sesgon 11
SessionOpeningDate March 3,14
Easter Sundy Holiday April 20,14
SsssionClosingDate April 27,14
Final Gradsdue May 2, 14

Spling Break

Spling 14Session 11 B

April 28-May 4, 14

SessionOpeningDae March 31,14
Easter Sundy Holiday April 20,14
SessionClosingDate April 27,14
Final Gradsdue May 2, 14

Spling Break

Summer 14-Sesson |

April 28-May 4, 14

SessionOpeningDae May 5, 14
Memorid Day Holiday May 26, 14
SessionClosingDate June?9, 14
Final Gradsdue July4, 14
Summer 14-Session |B
SessionOpeningDae June2, 14
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SessionClosingDate June29, 14
Final Gradsdue July4, 14
Summer 14-Sesson |1

SessionOpeningDae June3Q, 14
Independence Day Holiday July4,14
SessionClosingDéate August 2, 14
Final Gradsdue August B, 14
Summer Break August 5-31, 14
Labor Day Holiday Septemler 1, 14
Summer 14-Sesson |1B
SessionOpeningDde July28, 14
SessionClosingDéate August 2, 14
Final Gradsdue August B, 14
Sunmer Break August 5-31, 14
Labor Day Holiday Septemler 1, 14
Fall 14 Sesson |

SessionOpeningDae September 2,14
SessionClosingDate October 26, 2014
Final Gradsdue October 31, 14
Labor Day Holiday September 1, 14
Fall 14 Sesson IB

SessionOpeningDae September 20, 14
SessionClosingDate October 26, 14
Final Gradsdue October 31, 14
Fall 14Sesson ||

SessionOpeningDae October 27, 14

Tharksgiving Holiday
SessionClosingDéate
Final Gradsdue

Fall 14, Ssson |1B

November Z-28
Decenber 2114
Decenber 2614

Session Opening Dae November 24, 14
Tharksgving Holicy November 2Z-28

SessionClosingDéate
Final Gradsdue

Business Hours

Decenber 2114
Decenber 26, 14

The canpus adminigrative offices norma hours
of operaton are Mondaythrough Thursday, 7:30
am to 7:00 pm and on Fridays from 7:30 am to

6:00 pm. Online courses and rdated technicd
supprt are avalable and accssible to enralled
students Mondayto Friday 8:3 am to 8:00 pm.
Stugnts can contad suppot by emal a
hdpdesk@usuniversityedu and Studnts can
contad support byphoneat (838)422-3381 option
5.

CampusLocations

San Diego Campus Orange County
Campus

830 BayBlvd, 6251 KaedlaAve,

ChulaVista,CA 91911  Cypress,CA 90630

6194776310 7142528592

WWWw.usuniverity.edu

Facilities

The San Diego and Orange County campuss
both provide classsooms that are gppropriaely
furnished with laboratory and ingructional
furniturefor the typeof work performed. Sipplies
for eath programof study are avalable in the
classpoms and laboratories a eat canpus.The
fadlities ae realily aaessible for students
requiringphysie acommadations. In additionto
ample parking, the campuses are conveniently
locged nea public trangortation and freews
acces.

Both canpuses have student loungs and
common aress that are open to students with
vendingmadinesthat provide a variety of snaks
and refreshments. Studnts are encouraged to use
the loungs when eding and are asked to resped
the right of dl studnts to a clean environment.
Foodand beverages are not dlowed in classrams
and lboratories.

Computer Labs

US Univergity provides computer labs on eat
canpus to support the learning, scholarly and
professonal pursuits of its students and dumni.
Ead lab provides Microsoft office Suik, internet
accss,printing,and skiled software and hardvare
supprt during postechous.
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Library

The Main Library is locaed in the Chula Vista
Campus. Theacaemic curriculaare supported by
acces to daabeses swbscribed to by the
University, the print and video resaurces and by
the information literag training. The library hasa
comprehensive informaion literag/ training
program, which support students Oreseach.
Librarians provide reseach assistace in person,
by telephore, and email.

The Library is opento students 11- hours per day
duringsessians. The Eledronic Library Resouices
and databeses are avalable 24-hous per day and
are organized by College ProgramsThe resaurces
include USU Daabeses, collections of peéa-
reviewed open accss journds, government data
and statstics, demographis, e-bodks, thess, and
worldwide open acces ollections. Additional

online resouces correpond to  Societies,
assaidions, diredories, and government
information.

Stuants, Ingtructors and Seff have acces to
online acaemic, pee-reviewel journds from
CINAHL® Plus with Full Text, MEDLIN E®
with Full Text, Cochrane Methodology Register,
Cochrane Daalese of Systendtic Reviews,
JIOR Arts & Stiences | Collection, JSTOR
Languege & Literature, ERIC® |, Nursing
Reference Cen t e rABajemic Search Premier,
PsycARTICLES® , ProQuest Nursing & Allied
Hedth Souce™ , NHS Economic Evduation
Databese, Hedth Tedinology Assessnents,
Cochrane Centrd Register of Controlled Trids,
Daalese of Abdrads of Reviews of Effeds,
Regional Busiress News and Busness Souce
Elite.

Locd studnts ae encouraged to goply for a
library cad from the County Library system.This
dlows studnts to ched out booksfrom the Serra
CooperativeLibray System and from College
CIRCUIT systemwhich includes San Diego Ste,

University of San Diego, University of Cdifornia
San Diego,and $n Marcos.

Parking

Parkingis available & both the Chula Vista and
Cypress canpus locaions. The adherence to
parking traffic, and vehicle regulaions estabished
for the safety of the University stdf and students
are st forth for the protection of dl. The publicd s
safety requires that dl USU persannd and
students take as their personal responsibilty the
enforcement of parking and traffic regulaions.
The Universty is not responsible for damage or
theft of personaltemsor vehicles.

Student Photo Identification Cards

Stucent picture ID cads are distribued by the IT
departnent. The University requirestha dl new
students obtain a Studnt ID cad. The cads
serve as studnt identificetion for a variety of on-
campus sarvices, including entering the building
and library. They must be updated ead yea for a
stucnt to have library bomowing privileges.
Althoughthe University utilizes the sacid seaurity
number to identify studentsd rewrds, the
University isswes studcent ID numbes for grester
personal protection which is listed on ther 1D
cad. Studnts IDs ae usudly processed during
the first wed of classs. Sudents who losetheir
ID cad are required to obtan a replacenent.
Replacenent IDs cadscary afee (see current fee
schedule).

Smdking

United Sttes University is committed to
protecting the hedth of its studnts and
employees. Smokim, including the useof and e
cigaette, is prohibited in dl public area of the
University canmpus where nonsmokers cannot
avoid exposureto smoke including dl indoor
fadlities, exterior dining fadlities, and within 20
fed of entrancesto dl Universityfadlities.
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Housing
The University has no housing or dormitory
fadlities.

Staement of Non-Discrimination

United Sttes University does not discriminate on
the basisof race color, heght, weght, natiord
origin, religion, age, maritd status,gender, sexud
orientation, veteran stats, or disbility. In a
continuing effort to enrich its acaemic
environmet and provide equd educaional and
employnent opportunities, the university adively
encourages goplicaions from membeas of Al
grours.

Diversity

As forged by its misson and vision and US
University® unique and distinctve chaader to
serve the underserved community in Cdifornia
and the nation, US University ersules an
uncompromisng commitment to offering acces
to afordable higher educdion to dl individuds
who meé the criteria for admission regardless of
age, gender, culture, ethnicity, sccio-emnomic
class and disability. At dl times, US University
shdl drive to enaure equitable representation of
dl diverse groups in its studnt body. US
University's diverse administration, fawlty and
staffshdl be equaly dedicaed to the siccess of dll
studnts. The divesity of US Univesty®
adminigration and faalty shdl hdp enrich
curricula, while a diversestf shdl serve studnts
with sensitivityto speda needs.
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Admissions

The admissicns process examines both the
acalemic and personal qudificgions of dl
goplicants. US Universty ams to ensure that
studnts acceted into its prograns have the
ability to benefit from and contribute to the
integrated educdional experience a the
University. Admissions dedsonsare dso baseaen
the congrience of the goplicen t @dscational
interess with the philosgphy and purpose of the
programto which he or she is goplying. US
University values a diverse acalemic community
and is committed by purpose and obligated by lav
to save dl people on an equd and
nondscriminatory bass. Admissions 6 dedsions
are madeindependent of need for financid ad.

In addition to the University applicgion and

admissons requirenents, meny degree and

catificae prograns have additional spedfic

requirenents described in the collegeand program
sedions of this caaog. Falure to follow the
required procedures, provide dl requested
documentation,or dedare dl prior enrollments in

post-se@ndary ingitutionsmay resultin adday in

the goplicaion process, denid of admisgon, or

dismissl from the University. The University
reserves the right to verify the authenteity of any
document throughcontact with the issuingsource

and/or arequestfor further documentation.

Application Information

All applicgions must be submittedwith a non-
refundable agpplicaion fee by the appropriae
dealline. Applicaions will be acceted dfter the
statd dealline on a space-avalable basis.For
prograns that do not have spedfic gpplicaion
deallines, it is re@mmeanded that prospedive
students submit their goplication and dl required
documentation a leat two wees prior to the
session of intended enroliment. The gpplicant is
respasible for requeding and submiting dl
documentation necesay to complete the
goplicaion process.All documentation submitted
in support of an application for admisson

bemmesthe propaty of the University and will
not bereturned.

Online Caurse Requirements

The primary requirements to particifgte in classes
are compuer hardware, software, and an Internet
connettion.

United SttesUniversityd KBTI departrrent strongly
reommerts thefollowing:
Internet Connection

1 Broadland (Cableor DSL)

1 512kbpsDownloed speed or higher
Software

1 Microsdt Office 2007 or higher (Word,
Excd, PavaPoin)

Adobe Rale

Adobe FéshPlayer

Adobe Shdkwave Player

Java

Hardware Requirements

1 2 GHzProcessor or higher

1 2GBor higher of Memory (RAM)

1 30GB or higler of free soragespae

= =4 =4 =9

System requirements

Operating Systems Browsers

Windows XP Firefox, Chrome

Windows 7 and 8 |E9, IE10, Frefox,
Chrome

Windows Vista |E9, IE10, Frefox,
Chrome

Mac OSX SHai, Firefox, Chrome

iOS devices(tablets | SHari
and phones)

Android devices Chrome

(tablets and phones)

*** Somecoures may requireadditionalsdtware
to complete the course swcesfully;, more
information willbe provided uponregistraion.
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Degreeand Certificate Sudents

Individuds wishing to enroll in a degree or
catificae programmust goply and be admittedto
US University. All admisson materids must be
submited diredly to the admissons office by the
goplicion dealline (if applicable). An gpplicaion
to US University includes, but is not limited to,
the followiry:

Undergraduate Admissions (including Non

Degreeseeking)

Complete and submit an gpplication for admisson

with a na-refundable application fee;

Admissins  inteview with a University

Admissians Advisor;

Submitted documentation of high school

gradidion or its equivaent;

o Foregn high school diplomas or ther
equivdent must be transkied and evduated
by aUniversity approved agency.

0 Home sthooled students may aoply for
admisson to the Universty. The studmnt
shouldprovideproof thatghe hascompletd
their stat® requirenents for high school
gradigion. The home school studntsd
paren(s) and or guadian(s) are responsible
for compliarce with all requirements for their
stae.

Undergradigte must submit officid transcripts

from previously atenced colleges or universties

to gpply for transfer credit. (Foreign transcripts
mustbe transkted and evduated by an accetable
agency);

Med any programspedfic entrance requirenents.

See the admissios requirements for spedfic

prograns in this caaog for more deailed

information;

Complete an enrollment agreement (must be

signed by a parent or guardian if the gpplicant is

under 18yeasof age);

Completeand sibmit allEnroliment Disclosues;

St up financing plan through the Finarcid
Services Depatment

Graduate/ Post Baccalaureate Admissions
Attest that he/ she has recdved a high school
diploma oiGED.

Submit officid transcripts from the bacheor
degree-awading inditution(s), and any pod-
bachelor degree institution; Prograns with
undergradige  prerequistes  require officid
transcripts  from the orignaing institution(s).
(Foreign transcripts must be transkted and
evaduaed byaUniversity acceptableagency);
Have a Cumukive Undergraduste GPA of 2.50r
higher.

Completeand submit allEnrollment Disclosues;
St up finencing plen through the Finarcid
Sarvices Department

Placement Exam

US University will transfer English composiion
credit and CollegeAlgébra credit upon verificaion
thatthe student completed equivdent college-leve
Mah or English coursess a an accedited
instittion. Undergradide Studnts who have
not completed collegelevel Mah or Engish
courss a& anacaedited insttution will be equired
to takeaplaement exan during thar first sesson.
The placenent exams will determineif sudent®
will be placel diredly into their college leve
Englishor Math courses or if theywill neal to
take a prerequisite remedid English or Math
coure. All remedid courses must be taken in the
studentsfirg acalemicyea a USU.

Matriculation

New studnts ae admitted and put into
matriculated statis when they have provided dl
evidence and documentation to med the
progranmatic admis$ons requirenents and have
stared clases. Studnts are admitted but remain
in a registeredstatss in cases where an gpplicant
has an incompleteacaemic reord. In suwh
cases, student® staus will not be chargaed to
Matriculated and therefore finarcid ad will not be
processed until their acalemic reword is
compleed. Sudents will be responsible for
chargs incurred if they leave school prior to
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submiting required documentation. Sudents
shouldprovided! missingdocumentationprior to
theend of the add/drop period. In somecases an
extensionto the end of the first session will be
grangd.

Conditional Admission

Conditiord admission may be given to an
goplicant whaose previous college gradepoint
average is below the minimum required by the
program. In swh cases, completon of one
session of coursework a the University with
graas of B or better will removethe conditional
staus. Finarcd Aid is not avalable for studnts
until they are fully admitted and therefore will
neal to paycash for coursework taken while in
conditiordl admission gatus. Studnts may hold
conditiordl admisson satusfor only one gsson.

Deferred Admission

Pendingdepartrrental gpprovd and provided an
goplicaion fee is pad, gplicants may defer
enrollment up to oneyea from the time of initia
accetarce. Applicants who fail to enroll within
oneyea dafter deferring will forfet their plae in
the programand an additional enrollment deposit
and will berequired to submit another gpplicaion
if theychooseto regply. Requestsfor deferment
mustbemadein writing tothe admis$ons office

Readmission

Stuagnts who volun&ily withdrav or ae
adminidretively withdrawn from the University
mustreagply before resumning their studées. Upon
return, students must provide transcripts from dl
colleges attenced during ther asence from US
University, complete a readmission applicaion,
and payany regplicaion fees. Realmisson is not
guaanteed. Realmitted students are under the
requirenents of the program & the time of their
reamission. A student is requiredto fulfill the
current program requirements.

= =4 -4 A

Program Transfer

Somestudents dedde after matriculation thatthey
ae better suied for another program a the
University. In swch cases, sudents may goply to
transfer to anew program by completinga charge
in programform, which refleds the gpplicéion
requirenents the transferring student must mee
in order to beadmitted nto the new program.

I nternational Sudents

United Sttes University is authorized under
federd law to enroll nonimmigrantstudents in its
degreeprogramsProgramsthatare offered online
only are not gpproved for the enrollment of
internationastudents. Internatiord students must
med the same admissions requirenents for the
programas dl other prospedive studnts. To be
considered for admisson, prospedive
internationaftudents mugt be digibleto gpply for
a student visa (F-1) or must be resident in the
United Setesin atemprary residency stdustha
does not require a charge of staus in order to
atend the unigrsity.

To apply for admission to the University as an
internationastudent, dl applicants must subnit to
the University:

Applicgion Form (canpleted with gpplicant
signature)

$100nonrefundable goplication fee (money
order) payableto UnitedSetes Lhivesity

Officid Transripts (from al colleges and
universities atended)

Copy of Didoma(from secondary saool)
TOEFL Score (61+ IBT, 174+ CBT or 525+
PBT), IELTS Academic Score of 5.5.  Studnts
who have TOEFL scores reported to US

University shouldreference TOEFL codenumber
6076.

*Walved if se&kingconditionalaccetarce through
OIEPS

Pesonal Essy (0 words)
Finarcid Documents:
Finarcid Supprt Dedaration
Bank Stetement
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Hedth Documents:

Stueent Setement of Hedth

Medicd Examination(with Physician Gsignaure)
International Studé Agreement Form

Pleesemail dl gpplicaion materids to:

Office of Internatonal Educgion and
ProfessonalSudies (OIEPS

United SetesUniversity

830 BayBlIvd

ChulaVista,CA 91911 (UsA)

Email: internatione@usuniersity.edu
Phone(88) 42-3381

Studentswill be contactedvithin approximately
2 weeksconfirming whether your application
has been accepted.If the applicabn is
incompleteyouwill berequestd to submit the
missng/incompkte documents;

After studens havebeenacceptediheywill be
requied to submitthe tuition, feesandoptional
housingpaymenfor the first semeter. A letter
of acceptanceand all necessgr immigraion
documents will thelpe isued to you.

The deallines for submsson of the goplicdion
and dl supprting documentation areas follows:

Sumner Sssson May 1
FallSesson August 1
Spring 8sion November 1

The United Sttes Citizenship and Immigraton
Services (USCIS) Certificgte of Eligibility Form
(travd document) will be isswed only after an
goplicant has been admitted to the University.
USCIS requires that the name of the gpplicant
match exactly with the nameon the pasport. If
admitted, proof of hedth insuence is required
prior to the end of thefirst sessionof enrollment.
Questions conaerning interretional sudent
goplicagion or admisson, incuding questions
about other non-immigrnt classficdions and
evduaion of prior acaemic work, should be
direded to the Vice Presdent of Interretional
Devdopment.

English asa Secad Language (ESL)
Instruction

US Universityd English as a Seond Languege
programis designed to teach students who spe&k
langueges other than English how to undersand,
spe, real and writein English.

Non-Degree Students

Individuds intereted in taking courss for
acaemic credit but not in pursuinga degree
should regstr a a non-degree studnt.
Admission as a non-degree studnt does not
guaantee admissbn to a degree or cetificae
program. A maximum of 30 pecent of a
progran® requirements may be compleed as
nondegree. Non-degreestudents are typicdly not
digiblefor finarcid ad

Hi gh Sdool Sniors

The University dlows high school seniors to
enroll in lowe division undergradide leve
courss initidly as a non-degreeseeking stucdnt.
Theselowe division undergradiae credits can be
trandferred toward adegree.

High school seniors ae acceted with the
following condtions:

9 High school GPA (grade point average) of a
least 3.0

1 A leter of re@mmaendaion from high-school
advisor/counsdor

1 Parendl parmission

9 Officid copyof highschooltranscript

Audit Sudents

Individuds who want to take a coursefor no

acaemic credit mustregister as an audit student

and paythe gppropriate tuition and fees. Audted

coursss do not gppea on officid transcripts. Ead

college determines which courses in  their

prograns are digiblefor audit. Individuds wishing

to audit a courseshould obtain an Audit Sudent

Applicgion form from the Studnt Services

Departrent and med with the appropriae

CollegeDean.
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VeteranStudents

United Sttes University degree and teecher
catificaion programs ae approved by the
Cdifornia Stte Approving Agency for Veterar®
Educaion (CSAAVE), and The Depatment of
VeteransAffars (VA). Veeranswho expect to
recéve VA educdional benefits must notify the
Veera® Affars Coordinator a the time of
registrtion. Contact the Veterar® Affars
Coordiretor in the Stuent Services Departirent
for current informetion.

Transfer Policy

The University accets up to 90 semester credits
to the undxgaduae prograns. Courses
considered for transfer credit must have agradeof
C or better.

United Sttes Universty has a Residency
Requirenent of 30 credits for al undergraduae
prograns. This requires that no less than 30
credits must be complded a United Sttes
University in order for the university to confer a
degree.

The University accets up to 20 percent of the
semester credits requiredto completethe spedfic
maste levd programfrom aceedited gradiae
levd insttutions provided the tranderred
courss) med the same generd content sandrds
as the University course. Courss considered for
trander credit must hare agradeof B or better.

All transferred  credits must come from an
accedited postsemndary instituton or from
goproved non-traditional resaurces, i.e ACE,
CLEP, DANTES, Excdsior, SMART, EduKan,
Straightline,or Prior Leaning Assessment.

Courss transferred into the Generd Educdion
mustmed subjed area sandxds; upper division
coursss and gradige courses tranderred in must
med the same generd content sandxds as the
USUcoursesquivdent.

A seded officid transcript is required from the
transferring insfitution and additional
documentation may be required, i.e caaog
descriptionsor acoursesyllabi.

Credit EquivalencyCalculator
When courework is equivdent, transfer credit
from a quarter systemingitution is evduaed and
convertedto semester hours on a 1:0.66 retio (See
equivdency table bedow). Courses that ae
evduated and convertedto afradionalamount of
credit (eg., 266) will be rounded up or down
acordingly in content to saisfy the content
requirenent of a given USUcourse. However, the
student may neeal additionalcourses to fulfill the
totd required program credits.
QuarterHours Equivdent Samester
Hours
3.33
2.66
2.00
1.33
0.66

R NWhO

Non-Transferable Courses

Someundegradiae courses and some gradiade
levd coures may be non-transferable. These
coursss will be denoted in the cadog and on the

degreeplan.

Block Transfer

Studnts, who complete a transfer-oriented
assaiae degree (Assaciate of Arts or Asscciae of
Siencd a an accredited college or university in
the United Sttes, may fulfill the University's
Generd Educdion requirements with the
exception of FUN1QL.

An Assacigesof Applied Stience or an Associae
degreefrom a breign courtry will require acourse
by courseevduation.

International Transfer

Studnts who atendsd foreign universities and
wish to trandfer credit must stbmit a transkted
transcript evduation from an gpproved Evauating
Agency. These evduations must be seded or
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comediredly from the evauating agency in order
to beconsidered officid.
(Seelist of accetableagencies).

Credit by Examination

Credit by examination dlows sudents to ean
college credits in courses with establshed college
levd compeence Prior to taking any credit by
exam, students must verify with their College
Dea thatthe exam meds programrequirenants.
Credits eaned through credit by examination do
not fulfill residency requirements. Credits eaned
will gpper on the student® officid transcript as
OCR ¢Gand will not be cdculatedinto the studn t
GPA. Studnts must request officid test resuts
sent diredly to the Studnt Services Departnent
a the time of examination. Credits will not be
posted until officid resuts are recéved. (Studer®
may not aoply for Credit by Examination for
coursewhich theyhave drealy taken and recéved
afalinggradk)

Studnts may ean credit by examination by
submiting passing scores from  Advanced
Placement (AP) test, College Levd Examination
Program (CLEP), ChdlengeExamination(CE), or
DSST.

AdvancedPlacement

Advancal Plaement (AP) Test: A high school
stuent who has sucessfully completed
examinations of the Advancad Placement
Program of the CollegeBoard, with scores of four
(4) or five (5), will recéve credit dter officid
resuts are recéved by the Studnt Services
Departrrent.

College Level Examination Program (CLEP)

CLEP, a natobnal testing program, assesses
knowledgean  individud drealy possesses
Undergradige sudents may use CLEP teds to
increase the number of lower-divison transfer
units and to fulfill lower-division requirements.
Graduate studnts cen fulfill undergradiate
prerequiste courses through CLEP. Generd

examinations  in English ~ composition,
mathen#ics, humenities, natural science sccid
sciences, and hisiory may be acceted to fulfill
some lower-division generd-educdion
requirenents. Subjed examinations are dso
avalable for collegelevd courses and credit is
dlowed a remmmendéd by the American
Courcil on Educdion (ACE). The amownt of
credit awaded for a CLEP examinationdepends
uponanumberof vaiables indudingthe number
of units and digribution of units previously
acceted in transfer, prior courses completd,
where prior transfer units were compleed, and
current stausreative to the Universityd esidency

policy.

DSST Subject Standardized Tests (DANTES)
Stuants who recéve a passingscore on a DSST
exam will receve credit for the courseif the
courseis diredly applicable to their programof
study. Studnts wishingto send ther scores must
usecode94 on the 6Smre Report Redpien t A .
list of offered examsthrough DSST is avaleble a
http:// wwwgecolegecredit.conv .

Credit for Experiential Learning

Studnts that would like to gpply for credit for
experiential leaning may enroll in the online
portfolio course for credit (CAEL 100). The
courseindructs students on how to demonstrae
the college-levd leaning they have aquired
throughwork, volunteering or military service.

Studnts may usewhat they have learned in the
CAEL 100 portfolio course to crede an online
knowledgeportfolio that matches their knowledge
and experience to college-equivdent courses.
Oncethe online portfolio hasbeen completed it
will be subomitted to CAEL traned faalty
asessas for possble college credits. Studnts
can ean up to 12 undergraduae credit hoursfor
eat portfolio they submit. Undergradide
studnts can recave a maximum of 30 unis
throughCAEL.
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ChallengeCredit

To chdlengea cours, a studnt mustsubnit a
written reques to the gppliceble acalemic
adminigrator prior to the start of the course. The
request will be reviewed acording to the
following criteria, and if approved, the chdlenge
examinationwill be admingered. If the chdlenge
examinationis not swceesfully pased basedon
thelistedcriteriathe gudent will be regigeredinto
the course and must complete the course as
scheduled.

1 A stucnt must completethe examination
prior to thestat of the scleduled course.

1 Studnts may not chdlengecourses in which
theyare currently enrolled or have previously
taken at LBU.

1 A minimum gradeof 75% mustbe adieved
on theexaminaton.

T No more than 12 credits may be eaned
throughchdlengeexaminations.

1 Credits eaned through chdlenge credits do
not count as resicentid credits or toward the
students CGPA.

1 Credits eaned through chdlenge credit do
count towads a duden t dmaximum
timeframe.

1 A studn t finarcid ad may be dfeded if

chdlengecredit isrecéved.

A feewill bechargd per exam;

The Universty® dedsion on the chdlenge

exam isfind.

=a =9

Military Sewice

Credits may be awaded for military traning
and/or experience based on the evduaion and
reommendtion by the American Courcil on
Educaion (ACE). Veteransmustsubmit DD-214
and/or DD-295 to evduae traning and/or
experience Studnts must submit transcripts of dl
coursework taken. Transfer credit will be graned
upon evduation of al coursework taken. The
Universitywill maintainwritten re@rd of previous
educaion and/or training and notification will be
madeto bah thestudent and Veterar® Affairs.
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Student Savices

Student Services Department

The Sudent Sarvices Department oversees the
manterence of al studnt rewrds, admissons
criteria courseregidration and sttuscharges, and
transcript  evaluation. The Studnt  Services
Departrent is responsiblefor reporting student
reord data within state and feded FERPA
guiddines to dl external agencies and ensues dl
departnent  adivity is in compliarce with
instittional policies and procedures and verifies
compleeness and acuragy of dl functons.

United Sttes Universty works collaboretively
with every stucent to help them devdop and
acomplsh acalemic gads. The Sudent Services
Departrent, offers a centrd locaion for
undergradigde and gaduae enrollment and
financid services. Our gdf is realy to assistyou
and answve your questions.Here are justa few of
the sendgeswe can helpwith:

Advocae forstudent issues

Add orDrop aClas

Complaing/Gri evances

Order aTranscript

Charge Your Mgor/Mi nor

Transfer Coursesto USU

Gradugtion Cleaance

Register for AdditionalCourses

View Tuition andress

Ched Your Finawid Aid

Make a Pa/ment/Seemy Bdance

Verify Enrollment

VeteransEligibility

= =4 =4 4 -4 4 -4 -8 -8 -85 -5 -8 9

Academic Tutoring

United SttesUniversity provides tutoring services
for Math, English and otler areas of need with the
purpose of heping students maintain proficiency
or improve in a spedfic subjed. Sudents are
encouraged to se&k hep if neaded to enharce
their acalemic performance Plesse contad your
studnt sarvices to s& schedule on-ground
tutoring.

Smarthinkingoom is an online tutoring service
that ddives high qudity acaemic suppat
prograns with stateof-the-art technolog. The
wide variety of services includes: Live Online
Tutoring; Online Writing Lab; Whiteboard
Tutoring Platbrm. And there ae a number of
different subpd caegories, including: Writing,
Realing, Mathematics, Science Busiress,Nursing,
ESL, and Compuers. The services ae
comprehensive and very usx-friendly, so USU
students will benefit gregtly from thisresaurce

Testing Services

United SetesUniversity& TestingCenter provides
teging and assessment savices to dl of our
studmnts that include placenent exams, credit by
examination, and College Leved Examinaton
Program (CLEP) in a wdcoming and a seaire
teging environment.

Registration

All programs of study are structured with a
prescribed course sequence. Once dl transfer
credits have been goplied to the student reword
Stucents will be registeredin pre-sdeded courses
throughout their degree program,. Studnts
recave credit only for courses in which they are
officidly regiseredand are not dlowed to atend
coursss for which they are not registered.

Studnts can view al of ther registered courses
throughthe Sudent Portd.

Changesin Registration
All charges in registration mustbe discussed with
and completd bytheappropriate CollegeD ean.

Textbooks and Course Materials

Course syllabi  contan informaion about
textbooks, and suppémental materids for the
individud coursss. A textbook list is dso avalable
on theUSUniversty webste.
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Changesof Name or Address

Stuants are responsible for filing aCharge of
Name/ Address Form in the Studnt Services
Departient if namne, residence phonenunber, or
emall address has chargead since last regidration.
Name charge requests mustbe acompanéd by a
copy of one of the following: court order,
marriage cetificde, disolution deagee sacid
seauritycad, or driver 0 snel i C

Complaint/G rievancePolicy

The Grievance Policy and Procedures is designed
to sypport and foster a far, objective, respedful
and ethicd set of policies and procedures for
resoluton of disputes. The polices and
procedures are designed to providestudents with
a processin which to proted the University and
its sudents.

Studnts with complants grievances rdding to

dasspom areencouraged todo thefollowing:

1. Discusstheissuewith theirinstuctor. Every
atemptshoud be made by both the student
and the faalty member to resolvethe issuest
thislevd.

2. Ifit is not resolved a the ingructor levd,
unresohed complaints/grievances should be
submited in writing to the College Dean for
the praram of enrollment.

3. If it is not resohed & the Dean levd,
unresohed complaints/grievances should be
submitedin writingto theProvodt.

Stuants with complains/ grievances for dl other
matters should discuss or submitin writing the
issuenith theDiredor of Sudent Sernaes.

A thorough review of the complain/ grievance
and USU assaide response as wdl as any
additional information will be conduwted within
10days of recéving thecomplaint/grievance

If a sudent does not fed that the University has
adequately addressed a complaint or conaem, the

student may conside contacting external agencies
such as:

Accrediting Commission for Senior Colleges
and Universities of the Western Association of
Schoolsand Colleges(ACSCU-WASC)

985 Atlantic Avenue, Siite 100

Alameda, CA 94501

(510) 748-9001

WWW.WasCsenior org

A stucent or any memberof the publicmay file a
complaintabout this institution with the Bureau
for Privae Postsemndary Educaion by cdling
(toll-free telephone number) or by completinga
complaintform, which can be obtained on the
bureas's Interret Web sitewww.bppecagov

Bureaufor Private Postsecondary Education
2535 Capitol OaksDrive, Siite 400
Sscramento, CA 95833

Telephore: (883) 3707589

If a Nursing sudent does not fed that the
University has adequately addressed a complaint
or concrn, the student may consider contading
the followingespedive agency.

California Board of Registered Nursing
(BRN)

1747 North Market Boulevard, Siite 150
Secramento, CA 95834

(916) 32-3350

WWW.rn cagov

Studnts, faalty, stdf or adminigraors who
submitor support a filed grievance may not be
subgded to retdiaion. Incidents of retdiaion
should be immediady reported to
Presicent/ CEO, the Provod, or a memberof the
Senior LeadershipTean.

Rehabilitation Act and Americans with
Disabilities Act (ADA)

In accordance with Sedion 504 of the
Rehablitation Act, theAmericanswith Disabilities
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The University does not discriminate against
individuds with a disability. Qudified individuds
with a disbility may request a reaonable
acommodtion to dlow full partici@tion in
aca@lemic or studnt adivities, including
goplicaions for admission and financid ad.
Qudified individuds with a disability who need a
resonable acommodtion should use the
University® Disability Accommodtion Request
Form to submit the requed. The form must be
submited to the University® Disability
Compliarce Offica. University faallty or stdf
who bemme awae that a student is dissbled and
wants a resonableacommodtion must died

the studnt to spek with the Univesiyd s

Disability Compliance Office.

The Universityd Disability Compliarce Officer
will be the singlepoint of contad for students
requesting reaonable accommodtions. The
Disability Compliarte Officer is listedbelow with
her contad information. This information may be
upckted via an addendum to this Catalog or via
canpus-widecommunicaion.

AllisonZolin
619651248 anlin@usuriversity.edu

When a studnt is referred to the Disability

Compliarre Office, the Offica will schedule a
time to spe&k with the student to explan this

policy. If the studnt asks for a reaonable
acommodkion, he or she will be direded to

completethe Disability Accommodition Request

Form. Once the Disability Compliarce Office

recaves the completd form, it will be reviewed.

The student may berequired to provideadditional
information, including informaion from a
licensed medicd provider substantiting the

disability and the requeded acommodition. The
Disability Compliarce Officer will coordirete the

interative process with the student to determine
what resonableacomnodation is necassry to

dlowthe stueént tofully paticipate.

If thestudent disagress with or isnot satisfied
with theproposed reaonable acommodtion, the
student may gpped the decison in wriing tothe
University President.

Transfer Credit Process
To determinewhich courseswill transfer, follow
the seps beow:

Make an appoitment withan admssians advisor
Notify your admissians advisor of your desire to
trandfer credit and provide a list of courses to be
tranderred or unofficid transcripts from the
schods you have atended to recéve an unofficid
evdudion.

Reguest officid transcripts from al previously
atended indtitutionsfor an officid evduation.

1. USU will request will request transcripts
on behdf of the sudents and apply any
chargs to the gudents acoount upon
goprowd from the sudent.

Studnts who completd university coursework
outside the United Sates must subnit transcripts
that have been transkted and evduaed.
Transcripts should comedirealy from the issuing
institution to acaemic remrdsand should be sent
to:

United SetesUniversity

Attn: Transcript Evduaor
830 BayBlIvd
ChulaVista,CA 91911

All remrds subnitted to the university become
the propety of theuniversity and are piced in the
studnts 0 permanent  filee. No  confidentid
information will be released without studntsd
authorizaion. If students do not complete the
admisson applicaion, the Studnt Services
Departrrent will keep their recrds as prescribed
by stateregulations.

Note: Sudents may be requested to submit
course descriptions and/or syllabi to assist in
determiningcourseequivdency.
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Upon recdpt of dl officid transcripts the Studnt
Advocde in the studnt sarvices departent will
completethe evauaion of al courses and apply
trander credit. N ote: Sudents may be reguested
to sibmit course descriptions and/or syllabi to
ass#t in detrminingcourseequivdency.
1. Notification will be emal to studnts
oncethe evduation hes bean compleed.
2. Studnts who wishto apped the dedsion
of the Sudent Advocae may do so in
writing to the Dean of the Collegewhere
the course(s) in quegion resides. I.E.
Generd Educdion courses fdl under the
Dean of Arts and Siences.
Diplomas
Diplomas and transcripts are isswied only to
studnts in good financid standiag with the
University. Diplomas are printed and mailed after
al requirenents have been completd, and Al
financid obligations to the University have been
fulfilled. They are mailed to the address of re@rd
goproximetely two months &fter the degree has
been awaded. Diplomas are printed using the
studnt® requested @Meon remrd.

Commencement Ceremony

The formd commertanent caemony is oncea
yea on a dae announed by the University.
Degree candidstes who have compleed Al
gradigion requrements since the previous
commerement caemony ae digble to
particige. Undergraduate D egreecandidateswho
ae within 12 credits or Graduge candidkies
within 6 credits of program completon on the
date of commencament will dso be invited to
particigte in theceemony.

Transcripts

Requests for officid US University transcripts can
be made onlineor in writing and submitted to the
Studnt Services Depatment. Students must usea
Transcript Request Form. Requestsmust includea
studnt® name, socid security numtler, daes of
atendance and a completeaddress to where the
transcript isto be sentPleae seethe Fee schedule

for the cost asscciaed with Transcript requests.
US University honors officid transcript requests
onlyif students are in good financid standingnith
the College.

Career Services

The university hasretained a caee consulient to
provideonline caee relaed services to studnts.
http:// wwwusuni\ersity.edu/ caeg-resources

Student Record Retention

The Univerdty will maintain stucent reards for
eabt stucnt, whether or not the studnt
complets the educdional program,for a period
ending five yeas after the date of the student's
gradigion, withdrawa, or termnaion (with the
exception of students who cancd their program).
Studnt transcripts will be maintaired inddfinitely.
Thestudent recordsshdl beretrievable by stucent
name and shdl contan dl of the following
goplicableinformation:

I Written re@rds and transcripts of any formd
educaion or training relevant to the student's
gudificaionsfor admissionto theUniversity;

1 Copies of dl documents signed by the
studnt, including contrads, ingruments of
indebtedress, and documents rdaing to
financid ad;

9 Copiesof dl tests given to the student before
admis$on; re@rds of the datesof enrollment
and, if gppliceble, withdrawd, leaves of
absence and graddion;

1 A transript showingdl of the dases and
coures or other educdional services that
wee compleed or weae atemptedbut not
completd and grades or evduaions given to
the stdent;

1 A copy of documents rdding to student
financid ad that ae required to be
maintaired by lav or by a loan guaantee
agency,

1 A document showng the total amount of
money recéved from or on behdf of the
studnt and the date or dates on which the
moneywas receved;

1 A document spedfying the amount of a
refund, including the amount refunded for
tuition and the amount for equiprent, the
method of cdculating therefund, the date the
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refund was made, the chedk numberof the
refund, and the name and address of the
personor entity to which the refund was sent;

9 Copies of any officid advisory notices or
waningsregardingthe studnt's progress;and

1 Complints recéved from the student,
including any corresponderte,  notes,
memoranda, or telephonelogs relaing to a
complaint.

1 The Univesity shd maintain records of
studnt atendance

Family Educational Rights and Privacy Act
The Family Educaional Rights and Privecy Act
(FERPA) dford digible students ceatain rights
with resped to their educdion remrds. (An
Odigible studen t udder FERPAIs a sudent who
is 18 yeas of age or older or who dtends a
postsemndary mstitution)) Theserightsinclude:

The right to inspect and review the gudent's
educaion remrds within 45 days dter the day
United Sttes University receves a request for
accss.A studnt should submit to the Student
Sarvices Depatment, dean, heal of the acaemic
departnent, or other gppropriae officid, awritten
request thatidentifies the rewrd(s) the student
wishes to insped. The college officid will make
arrangements for acces and notify the student of
the time and pla@ where the remrds may be
inspeded. If the remrds ae not maintaired by
the college officid to whom the reques wes
submited, that officid shdl advisethe studnt of
the corred officid to whomthe request shouldbe
addressd.

The right to request the amendment of the
stunt® educdion rewmrds tha the gudent
bdieves is inacarate, miskading, or otherwisein
violation of the studnt Opsivacy rights under
FERPA.A student who wishes to ask the college
to amend aremrd shouldwrite the collegeofficid
respasiblefor thererd, clealy identify the part
of the rewrd the studnt wants charged, and
spedfy why it should be chamgel. If the
university deddes not to amend the reword as
requested the university will notify the sudent in

writing of the dedsionand the studnt® right to a
heaing regading the request for amendment.
Additional information regarding the heaing
procedures will be provided to the studnt when
notifiedof theright to a rearing.

. Theright to provide written consent before the

university dicloses  peasondly  identifiable
information (Pll) from the studnt's educdion
records, except to the extent that FERPA
authorizes disclosure without conent.  The
college dixloses educdion remrds without a
student® prior written consent under the FERPA
exception for disclosure to college officids with
legitimate educdional interess. A college officid
is a person employed by United States University
in an aministrative, supervisory, acaemic,
reseach, or support saff positon (induding lav
enforcement unit personrd and hedth stdf); a
person sarving on the board of trugtees; or a
student servingon an officid committes, swch asa
distiplinary or grievance committee. A college
officid dso may includea volunter or contrador
outsde of the United Sates Univasity who
performs an insttutional service of function for
which the college would otherwise use its own
employees and who is under the dired control of
the college with resped¢ to the use and
mainterence of PIl from educaion remrds, swch
as an dtorney, auditor, or collection agent or a
stucent voluntesring to assst another college
officid in performing his or her tasls. A college
officid hasa legitimateeducdional interestif the
officid neels to review an education recrd in
order to fulfill his or he professonal
respmsibiitiesfor United Sates Uniersity.

. The right to file a complaint with the U.S.

Department of Educdion concrning dleged
faluresby the United StetesUniversity to comply
with the requirenents of FERPA. The nameand
addressof the Office thatadminisers FERPA is:

FamilyPolicy Compliarece Office
U.S. Departrrent of Educdion
400 Maryénd Avenue, SW
WashingtonDC 20202
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FERPA pemits the dsclosure of Pl from
students @ducation remrds, without consent of
the stucnt, if the disclosure meds catan
conditions of the FERPA regulations. Except for
discloaures to oollege officids, disclosures related
to some judicid orders or lanfully issued
subpoess, disclosures of diredory information,
and diclosures to the stuwdent of FERPA
regulaions requires the ingitution to rewrd the
diclosure. Eligible studnts have a right to
insped and review the reord of disclosues. A
postsemndaryinstitution may disclose Pl from
the educdion remrds without obtaning prior
written consent of the student &

1 To other college officids, including teachers,
within the United SetesUniversitywhom the
college has determined to have legitimate
educdional interess.  This  includes
contradors, consutans, volunteegs, or other
partes to whom the college has outsourced
institutionalservices or functions.

1 To officids of another college where the
student seeks or intends to enroll, or where
the studmnt is drealy enrolled if the disclosure
is for purposss relaed to the studnt®
enrollment or trander.

1 To athorized representaives of the U. S.
Comptroler Generd, the U. S. Attorney
Gened, the U.S. Seaetary of Educaion, or
Stte and locd educdionalauthorities, swch as
a Stte pogseondary autharity that is
respansible for supervisng the university®
Sete-sypported educdion programs.
Disclosures under this provisionmay be made
in connection with an audit or evauation of
Federd- or Sttesuported educdion
prograns, or for the enforcament of or
compliarce with Fedxd legd requirenents
that relate to thoseprograms. These entities
may make further dsclosues of PIl to
outside entities that are desigreted by them as
their authorized representdives to conduct
any audit, evduation, or enforcament or
compliarce adivity on their behdf.

T In connetion with financid ad for which the

student hasapplied or which the student has
receved, if the information is necessry to
determinedigibility for the ad, determinethe
amount of the ad, determine the conditions
of the ad, or enforce the terms and
conditions of the ad.
To organizdions conducting studies for, or
on behdf of, the college, in order to: (a)
develop, vdidae, or administer predictive
tegs; (b) administer student aid prograns; or
(c) impoveingruction.
To aceediting organizations to cary out their
accediting functbns.
To pareits of an digible student if the student
is adependent for IRS &x purposes.
To comply with a judicid order or lanfully
issted sulpoena.
To appropriae officids in connection with a
hedth or safety emergency.

Information the college has designaed as
0 medoryinforma i on 6 .

United SetesUniversitydefines Diredory
Information to include:

9 Name
Address

Phone Nimber

Email address

Birthdayand manth

Enrollment Statis/GradelLevd (eg. First
Term, Scond Term, etc.)

Date of Graduation

Degress and Honors Recéved

Phobos

Major Fidd of Sudy

Dates ofAttendance

Parttipation in officidly remgnized
adivities and ports

Mogt Recant School Atterded
A stucnt ID or onlineuse ID (aslong
asit maynot beused to access
educaional reords except when in
conjunctionwith a stiden t p&rsonal
pasword or personalPIN)

= =4 -4 4 —a -9 = =4 -8 4 -4
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1 A studnt®@ socid searity number can
never beconsidered Diredory
Information.

A student may opt out of Directory
Information disclosure by submitting a
written request.

I To avictim of an dleged perpetrator of a
cime of violence or a non-forcible sex
offense. The distlosuremay only includethe
find results of the disciplinary proceeling
with resped to that dleged crime or offense,
regardlessof the firding.

1 To the generd public, the find resuts of a
diiplinary procealing, if the college
determines the sudent is an dleged
perpetrator of a crime of violence or nan-
forcible sex offense and the studnt has
committeda violaion of the colleged rules or
policies with resped to the dlegaion made
aganst himor her.

To paraeits of a studnt regading the
studnt® violaion of any Fedxd, Stte, or
locd law, or of any rule or policy of the
college, governing the use or possession of
dcohol oracontrolled sibstanceif the college
determines the sudent committed a
disciplinary violation and the student is under
theageof 21.

Petition for Degreeor Certific ate

Stuents must file an online Graduaion
Applicdion requesting a degree audit once they
have compleed a minimum of 100 credits
(indudes trander credits) in an undergradiae
prograns and after competion of 30 (indudes

trander credits) credits in a gradiage program.

Stuants will bechargd agradudtion fee

Awarding of the Degreeor Certificate

When the student is within 12 credits of program
completion,the stucent® rerds will be audited
to verify completion of dl requirenents. If dl
requirenents have been completd, the awading

of the degreeor cetificae will be posted on the
transcript andthe sudent notified.
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Academic Pdicies

AcademicFreedom
The rignt to acaemic freedom is the right of
every faalty member.

Academic freedom is defined as the freedom of
thought and expresson as it gpplies to teaching,
publication, ord presentaion, and extramurd
adivities. It includes the right of faalty members
to choose and use materids that they deam
gopraopriate to programor coursegads in their
classswithout nterference

Inditutions of higher educdion exist for the
common good. The wdfare and strength of
United Sttes University and of scaciety @ large
depend on the uninhibitedseach for truth and its
free expression. Academic freedlom is basedupon
the premisethat scholas are entitled to immunity
from coecion in mates of thought and
expresson, and on the bdlief that the mission of
United SttesUniversity can be performed onlyin
an amogphere free from admindraive or
political constraints and tolerant of thoughtand
expresson. Academic freadom is fundanental for
the protection of the rights of both the faalty in
teeching and the student in leaning. Academic
freelom is dso essntial to protect the rights of
the faalty to fredy disuss and debatedl ideas,
however controversid or unpopular, within
United Sttes University or before the broacde
communiy. The exercise of acaemic freadom
canot serve as causefor discipling, dismissd, or
non-regpointment. Academic freelom does not
include communcaion or materid presented in
class that constitutes discrimination, sexud
harasment, illegd behavior, or encourages
studnts or othes to engage in crimind or
unethicd behavior.

In the event a faalty member's choiceof course
materids is chdlenged, the burden will be on the
chdlenger to establishby materid evidence that
the chdlenged maerid is acaemicdly
ingoprapriate for the course. The College Dean
will be the acalemic administrator charged with

oversight of this process. Determinaton as to the
gopropriateres of the coursematerid in quegion
will be made within 60 cdendar days of the date
that the College Dean recives written chdlenge
to the acalemic gppropriaenessof the maerid in
question.

Notwithstanding the broad right of faalty
members to sded and use acaemicdly
goproprite maerids for their courses, faallty
membersshould be sensitive to the possbility tha
some students in a course may find cetan
materids to be persondly offensive Faoulty
members can ded to det dudents a the
beginning of their courses to any potentialy
controversid coursematerids.

AcademicYear

Theacaemicyea for undergradige and graduae

(Except MIN-FNP) students a US University is

compo®d of two semesters of 16 wedks duration

totding 32 wedks of instruction and & least 24

credit units. Ead semester is compogd of two

sessians of 8weeks and at ésst 12credit units.

1  Freshmen: Stuéntswho havecompletd O-
30collegecredits.

1 Sophanore: Stu@nts who have compleed
31-60 collegecredits.

9 JuniorStudnts who have completd 6190
collegecredits.

1 Senior: Stuents who havecompletd 91124
collegecredits.

The acaemic yea for MN-FNP sudents is
compogd 32 wedks of instruction and a least 18
credit unis.

For the purposeof financid ad and enrollment
verificaion a full-time load is defined as 12 units
per semester with the exception of MSN-FNP
which isdefined as 9 urits per ssmeder.

Add/ Drop Period

The Add period ocaurs within the first weed (7
days) of an 8wedk session. During this period,
studnts may add individud coures. Studnts
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may add a course prior to the sesson and
throughout the first wed of a sesson. Sudents
will not be added into the semnd weé of a
session without gpprova from the College Dean.
New students may be admitted duringthis period
provided theyatend a& leat one scheduled clas
duringthe Add/ Drop period. Studnts will not be
admitted ater the Add Drop period without
goprovd from the gppliceble collegeDean.

Thedrop period ocaurswithin the first two weéks
(14days) of an 8-wed sesson or thefirst wedk of
a 4-we&k sesson. Studnts may drop courses
prior to the first day of the sessionor up to the
end of the drop period by natifying the Student
Sarvices Depatment. Sudents  dropping  dll
clases will betredgedas withdrawds.

Droppedcourses ocaurringwithin this period will
not gpopear on students anscripts nor will these
droppedcourses beincluded in evauating student
maximum dlowable time frame spedfic to
saisfadory acalemic progress.

Maximum Unit Load

Stuants who wish to register for more than 6
credits per sesson must obtain gpprovd from the
CollegeDean. Studnts mugt bein good acalemic
standingand must have a least a 2.5 GPA for the
sesson completed prior to the session the
increased courseload is being reguested.

Non-Registered Students

Pesons whosenanes do not goper on the clas
list or rogter are not registeredfor the course.
Fundanentally, a person who is not registerechas
no reaionshp with the University and is not
entitled to any services including ingruction,
teding, evduation, disbility services, or
subnisson of a grack Pewsons regigeredin a
coursewho have not aranged for payment of
tuition and fees or ae deviaing from the
curriculum  without  goprovd  will  be
adminidratively withdrawn. The college dear and
the ingructor(s) will be notified of the withdrawa.

After pament is recéved, stuants may be
reinstaed in the course. Pe@sans who are sitting in
class and are not on the classlist or roster will be
asked to levethecourseuntil theyare registered.

Attendance and Participation

United Sttes University expects dl students to
atendal cassmedingsof courss in which they
ae enrolled and compy with atendance
requirenents spedfied in the coursesyllabus.

Studnts must be in a@tendance in both campus
and online cdasss by the seventh day of the
session. If the student does not atend or
particite in the dasroom, by the seventh day of
the sesgon, the studnt may be droppedfrom the
course and/or adminigtretivdy withdrawn from
the University.

In addition, if a& any time after the first wedk of
classastudnt is asent from theUniversityfor 14
conseautive school days, excduding holidays and
scheduled breés of five cdendar days or more,
and no contad hasbeen made by the student
indicating intentto continue, the student may be
droppedfrom the courseand/or administratively
withdrawn from the Universty. .

Partcipation criteria for online requiresstudents

to:

Write a brief (one paragrgph) biography and post

it by midnight (PST) on the first Mondayof eat

course.

Postor submit substantive acaemic discussons

or assgnments a least two separatedays of the

we&k (Mondaythrough &nday).

o These ae the minimum University
requirenents for atendnce Feulty, a thear
discretion, may be more spedfic in their
requirenents.

Clinical Rotations and Practicum

The number of contact hours requiredfor ead
clinicad course must be met by the end of the
session, regardless of holidays within the sesson.
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The totd number of contact hours requiredcan
be found on the coursesyllabi. Precgted courses
must fulfill the required contad hours for eah
courseon a schedule agreed upon betwea the
Studnt andPrecetor bythe end ofthe session.

Leave of Alsence

Studnts are expected to maintain continuaus
enrollment in their program. Studnts who find it
necessxy not to enroll for one or more sessions
may request a Leave of Absnce A Leave of
absence is graned for studnts with a hardsip or
extenuating circumstarce as goproved by the
College Dean. An approved Leave of Absence
(LOA) permits a student to be absent from the
Universityfor amaximumof 180 days in atwelve
month period. Studnts should spe& with ther
College Deax prior to any LOA regues. All
requests for an LOA must be sibmitted in
writing. Stuents are responsiblefor obtaining the
goprovd of the leave of absence A student is not
consdered officidly digible for an LOA until
goprovd is obtained. Sudents may not be
graned an LOA if theyare not in goodacaemic
standing (not on disiplinary adion, acaemic
probaton or acalemicdly disquified from the
University) in order to qudify for a leave of
absence A student notin atendarce by thereturn
dae indicated is automaticdly consdered a
withdrawd which may cause fundsto be returned
to the Lende. If a student is considered a
withdrawa he/she must complete the re-entry
process prior to being goproved to register for any
COUrss.

Non-Degree Seeking studnts are not digible to
teake alLeave of Absence

Credit Hour Palicy

United Sites University has usad the equivdent
of the Carnegie unit for meauringand awading
acaemic credit representing student work and
adievement. The credit hour meaure that the
university uses is congstent with the requirements

of the acceditor, the Western Associaion of
Schoolsand Colleges.

Every sessionis divided into 8 weds of student
work and adhievement. The credit hour is defined
as the amount of work represented in intended
leaning outcomes and verified by evidence of
studnt adievement in an equivdency that
reasonablyapproximaes:

One credit is awaded for 16 adud hours of
casspbom or dired faculty instruction and a
minimum of 32 hours of out of clas student
work. Three hous of classroom or dired faalty
instruction and a minimumof six hours of out of
class studnt work donetwice a wed for eight
weeks totding to 48 hours of clasroom or dired
faalty instruction and aminimumof 96 hours of
out of classwork;

In courses suwch as thoseoffered online,in which
sed time does not apply, a credit hour may be
meaured by an equivdent amount of work, as
demorstrated bystudent achievement.

For a laboraory course,the hours per wek ae
considered to be dl in clas with no out of cless
student work. Thus one unit is equivdent to four
hours per wed of laboratory totding to 3zhous.

For Nursinglaboratory and clinicd courss, one
unit is awaded for 48 hous of supervised
laboratory or clinicd ingruction.

"NOTICE CONCERNING
TRANSFERABILI TY OF CREDIT SAND
CREDEN TIALS EARNED AT USU
INSTITUTION:

The transferability of credits you ean a United
Sttes Universty is & the completediscretion of
an institution to which you may seek to transfer.
Acceptarce of the (degree diploma,or cetificae)
you ean in your educaionalprogram isdsoa the
completediscretion of the institution to  which
you may seek to transfer. If the (credits or degree,
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diploma, or catificae) tha you ean a this
instittion are not acceted a the insitution to

which you s to transfer, you may berequired to
reped someor dl of your coursework a that
instittion. For this reaon you should make
catan that your atendance a this instituion will

med your educdional gods. This may include
contading an instituion to which you may se&k to

trander after atendingUnited SttesUniversityto

determineif your (credts or degres, diplomaor

catificae)will transfer.

Grading

The gradng system that gopears in the chais
bdow governs gradingsymbols and computtions
for dl undergraduate and graduate stucents of the
University. All letter grads cary qudity points
and arecomputd in student GPAs.Thefollowing
marks may be assigned to undergraduate and
maste coures and has the same meaning
regardless of leve. By definition, marks differ
from grads in that they do not cary qudity
points or count inthe GPA.

Studnts recéve a gradein each coursefor which
they registr and atend. Eadch course syllabus
indicates the rdationship betwean course
comporents and assgnments in determining a
find grad Grades of plus (+) and minus(-) are
usd in determininga gradepoint average (GPA).
Qualty points, used in determining a grade
average, are assgned asfollows:

Grade Quality Percentage
Points Grades
A 4.00 94100
A- 3.75 9093
B+ 3.35 87-89
B 3.00 8386
B- 2.75 8082
C+ 2.35 77-79
C 2.00 7376
(03 1.75 7072
D+ 1.35 67-69
D 1.00 6366
D- 0.75 6062
F 0. <=59

AU

CR

NC

TC

WF

Additionalcoursedesignatas are:

Audit- Indicaesauditingof coursefor no credit;
not included in computtion of gradeaverage.
Credit-indicates student has pased with a 0Co
levd gradeor higher for undergraduate students
and a B or better for graduae studnts; not
included in determiring grade average but does
represent satisfadory progresstowad adegree.
Incomplete- indicates spedd circumstaces that
dday course completion; not incuded in
determining gradeaverage and does ot
represent satisfadory progresstoward the degree
but does count toward credits atemped when
determiningsatisadory progres.

No Credit -indicaes student hasnot passed with
a 0Co levd gradeor higher; not included in
determining grade average but does represent
satisfadory progresstoward adegree.
Reped-Indicdesa coursethat hasbeen repeded;
only hgher grades used for computingGPA.
Transfer Credit - denotes transfer credit; not
included in determining grade average but does
count as atemped and completed credits when
determiningsatisadory progres.
Withdrawdindicstes withdrawéd after an
Add/Drop period; not included in determining
grade average but does count toward hours
atempted when deemining satisfadory
progess.

Withdrawa Fal-indicates withdrawa from a
coursedter the midpoint of thesessioan; included
in determininggradeaverage and countstoweard
hous atemptedwhen determining satisfadory
progess.

Grades are submitted within 5 busiress days of
the last day of a course Grade reports ae
avalable on the Studnt Portal on the Monday
followingtheend ofthe grade subnisson peiod.

Incomplete Grades

An Incomplete (1) is a temporary grade which
dlows the student additionaltimeto completethe
requiredcoursework to receve afind graden the
class. Theassignmentof an incompletegrade is
goproprite  when extenuding circumstanes
beyond the studnt &cantrol, swch as illnes or
necessxyy dbsence have prevented the student
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from completingthe course requirenents by the
end ofthesession.

A studnt that hasatendsd a minimum beyond
the fourth weé of clas in an 8 wed sesson or
the semnd wed in a4 week sesson may request
an incompéte

The studnt mugt initiate the request for an
Incomplete(l) to the course faallty before the
end of thecourse. Thestudent will berequired to
provide documentaion of the extenuding
cdrcumstace that caused the student to fdl
behind. If the faallty gpproves therequest for the
Incompletea student may be given a maximumof
one sesson to compkte the course. Depending
on thecircumstarce thefaallty ney giveashater
dealline Faculty will send the gpprovd and
conditions to the Studnt Services Depatment
office for processing and the student will be
notified by the Studnt Sarvices Depatment of
the deedlineto subnit dl coursework.

Studnts thathave been graned an incompleteare
still expected to atend current courses where
possible.

An incompletecannot be graned for the FUN
101 courseor a coursethatis a prerequisiteto the
next coursen their rotation.

Credit/ No Credit Grading

A gradeof Credit (CR) is equivdent to accetable
undergradige or gradiae performance (the
equivdent of a C or higher for undergraduate
stucnts and a B or higher for gradige-leve
studnts). A no-Credit (NC) gradeindicaes that
the coursewas not mastered. CR and NC grades
are not included in computing the gracde-point
average. CR gracks are, however, recorded as units
completd and included as units satisfying degree
requirenents.

Independent Study

Independent study offers sudents opportunity for
individud or tutorid ingtruction in area not
covered by regularly offered courses. Swch sudyis
initited and plannedby the stu@nt butit mustbe
direded by a US University faallty member. A
stucent who wishes to undertake independent
studymust obtain the permisson of the college
dean.

Repeating a Course

The CourseReped Option provids students who
have done pooaly the opportunity to reped
courss and be able to cdculae their new graas
in plae of thar previousgrades. Thus,if acourse
is repeded usingthis option, the grade of the
maost reent attempt of thatcoursewill beused in
cdculaing the cumuktive GPA and for
completionof program requirements. The origina
coursewill remain on the officid transcript for
historicd puiposss only.

If you arereceavingfinarcid ad, you shouldverify
with the Finarcid Aid office that repeding a
coursewond affed your digibility statis.

Courses may be repeded when any grade
equivdent to aD or below &ffeds the gradepoint
averagethat has ban eaned

CourseReped Option may NOT beagpplied more
than wo (2) timesto the smecoursefor
undergradiae students

CourseReped Option may NOT beagpplied more
than ond1) timeto thesame coursefor gradiate
stucdents.

CourseReped Option may NOT beapplied more
than one (imefor theFUN101course.

Policy may be more dringent in some courses,
refer to coursesyllabi for moreinformation.
Theleter gradesaned in the most recent attempt
will be included in cumulative credit totals and
gradepoint average, even if that grade is lower
than thepreviousgrade
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All subsequently repeded courses and graass will
be remrded on the transcript and noted that the
coursehas been repeded

All coursss designatd with a reped note will not
be included in cumuktive credit totds and grade
point averages and ae not gpplicable toward
gradigion requrements

Only courss for which a letter gradecan be
eaned are covered byCourse Reped Option.
Studnts will be charged the current tuition rate
for the repeded course a the time the courseis
repeded.

GradeChanges

US University remgnizes the rpght of every
studnt to chdlenge and/or gped a
grack Studnts are free to make generd inquires
about graas, but ae required to follow the
publisted policies and procedures for formad
chdlenges and requeds for gradecharges.

The following policies and procedures apply
to all challengesto assignment grades:

. A chdlenge to an assgnment grade must be

submited to the ingructor of remrd for the
coursewithin 5 days after the student receéves the
officid asignmentgradenatice

. Theindructor shdl issueaforma response to the

grade chdlenge within 5 days of recdpt. If

agoproved by theingructor, a gradecharge will be
reflededin thecourseremrd.

Grade chdlenges denied by the instructor may be
gopeded to the College Dean within 2 days dter
the student recaves the forma response from the
instructor.

. The Dea shdl issuea formd respnseto the
assgnment grade gpped within 5 days of

recépt. This response shdl be copied to the
instructor. If agpproved by the Dean, a grade
charge will be refleded in the coursereard for

the sgdfic asignment.

Studnts choosing to chdlenge an assgnment
gradeadknownledgeand agreethat the find grade
following a grade apped mightbe (1) the
samegradeas prior to the gpped (2) a higher

gradeor (3) a lowa gradethan that assgned by
the ingructor.

. Thededsion of the Dean may be appeded to the

Provost or high er designee only if and when an
assgnment grade adversdy impats the course
find grac Otherwse the dedsion of the Dean
on anassgnmentgradechdlengeis fird.

The following policies and procedures apply
to all challengesto final course grades:

. A grade chdlenge must be submitted to the

instuctor of remrd for the coursewithin 7 days
ater the student recéves the officid find grade
notice

. Theingructor shdl issueaformd response to the

gradechdlengewithin 5 dhys of recépt.

. Grade chdlenges denied by the instructor may be

gopeded to the College Dean within 7 days ater
the student recéves the formd response from the
professor.

. The Dea shdl issuea formd responseto the

grade gpped within 5 days of recdpt. This
respase shdl be copied to the Provost (or
designes.

If goproved by the Dean, a grade charge
re@mmendiion shdl be submitted to the
Provost (or designed for review and approwd.
Upon goprovd by the Provost (or designes, the
gradecharge shdl be submitted to the Studnt
Sarvices Depatment to be fndized.

In the event of denid by the Dean, the studnt
may apped to theProvost (or designed.

. The gopead to the Provost shdl be submitted

within 3 days of thefind response fromthe Dean.

The studnt &ped to the Provost must include

the followiry:

a) A staement clealy identifying the course, the
coursed prefix number, the sessionwhen the
coursewas taken, and theprofessor.

b) Thedaes,timesand placs when the student
gopeded his/her grade to the ingructor (if
goplicable) and information regarding the
statments exchargel beween the two
congerning thegradechdlenge.
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¢) Thereaon for the chdlenge and dl relevant
documentationand fads to dlow the Provost
(or designeg to make a decision concening
thechdlenge.
The burden of proof for dl grade
chdlenges/gopeds rests with the student who
must clealy demonstrae that the grade being
chdlenged or denid of ealier chdlenges were the
result of eror or discrimination, or wee
otherwisearbitrary or cgricious.
The Provost (or designeg shdl respad to the
studnt, inwriting, within 10days of recept of the
student® written gpped.
Studnts chocsing to chdlenge a course grade
aknonedge and agree that the find grade
following a grade gpped mightbe (1) the
same gradeas prior to the goped (2) a higher
gradeor (3) a lowea grade tharthat assgned by
the insructor.

Dropping a Course

Courses dropped ater the drop period will recéve
a gradeof OWG6 A gradeof W does not dfed a
stucnt® cumulative GPA, but counts as credit
hous atemptedtoward both paceand maximum
timeframe. Courses Dropped after the fourth
wee of an 8 wee sesson or the seond week of
a 4 wek sessionwill be recdve a gradeof WF.
The gradewill count towards the CGPA and as
credit hours atempted towad both pace and
maximum tmeframe.

If astudent drops dl the coursesin a session,they
must dficidly withdraw from the university or
request an officid leave of asence in writing.
Stuants who do not provide the requiredwritten
request or do not med the requirenents for a
leve of asence will be adminidratively
withdrawn.

Notifying an ingtructor or other office of intent to
drop a course does not congitute an officid
withdrawd Studnts who drop a cours(s) are still
respasiblefor the full anount of tuition for the
courseper the unversityrefund polcy.

1. Completethe Charge in Registretion form
found on the website and send to Student
Sarvices Depatment viascan or fax

2. Complete the LOA request on the USU
website,

3. Send an emal reguesting the LOA and
stating the dae they intend to leare the
university, the sessionin which theyintend to
return andproveareaonfor the LOA.

Withdrawal

An officid withdrawa ocaurs when a student
notifies the Studnt Services Department thatthey
no longer wish to atend courses and want to
withdraw from the university. Sudents must
spek with their College Dean prior to
withdrawing from the university. All requests to
withdraw shouldbe sibmitted in writing. Sudents
who do not provide the required written
notification may be adminstratively withdrawn.
Stuant has two options to submit awithdrawd
Completethe Charge in Registration form and
send tothe Studnt Services Departirent

Snd an emal to the Studnt Services
Departrent notifying them of the intent to
withdraw; statng the date they intendto leavethe
university, and providng a reaon for the
Withdrawé

Administrative Withdrawal

An adminidrative Withdravd ocaurs when the

institution determines the stuént should be

withdrawn from the University. Admiridretive

Withdrawa can ocaur for a numberof reasms

including:

1 Falureto complywith theUniversity®
atendance policy;

9 Falureof FUN101 ssemndtime

1 Falureto maintain sasfadory acaemic
progess;

1 Falureto complywith theUniversity®
student conduct policy;

1 Falureto med financid obligationsto the
University;
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1 Violaion of any of the conditionsas s& forth
and ayreal upon inthe Enroliment
Agresment.

Satisfactory Academic Progress

Studnts' acaemic progress will be meaured a
the end of eat semester.In order to mantan
satisfadory progress:

Undergradige studnts must maintain  a
minimum cumultive grade point average
(CUMULATIVE GPA) of a least 20 (on a
standrd 40 scde) at theend of eat smester.
Gradugte students must maintan a minimum
cumuktive gradepoint average (Cumukive GPA)
of a leat 3.0 (on astancmd 4.0 scde) a the end
of eatr =meder.

Progressa a saisfadory rate toward completon
of their program.At the end of the evduaion
period, the gudent must have swccesfully
completd a least 66.67% of dl courework that
the studnt has atenpted in the program.A
description ofthe caculation isgiven belaw.
Complete the program within a maximum
timeframe of 150% of the publisked lengh of the
programas cdculaed in credits atemped. For
example A student enrolled in a 120 semester
credit program would have to complete the
programin a maximum timeframe of 180 credits
atempted (50% of 120).

Calculating the Cumulative GradePoint
Average

The Cumuktive GPA is cdculated by dividingthe
totd gradepoints eaned per the gradingscde in
this cadog by the total semester credits for
courss compleed a US University, with the
exception of transfer credits units,
proficiency chdlenge exam credits, audit credits,
pa% fal credits, withdrawds and inconpletes.

Calculating the Rate of Progress (Pace)

toward Completion of the Program

The rate of progress toward completionof the
programis cdculated by dividing the cumulive
number of credit haurs the studnt has

sweeessfully completed within the program by the
cumuktive numberof credit hous atempted by
the student in the progam. For example A
stucent who hassuwcessfuly compleed only 12
credits of 24 atempted credits would have a rate
of progress cdculaed bydividing 12 by 24 or 50%
(1224. In this cese the stucnt would be
dropped for falure to med The cumukive
numberof credit hours atempted in the program
includes transfer and profidency chdlenge exam
credits recéved, credits for courses from which a
student has withdrawn, credits for which a student
has recéved an incomplde, and every repeded
coure. The cumuktive number of credit hours
atemptedin a programdoes not includeremedid
courss, audited courses or courses that ae
prerequiste to an acaemic program a Transfer
and proficiency chdlenge exam credits ae
counted as both atenpted and swccesfully
compleed. Credits for courses from which a
student haswithdrawn are countedas atempted
and not swcesfully completed. Credits for
courses from which a student hasrecéved an
incomplete are counted as dtenpted and not
sweeessfully compleed untl made up, a which
time theywill be evduaed acordingto the grade
assgned.

Maximum Program Completion Timeframe
Studnts are expected to complete their program
within the defined maximum programcompletion
time, which may not excead 150 % of the norma
time frame. The Universty meauies program
length basedn semester credit units; theregfore, a
student is not dlowed to atempt morethan150%
of the number of semegter credit units in his/her
degreeprogramof study. In addition, if a any
point a student cannot mathendicdly complete
his/her programwithin the maximumtimeframe,
the studnt will be found to not be making
satifadory progress and will be dismissd.
Studnts that have been dismised becaisethey
mustexceal the maximumtimeframein order to
completethe programmay epped the dismissl. If
the gppe is goproved, thestudent must return on
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an acaemic plan with a spedfic new maximum
timeframecompletion rae. Falureto progress a a
pece to completeat or prior to the spedfied date
or with the requred GPA will result in the
studnt® dismissd with no right to gpped. The
requirenents for rate of progres are to ensure
that studnts are progressng a a rae a which
they will complete their programs within the
maximumalowable timeframe. For example, in a
60 semedter unit program, a student may not
atempt more 90 semester units (150%) in order
to sweessfully complete the program All courses
atemptedand given aletter grac, includingo D,
0 Fo ] ¥ or WF will beincluded as credits
atemptedand sweeessfully completd in assssng
studnt progress agang the maximum dlowable
time frame.

Academicand Financial Aid Waming

Stuants will be placel on acalemic and financid
ad waning when their cumuldaive gradepoint
average cumuktive GPA fdls bdow 20 for
undergradige prograns and 3.0 for graduae
programs, or theyfall to complete a least 66.67%
of dl coursework taken in the program a the end
of any semesterin which coursework wes taken. A
stucnt will be notified of waning datus in
writing. The financid ad waning period will lag
the duration of one semester, duringwhich time
the studnt will be given the opporturity to raise
his or her cumuktive GPA to a minimum of 2.0
and/or med the 66.67% completion requirement.
No further ad may be disbursed until the student
swcessully comes off of probaton. If, a the
end of the semester on warning, a student raises
hisor her cumuktive GPA and réte of progressto
or abovethe minimum stendardsfor satisfadory
acaemic progress,the sudent will then be
removed from waning and returned to regular
stats. A determinationof acaemic and financid
ad waning stéusmay not be sppeded.

AcademicDismissal
If & the end of the semester on acaemic and
financid ad warningthe student fails to med the

minimum cumuktive GPA or rate of progress
requirenents, the student will be dismissd from
the University, butmay gpped the dsmiss.

Stucents in prelicensure nursing prograns may
be acaemicdly dismised dter faling any core
nursng coursewithin the program. Refer to the
coursesyllabi and orNursing Handbook.

AcademicDismissal Appeal Pdicy

A stucnt who hasbean academicdly dismised
for falure to mantain saiadory acaemic
progess acording to the standrds for their
programwho then dispitesthe dismssd or who
bdieves therewere extenuating circumstamges that
affeded their situstion may submita petition for
goped. Extenuding circumstames may include
(but are not limited to), the dedh of ardative, an
injury or illness of the student, or US University
policy or procedures were not followed. It is the
respasibiity of the student who gopeds to
ensures/he hasmet the terms and conditions of
the gppeds processin order for the goped to be
reviewed. The process to submit an apped is as
follows:

Appeds must be subnitted in writing within 30
days of notificdion to sudents of
dedsion situation to be gppeded. The apped
must include al supporting
documentatia/ evidence a the time of
subnisson. The gped must include a written
studnt swcess adion plan stating what the
studnt hasdoneto eiminae potential problems
in the future. The written gpped and assaiaed
documents ae slbmitted to the Sudent
Advocae, who will forward themto the membes
of the Appeds Commitee. The written apped
and dl gopelae dauments shouldinclude:

Details and description of the dedsion orsituetion
being gopeded

Reaon or basisfor gpped (explan the type of
circumstaes that contributed to the failure to
maintain sasfadory acaemic progiess)
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Documentaton that supports the goped (for
example, decumentation dated to theextenuating
event)

Reguestedremedy being saught

Pleasdlde Falure to doarentthe drarrstacesor
siimita mnpléedPetionto Appealor SudentSuccs
Actin Plenmay esdt inaderdl.

Thederdl d an appaby theAppeds Conmikasfind
ard mey notbe €rther gopeded.

Reinstatement Process for Students with
Approved Appeals

When the Appeds Committee approves a
studnt® saisfadory acaemic progress gpped,
the committee will re@mmend one of the
following decisions:

Place the studnt on acaemic and satisfadory
progeess probaton for one semesterin which to
raisethe sudent® cumuktive GPA and rate (acé
of progess to return to saifadory acalemic
progess. Shoulda sudent who has been given
one additional semeger fal to return to
saifadory acalemic progress a the end of the
additionalsemester, the sudent will be dismised
with no right to epped.

Place the dudent on an acaemic plan in

conaultaion with the Dean of the student & s

acaemic programthat will enablethe studnt to

returnto satisfadory acalemic progiessstatis.

a. The plan mugt be of definite duraion tha
may not extend beyond the number of
semestars  remaning in the studnt®
maximum timeframefor the progam.

b. The stunt must be ale to adieve a
minimum2.0 cumuktive GPA by the end of
the acalemic plan period. A gradiae stucent
must be able to adieve a minimum 3.0
cumuktive GPA by the end of the acalemic
plan period.

c. Upon completion of the acalemic plan the
studnt must ill be able to completethe
programwithin themaximum timeframe.

d. Theacaemic plan mustdetal coursesto be
taken, minimum grades expected and the

GPA and rate of completion criteriafor eat
semester for the pin.

e. The acaemic plan may dso provide
expectations relaed to  particiftion,
atendance remediaion, conduct, and other
meaures intenckd to leal to acaemic
SWCCEsS.

f. The College Dean shdl be responsble for
monitoring student progress for students on
acaemicplans.

g. Shoulda student dlowed to continue on an
acaemic plan fal to med any condition of
the acaemic plan, the studnt will be
dismissed with noright to pped.

h. Studnts on acaemic plans that regure the
student to audit classes will not be digible for
financid ad on the basisof the audited
courss. Finarcid ad digibility is basedon
courses taken for credit. Enrollment statss is
basedon course taken for credit. Studnts
auditing dl cases will be considered
withdrawn.

i. Studnts given an additiond semeste(s) to
return to saisfadory acaemic progiess, or
who ae dlowed to continue under an
acalemic plan are placed on probationfor the
designatd period.

Academicand Financial Aid Probation
Stuants placel on acaemic and financid ad
probaton must

. Achieve & lest a sesion GPA of 20

undergradiae, 3.0 graduae
Suecessfullycomplete thecredits atenpted diring

the prolationary griod,and

Increasetheir cumulaive GPA and rae (pace of
progiess to the leve required for saisfadory
acaemic progres. During the acalemic and
financid ad probatiorary period, the student will
reman digible for Fedra Studnt Finarcd Aid.
If by theend of any probatonary griod, astudent
rases his or her cumuktive GPA and rae of
progessto or ébovethe minimum standrds for
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satifadory acalemic progress,the student will be
removed from probationand returned to reguler
stats,and bedigiblefor financid ad. However, if
a the end of the probatonary period the student
fals to med the minimum cumuktive GPA or
Academic Planrequirenents, or rae of progress
requirenents, the sudent will be acaemicdly
dismissd from theUniversty.

Reinstatement Process for Students with No
Appealor Denied Appeals

A studnt who hasbee academicdly dismised
for not making satisfadory acaemic progress
(falling to mee the minimum cumuktive GPA or
rae of progress requirements) may request
reinstaement after a semegter on dismissl from
the College Dea. In order to qudify for
reinstaement, the dsudent must provide
documentationthatthe issues thatled to dismissl
have bea resolved, evidence of remediaion, or
both to the College Dean. The College Dean will
consgder fadors such as grads, partici@ion,
atendance acount bdance conduwt, and the
sudent® commitment to complete the degree
programwithin the maximum timeframe alowed
within the University® policy on Saisfadory
Acalemic Progress in making a dedsion to
reinstatea student. Dismissed students who ae
reinstaed will sign a new enrollment agresment,
will be chargd tuition consistentwith the existing
publisted rae a the time they are reinstaed, and
will be subjed to the current policies in effed a
the time of their reingatement. Studnts who are
reinstaed under these circumstarces will reman
in reinstaement statusand be indigible to recéve
Fedxd Studnt Finardd Aid until the semester

following the semester in which the stucnt 6 s

cumuktive GPA is 2.0 or higher and the studnt®
rae (pace of progres is a or above 66.67%. At
this point, the student will be returned to regular
statis and agan bemme digble for federd
financid ad programs.

Exceptions to Satisfactory Academic Progress
Exception to the satisfadory acaemic progress
policies may only be requeded throughan goped
following a determination that a student is not
making satisfadory acalemic progiess.

Satisfactory Academic Progress (SAP)
Standards for Veterans

All  studnts recédving Veterans educaional
benefits must mantain satifadory acalemic
progess in acordance with the regulaly
precribed gandrds and pradices of United
Staes University. If the student is not making
satifadory acaemic progessacordingto these
standrds and pradices, educdion benefits will be
discontinued for the student. Veteran and non-
veteranstucdents dike will be referred to Studnt
Sarvices for counsding to a programthat may
offer the mssbility of swcasss.

Stuants must attend dasses regularly; dl absences
will be recrded and maintaned by United Sates
University. All absences are considered unexcusad
unless otherwise documented. These criteria are
considered excused absences: ilines of sdif, dedh
of immediate family member, jury duty or adive
military  servicee Documentation  supporting
absences must be given to the VA Caertifying
Officid immediately upon studnt returning to
school.

Stisfadory atendnce is defined as compliance
with existingschool atendmnce policy and the VA
atendance policy. One may be dricter than the
other. It isthestuden t régsongbility to adhereto
bothin order to continuethe educaionalprogram
and recé&ve monetry benefits.

Sisfadory acaemic progress is defined as
masteryof & least 75 percent of assigned program
compeencies for the paticular vauation period
and an overdl performance ratiing of average or
abowve. Academic progresswill be reviewed by a
VA Certifying Officid & the end of eat period
or tam.
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Two unsatisfadory progress reports will resultin
terminatn of Veteranseducdional benefits for
programenrolled.

The Depatment of Veterans Affars will be
notified by the schods WA Certifying Officid if
the veteran does not mantain saisadory
acaemic progres or satisfactory atendance

Transfersto aNew Program

Stuants who have begunthe coureework of one
acaemic programand who wish to transfer to
another programmust see&k permission from the
College Dean and meda dl admissios
requirenents for the program to which they seek
to trandfer. Sudents are requiredto med with the
College Dean and the Diredor of Finarcid
Srvices before a progam trander may be
graned.

Impact of Program Transfers or Additional
Degrees on Saisfactory Academic Progress
for Undergraduate Students

Shoulda sudent be gpproved to transfer from
one program of study to another or should a
stucnt wish to obtain an additional degres
atemptedand compleed coursework within the
University will be treded as completd credits
within thenew program oly if the courses pertain
to the new program of study as outlined in the
caaog. In swch ceses, atempted and completd
credits will be considred in determining
saifadory acaemic progress from both a
cumuktive gradepoint averege cdculaion and
maximum dlowable time frame perspedive. The
Stuent Services Depatment shdl document in
the studn t r@erd those courses compleed by
the student thathave bean accegptedfor transfer to
the rew program.

Reddency Requirement

Stuants mustcomplete a minimumof 30 credits
in residency a the University to be digible for a
Badd o rdégse Sudents who compleed

coursss while enrolled as non-degreeseeking may
petition to trandfer these credits into a degree
program. Sudents in this cese must med dl
admis$on requirements. These credits will count
as residency credits.

Studnts must completea minimum of 80% of
their credits in residency a the University to be
digiblefor aMasted degrea

Graduation Requirements

Undergraduate Degree

In order to be digble for gradiaion with an
undergradiate degree students must med al of
the followiry:

Complete a minimum of 120 credits (Some
prograns may require more than 120 credits to
compleg)

Have aminimumcumulative GPA of 200
Complete30 credits of residency a the University
for aBadhd o degree

Graduate Degree
In order to bedigiblefor graduaion in agraduate

degree, stuants mustmed dl of thefollowing:

Minimum cumuktive GPA of 3.00

Completeaminimum 75%of credits of residency
a US Unversty

Recognition of Academic Honors
Undergraduate Sudents

Studnts who demonstrate exceptiondly high
acaemic scores are digiblefor graduaion horors.
Acaemic honorsare postedto thefind transcript
when thestudent® degreeis conferred.

1 SummaumLaude: 3.80-4.00
1 MagnaCumLaude 3.66-3.79
1 CumLaude3.3-364

Graduate Sudents

Graduate sudents do not ecdve honas basedn
grac-point average, however, eat college sdeds
an outtandng studnt to horor a
commercament.
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Tuition and Fees

TuitionEffeaveDearter 12012 United Sttes UniversityBoardof Trustess reservestheright to modfy

tuition andees a anytime. Studentswill benotified a least 30 dysin advance

Program

Undergradige
Credential
Graduate
ELM/ ABSN
MSN-FNP

Active Military

1Credit

$395
$425
$475
$650
$750

$250

3 Credit

$1,185
$1,275
$1,425
$1,950
$2,250

$750

*Based ondstutenrdihgforl2 creits pessmeaerfor o a@diric arestes.

AcademicYear(A/Y)

Cost*
$9,480

$10,200
$11,00
$15,60
$18,00

$6,000

Thescheduleof totalchargs for aperiod of attendince and theestimaed scleduleof totd chargesfor the
entire educdionalprogramare below:

Program

Baddor of Sciencein Hedth
Stience

Baddor of Artsin Management

Badeor of Artsin Nursing RN
to BN

Accderated Bahedor of Artsin
Nursing Pre-licensure)

Entry Level Mastei® Degreen
NursingPre-licenaure)
Masterof Siencein Hedth
Science

Masterof Artsin Educdion

Masterof Business
Adminigraion (MBA)
Masterof Sciencein Nursing
(Admin &Educdion)
Masterof Sciencein Nursing
(Family NursePraditioner)
Teaber Credential

Teaber Credentialwith Bilinguel
Autharizaion

Tuition?
$47,90

$47,80
$20,45
$26,60
$26,60
$17,00
$17100
$17,00
$17,00
$36,B50.00
$17,80

$24,25

Feeg
$3,46.00

$3,160
$1,435
$2,910
$2,910
$1,060
$1,060
$1,060
$1,060
$2,110
$3,710
$4,360

STRF Fee3
$25.9

$11
$15
$15
0

0

0

0
$19.9
$11
$14.9

$25.9

Books:*
$2,000

$2000

$2,000
$3400

$3,400
$2,400
$2,400
$2,400
$3,600

$4,800

Total
$52,85.5C

$52,91.0C
$23,85.0C
$32,95.0C
$32,89.0C
$20,59.0C
$20,59.0C
$20,%9.0C
$21,79.5C

$43,61.0C

$1,40.00 $22,94.5C

$1,70.00 $30,30.5C

1. Thescheduleof totd charges for a period of atendance and the estimaéd schedule of tota charges for
the entire educaional program are listedabove. Thetotal charges assumeno transfer credits. Thetotd
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chargs do notincludeprogram prerequiste courses. Total program cost daes not includetransportation
coststo andfrom clinica stes. Ths cost isthe sudent® respaisibilty.

2. Fessincludethe non-refundable gpplicaion fee techndogyfee per course, gradiaion fee and program
spedfic fees (See fee schedule). Thetotalfees asaimeno trandfer credits.

3. You mustpaythe stat-imposed assessiment for the Student Tuition Reovery Fund (STRF) if dl of the
following gpplies to you: 1) You are a student, who is a Cdliforniaresident, or are enrolled in aresidency
programand prepaydl or part of your tuition either by cash,guaranteed student loans, orpersonalloans,
and 2) Your totd chargs are not pad by any third-party payer swch as an employer, government
programor other payer unlessyou have a separateagreament to repaythethird paty. Payments madeto
STRF are nonrefundabé. You are not digible for protection from the STRF and you are not required to
paythe STRF assssment feg, if dther of the following applies: 1) You are not a Cdiforniaresident, or
are not enrolled in aresidency program,or 2) Your total chargs are pdd by a third party,siwch as an
employer, government program or other payer, and you have no separateagreement to repaythe third
party.

The Stte of Cdifornia credaed the Studnt Tuition Recvery Fund (STRF) to relieve or mitigate
emnomic loses suffered by studnts in educdional prograns who are Cdiforniaresidents, or are
enrolled in a residency program atending catain schools regulaed by the Bureai for Privae
PogsemndaryEducaion (BPPE). You may be digible for STRF if you are a Cdiforniaresident or are
enrolled in a residency program, prepad tuition, pad the STRF assessiment, and suffered an emnomic
loss as a result of any of the following: 1) The school closed before the course of ingruction wes
completd; 2) The school® falure to payrefunds or chargs on behdf of a studnt to athird partyfor
licensefees or any other purpose, or to provideequipment or materids for which a chargewas collected
within 180 days before the closureof the school; 3) The school® falure to pay or reimburse loan
proceeals under a federdly guaranteaed student loan programas required by law or to payor reimburse
proceels recéved by the school prior to closurein excess of tuition and other cost; 4) There was a
materid falure to comply with the Act or BPPE within 30 days before the school closed or, if the
materid failure began ealier than 30 days prior to closure, the period determined by the BPFE; 5) An
inability after diligent efforts to proseaite, prove, and collect on a judgment against the ingtitution for a
violation ofthe Act.

4. Bodks chargs ae estimaed. It is the studnt® respasbility to purchasetheir own books. USU has on
online bodstore avalableto studentsto purchase boks or the sudent can find books ontheir ovn.

FeekffecteJanuey1, 2014

Type ofFee Amount Frequency

Applicaion Fee $60  PerProgram(Non-Refundable)
Audit $100 Per Cred

ChdlengeExam $100 Ead Oaurrence

Clinicd Lab (ELM& FNP) $400 OneTime

DegreeAudit/ Gradugtion Ched $100 Ead Occurrence
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Immunization Traker (ELM & FNP)
Kaplan Review & NCSB Exam (ELM)
Lab Kit (ELM)

Late Payment Fee

Placement Exam (Acauplece)
Replacenent Diploma

Replacenent Stuant ID Cad
Returned Chedk

Stuant Servies (FNP Program)
TednologyFee

TPA (Teaber Performance Assssiment)

Transcript Fee

$50
$550
$200
$25
$20
$20
$10
$30
$300
$75
$100

$5

OneTime

Ead Oacurrence

Ead Oacurrence

Ead Oacurrence

Per Exan

Ead Oacurrence

Ead Oacurrence

Ead Oacurrence

One-Time

Per Cowse

Ead Oacurrence

Ead Oacurrence
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Financial Policies

Payment

Tuition will be pad a the time of registration
unlessthe student is digible for financid ad and
cleaance has been gven by the Finartid Aid
Office or other financid arrangements have been
madewith US University. Sudents are respansible
for any financid obligaion incurred while
atending US Universty regardless of any
anticipaed financid ad.

Paynment Plans

If the studnt is unableto payfor the full tuition
amount a the beginning of the semester, the
student will have an opportunityto paythe tuition
bdance in limited instdlments. Thestudent will be
requiredto payadl instdiments on time with the
undergandingthat this is before or on the due
dates esblished.

Late Payment Policy

After onemissd payment instdlment, the student
will be informed in writing by the Stuent
AcoountsOffice of pendty. Falureto paytuition
or fessmay afed thestudn t edreliment statis.

Returned Checks

If ached is returned dueto insuficient funds or
any other reaon, will be notified of this adion
and asesd areturn ched fee Thestudent wil
be chargd a $30 returned ched fee Sudents
who have written multiple insuficient fund
cheks may be required to make dl future
pa/ments by cash, moneyorder or credit card.

Payments and Release of Records

Acoording to US Universty policies, dl remrds
and sarvices (ie, degress and transcripts) are
withheld from studnts who have outstanding
financid obligations to the University. If students
have made partial payment of ther tuition
obligetion, the University may only withhold that
portion of the graas that corresponds on a pro
raa basisto the amount of tuition or loan

obligation the student hasnot pad. If the course
of sudy consigs of only one course the
institution may withhold the gradeor transcript
until the tution or loan obligetion ispad in full.

Cancelation Policy

New studnts have the right to cancd the
enrollment agreement incduding any equipment
such as bodks, nderids, and supplies or any other
goodsrdaed to the ingruction offered in the
enrollment agreement, if natice of cancdlaion is
made within seven (7) cdendar chys (exduding
holidays) of enrollment or by the seventh (7th)
cdendar day following the scheduled progieam
startdate, whichever is later. Students who remain
enrolled beyond day 8 will be chargd tuition and
feesretroactiveto dayl of theprogram.

Cancdlaion shdl ocaur when the studnt gives
written notice of cancdldion a the addressof the
College shownon top of the front page of the
enrollment agreement. Students can submit this
written notice by mail, hand delivery, or email.
The written notice of cancdlaion neal not take
any partialar form and, however expressed, it is
efedive if it shows that the student no longx
wishesto be baind by themnrollment agreement.

If the studnt cancds the enrollment agresment,
the College will not chargeinstituional chargs;
however, the College retains the nornrgfundable
goplicaion fee

University Refund Poalicy

The University expects students to register for
deses with the understanding tha they will
reman in the course for the entire sesson.
However, a studnt has the right to withdraw
from the University a any time. If a student
withdraws from the course of indruction, the
University will remit a refund (if appliceble) less
any nonrrefundable fees, within 30 days following
withdrawd in acordance with the University®
refund schedule.
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T uition Refund schedule 8 Week Sessons
BeforeWeek 1 é é é.€ 100% tution refund
DuringWeek 1é é é . é €100% tuiton refund

,,,,,,

,,,,,

Tuition Refund schedule 4 Week Sessons

BeforeWedk 1 é é é.€ 100% tution refund
DuringWee 1€ € é . é é100% tuifon refund
AfterWek 16 é é é .é é é é é Norefund

Fee Refund schedule:

With the exception of the non-refundable
Applicaion fee which is non-refundableafter the
start of das, dl indructiond-relaed fees ae
refundable during Week 1. After Week 1, dl fees
aenonrefundable.

Refunds will be processed and mailed within 30
busiress days of confirmed drop date. All refunds
are maled to thestuden t aldsess on file with the
instiution.  Stucents must enaure that ther
information is updaed and is acarae. The
University is not respmsble for lae or missing
refunds if the student hasnot ensuied acairagy of
information  with  the Studnt  Services
Departrrent.

Cancelled Gurse

In circumstartes where the University is required
to cancd a course, the University will make a full
refund of dl chargs. Refunds will be pad within
30days of cancdlaion.

Financial Services

The Finarcid Aid office provides assistace in
agophyingfor loans,grants, and scholashps. Aid is
intenced to help students who, becaiseof limited
resaurces, would otherwise be unable to atend
college, or who, with the ad, are able to take
additionalcourses and graduae a an ealier date.
The philosophy underlying admingtration of
federdly funded financid ad places primary
respansibiity for meding educaional cogs on

students and their families. As a result, most
financid ad is avalable only to hep fill the g
between  students 6 or families expected
contribution and astudent  @dsicationalexpenses.

Studnts considering applying for financid ad are
urged to contad the financid ad office as
digbility for financid ad prograns is very
individudized. Severd bookEts containing
detailed information about digibility, procedures,
and the financid ad programs avalable a the
University are avalable from the Finarcid Aid
office Enrollment mugt bein an digible program
In addition, no prior student loans may be in
default staus.

Severd types of financid asgstarte are avalablein
the form of grants, loans, scholashps and
pament plans to bridge the gap betwean
educdional expenses and personal financid
resaurces. TheFinartid Services Depatment will
provide studnts with personalzed atention
throughout the gpplicaion process.

The primary objective of the Office of Finartid
Aid is to providefinancid assstarce to digible
students throughcoordnaion with and full useof
dl govenmental, community, and on-canpus
resaurces.

Eligi bility

To bedigblefor Fedyd Finarcid Aid, a studnt
mustbe:

A citizen of the United Setes or an digible
permanent resident;

Enrolled inan digible program;

Making satisfadory academic progess towad
gradidion;

A high school gradige or have obtained a GED
or theequivdent;

Not in default on a finarcid ad loan nor owe a
refund to a financid ad grant recaved & any
postse@mndary mstitution;

Registered with the U.S. Sdedive Service, if
goplicable.
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How Financial Aid is Determined

The mgority of finarcd ad funds are awaded
basedon 0 f icH aneal . ldcome and asst
information provided on the FAFSAIs evduaed
using the Fedxd Methodology (FM) formula
determinedby the U.S. Congress. The resuts of
this cdculaion provide eat student/ family with
an Expected Family Contribution (EFC). This
EFCis subtradedfrom thetotd cost ofeducaion
a United Setes Univerdty to determne a
studnt® o eed dor financid asdstarce.

Ead yea, the Finardd Aid Office reviews the
cost of atendng United Sttes University and
deveops budgds talored to med the neals
studnts. These budgets provide for a modest
standrd of living and include tuition, room and
boardfood and housing, books, supplies,
personalexpensss, and required travel. The cods
of atendince budgts provide average figures,
usingadud insftutiond chargs with esimates
for other expensss. Finarcid ad may not cover a
stucnt® total reed or costof education.

After an gpplicant hasbeen formdly admittedto
United SetesUniversity and theirfinarcid ad file
is compleg, the Finartid Aid Office will
determinethe financid aid awad. The types and
amountsof the awads are individudly cdculaed
basedon a studnt ofimancid need and the
requiredresources nealed to atend United Sates
University.

Finarcid ad redpients shalld notify the Finarcid
Aid Office of any charges in enrollment, or
financid resources. Sich charges can dso require
achargein theamountof finarcid assgtarce

Federal Financial Aid Programs

The following is a description of the financid ad
programs avalable & United StetesUniversity for
students who qudify. Additionalinformation may
be obtaned through the Finarcid Services
Department.

For information, guidance and tools ebout federd
studnt assistageg you can dso visit the U.S
Departrent of Education® website on federd
studnt ad a http://fed erdstudentaided gov.

Federal Pell Grant

Federd PELL Grants provide a foundation of
assgtarce to which other forms of ad may be
added. Eligibility for the Fedrd PELL Grant
Program is determined by a standrd formulathat
is revised and approved every yea by the federd
government. Unlike loans, grantsdo not have to
bepad bak.

Federal Supplemental Educational
Opportunity Grant (FSEOG)

Federd Suppémental Educdional Opportunity
Grants ae avalable to a limited number of
studnts with exceptiond financid neal. Grants
arebased orunds avalableand do nothaveto be
repad. Nea is determined by the firencid
resaurces of the student and parens and the cost
of atendance

Federal Work-Sudy Grant (FWS)

The Fedxd Work-Sudy program provides jobs
for gradigde and undergraduate students with
financid nead, dlowing them to ean moneyto
hdp pay educdion expenss. The program
encourages community service work relaedto the
studnt® course of sudy. Funds under this
programare limited and do not hareto berepad.

William D. Ford Federal Direct Loan Program
Unde the Fedxa Dired Loan (FDL) program
the Univerdity originaes the Dired Loan. The
loan is then sent to the U.S. Departrrent of
Educat i o n Gasnmon  Originagion  and
Disbursement Center (COD) and dishursed to the
University (less origination fees) dedronicaly
through the Grant Administration and Pa/ment
System (G5); the origination fees vary basedon
awad yea. The loans are serviced by the Dired
Loan Servicing System. All information will be
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dilosed during the financid ad applicaion
process.

Subsdized Direct Loan

Fedrd Subsidied loans are avalable to students
with financid neel. Studnts may borrow up to
$3,500for ther first acalemic yea, $4,500for the
semnd acaemic yea and $5,500 for thethird and
fourth acalemic yeais; this is avalable a a fixed
interestrate currently of 4.5% for undergradigtes
and 68% for gradige studnts, which is
establishedmnnudly by the U.S. Departnent of
Educaion. The interet is pad by the federd
governmentwhile students are in school and for
six (6) months after dudents ceae ther
enrollment. Regular payments begin six (6)
months after students ceaeenrollment or fall to
cary & least onehdf the normd full-time
Universityworkload.

Unsubsidized Direct Loan

Unsibsidized dired loans ae avaldble for
studnts to borrow for educdion codgs.
Independent students can borrowupto $9500 for
their first acalemic yea, $10,500 for the semnd
acaemic year and $12,500 for their third and
fourth acalemic yeas, as a combinedtotd with
the Fedrd Suibsidized Dired loan, & a fixed
interestate of6.80%.

With the exception of demordraing finarcid
nedal, borrowas must med dl digibility criteria of
the Fedrd Subsidied loan program. Interest
payments begin immediaely after the loan is fully
disbused or may be added to the principd
bdance Regular payments begin six (6) monts
after sudents ceaeenrollment or fal to cary a
lesst one-hdf the normd full-time school
workload.

Application Process

Obtaining aPIN

Yo u theel a Federal Sudent Aid PIN, a
personalidentificaion number that dlows you to
sign your FAFSA dedronicdly. Your PIN dso

can be usd to sign loan contrads and to accss
catan information online.You can get your PIN
as you fill out the FAFSA,but you dso have the
option to ga it aeal of time. Go to
www.pinedgov and provde a few pieces of
information swch as your name, date of birth,
Said Searity number, and address.

*Getting a Pin before you begin the FAFSA
could prevent processing delays and it only
takesa minute.

Completing the FAFSA

In order to goply for Financid Aid a student will

neal to completethe FAFSA (Federd Applicaion

for Federd Sudent Aid). Sudents can complete
the gpplicdion oninea www.fafsagov

Entrance Counseling
If astudnt is borrowing Federa Loanstheywill
neal to completean Entrance counging online.
Entrance Coungling can be compleed a
www.Sstudntloansgov .

Master Promissory N ote

Studnts borrowing Fedxd Loanswill nea to
completea MasterPromis®ry Note. The Master
Promissory Note (MPN) is a legd document in
which the studnt promises to repaytheir loan(s)
and any accued interestand fees to the U.S.
Departrent of Educaion. It dso explans the
termsand conditionsof the laan(s); for instare it
will include information on how interest is
cdculated and what deferment and cancdlation
provisons are avalable. A studnt can take out
additionalDired Loans on a singleMPN for up
to 10yeas.

| t ilhmortant for students to understand what
theyare signing.For instarce, the MPN staesthe
following:

You must repay your loan even if you do n
completeyour educdion.

You mustrepayyour loan even if you can dgdt a
job after youeave school.

44|


http://www.pin.ed.gov/PINWebApp/pinindex.jsp
http://www.fafsa.gov/
http://www.studentloans.gov/

Generalinformation

You must repayyour loan even if youd i dliked t

theeducaion youreaved.

Before-or a the time of-the first disbursement of
a studnt loan(s), the student will recéve a
disclosure staement that gives information about
any loan that the school plans to disbuse under
the MPN, irluding thdoan amount, fes,and the
expected dsbusement datesand amouts.

To complete an dedronicMPN:

From the StuantLoansgov home page, click on
the "Spn In" button locaed in the "Manage My
Dired Loan"box.The Sn In page will gppear.
Once signed in, click on the "CompleteMPN"
option locaed under the "Master Promissory
Note" healing on the left menu bar. The Magter
PromissoryNote (MPN) pagewill appesr.

Sed thetypeof loan youwould lketo recéve.
Follow the ingructions to compleg, sign, and
submityour MPN.

To completea papr MPN, contad the schools
financid ad office

The financid ad office will be notified of the
completionand will contad the studnt if further
adion is nealed. Before your loans are disbursed,
the stucent will recéve a diclosure staement
from the shool.

To view your stbmitted Master Promissory Notes
(MPN), go to the MyProfile page and sded
"Compleed MPNs" undx "My Loan
Documents."

Verification

Verificaion is a process, initisted by the U.S.
Departrrent of Education or by the University®
Finarcid Aid Office requiring students to verify
the information tha has been provided on the
FAFSA.Sudents are thenrequiredto submit tax
transcripts from the IRS and any other required
documentsto theFinarcid Aid Office

If a studnt® egpplicdion is sdected for
veificaion, the stdent will not be digible for
federd ad until this process is completd.
Therefore, it is impartant that students sutbmit dl
required documents completed in full with
gopropriate signaures within 14 days of the date
theyare notifiedthatthey have keen sleded.

About 30% of dl financid ad gpplicants a US
University are sdeded a random ead yea for
verificaion when their gpplication is processd.
Other studnts are sdeded due to discreparcies
or missng informaion on their goplicdion, after
file review by the Financid Aid Office or dfter a
request for congdergtion of spedd/unusual
circumstaies.

The following items must be subnitted if a
studnt® application is sdected for verification: A
signed copy of the studnts (and spouss, if
married) prior yea transcripts and/or a signed
copy of the studen t @aen t [irier yea federd
income tax transcripts (for students who wee
requiredto provide parentfinancid information
on the FAFSA). A compleed Verificdion
Worksted.

Other supporting documents that may be
requested:

Child suort

AFDC/ADCI/T ANF

Identificaion Card

Immigration

Said Sairity

Birth Catificae(s)

DivorcdSeparatbn

Said Searity Cad (must have corred,
current name)

1 Veterar® benefits

1 Moneypad onyour beh#

1 Other saurces of income

To avoid unnecassxy deays, please submit al
required documents promptly. Also, be sure you
have filled out the Verificaion Workshed
completly, and that al documents are signed by
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the gppropriate parties.Documents with blanks
and misingsignatues will be returned.

Application Forms and Deadlines

New stucents gpplying for finartid ad mustmed
with the Finarcid Aid Departrent prior to the
startof their program.Typicdly new students will
have two financid ad appointments. The first
gopointrent is a preliminary introduction to the
financid ad process whee studnts will be
provided with an overview of the financid ad
process and dl the financid ad documents. The
semnd gopointment is a financid ad awad
edimation appantment where studmnts will be
provided with anestimaton of what their financia
ad avad will be.

Finarcid ad students must completeand submit
al requiredfinancid ad documents by the first
day of class.lIt is the responsibilityof the student
to make initid contad with the Finarcid Aid
Department.

Continuingstudents must meed with financid ad
and completea new FAFSA and financid ad
forms annudly to determine continued dligibility.

Schokbrships

United Sttes University scholarsips ae
instiutionally funded awads for gradige and
undergradige students. Scholarslips are awads
that are gpplied diredly to tuition charges. These
funds are limited and are designed to reduce
students ddiance on loans and enableadditional
studnts to datend the University. Eligibility is
based offinancid neal and/or merit.

Other gants and scholaships are periodicaly
avalable from the Universty and outside souices
(eg., private founcdtions). Notices regarding the
goplicaion process for these awads are avalable
in the Finarcid Aid office and are posted on the
US Univerity Finarcid Aid website a
http:// wwwusuni\ersity.edu/

Return of Title IV Funds

GeneralPalicy:

A statdory schedule is used to determine the
amount of federd funds a student has eaned
when he or she cea&es atendince basedon the
time period the studnt was in dtendance A
student who hasbean gpproved to be a redpient
of aTitle IV grantor loan thatwithdraws from an
instittion during a payment period or period of
enrollment in which the stident began atendance
the institution must kegin the Title IV Refund
(R2T4) process to determine the students
digibility of Title IV fundsin acordance with the
cdcuationsprescribed byreguldions.

If a student obtains aloan to payfor thecourseof
instruction, the student will have the reponsbility
to repaythefull anount of theloan plusinterest,
lesstheamountof any refund.

If the studnt is digible for a loan guaranteed or
insued by the stateor federd governmentand the
student defaults on theloan:

The federd or state government or the loan
guaantee agency can take adion aganst the
studnt, includingapplying any incometax refund
to which the person is entitled to reduce the
bdance owed ontheloan; and

The stucnt may not be digble for any other
federd financid assstarce for educdion a a
different school or for government housing
ass#tarce until theloan isrepad.

There are seward fadors used to deternine Title
IV Refund (R2T4) cdculaions. officid or
unofficid withdrawd dae, payment period or
period of enrollment, amount of ad that was
disbused, amownt of ad that could have been
disbusad, percent of Title IV eaned, post
withdrawd or lae dishursement, instituional cos,
amountof Title IV ad to be returned (if aptice)
and time imits and reporting requirenents.
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Up through the 60% point in eat payment
period or period of enrollment, a pro raa
scheduleis used to determine how much federd
funds the studnt has eaned a the time of
withdrawd. After the 60% point in the payment
period or period of enrollment, a studnt has
eaned 100% of the federd funds. Upon the
completionof Title IV Refund (R2T4)a school is
required to determine if a postwithdrawd
disbusement is necesxy for funds eaned and
not disbused to students and/or parens. All
withdrawds must undergo Title IV Refund
(R2T4) iffederd monies pply.

Determination of the Withdrawal Date

United Sttes University requiresfaailty to take
atendance therebre the studnt® withdrawa
dae for purposes of R2T4 cdculaion will dways
be the bst date of acaemic atendnce as
determined byhe d@tendance rewrds.

Date of Determination

The dae of determinaibn used in the R2T4
cdculation is basedon one of the following
ocaurrences:

The date the student officidly notifiesthe school
that they are withdrawing from al credit courses,
which may be different than their last date of
atendance.

o The studnt may provide intent to
withdraw for a future date. The date of
determinaton used will be the intendd
dae providd bythe sudent.

Theinsitutionsdae of degrminationfor gudents
that unofficidly withdraw is the date of the 14t
day following the students last date of acalemic
atendnce as deermined by the datendance
reords.

Time-Framein which the R2T4 iscalculated
United States University is a non-term based
school. RZT4 is cdculaed on the basis of
payment periods. The definition of a payment
period for US Universityis & least 16 weéks and
a least 12 8megter Credits.

Schediled Breaks

Scheduled breds of fivedays or more conseaitive
days are exduded from the cdculation or R2T4 as
periods of non-atendance The withdrawa date
for students that withdrav during a scheduled
bre& will be the last dete of acalemic atendance
a deermined by the atendarce rewrds for
purposes of RZT4 and the date the studmnt
notified the University tha they would not be
returning kecomesthe Dete of Determination.

R2T4 calculation

To determine the percentage of the payment
period completed, the number of *days atenced
in the payment period is divided by the total *days
in the payment period. *Days=cdendar days for
purposed of this formula and therdore include
wedends and holidays. Only scheduled bres of
5 days or more and gpprowed leave of absences
are excluded.

If the percentage of the payment period
completd is 60% or grester no further cdculation
is required. The R2T4 Form must be maintained
in the dsudent® permanent remrd. The na
amountof the Title IV funds disbused and wha
could have bean disbused for the payment period
is multiplied by the percentage of the payment
period completed. The result is the amount of
eaned Title IV ad. The eaned ad is suliraded
from the ad thatwas acdudly dishursed or dl that
could have been dishursed to or on behdf of the
studnt.

Total Aid to be Disbursed or Returned
If the student recéves less ad than the amount
eaned, the school will offer the studnt a
disbusement of the eaned ad that was not
receved. (Pat-withdrawa disbursement)

Post-withdrawal disbursements

The University will diskurseavaileble grantfunds
before avalable loan funds. No authorizdion is
requiredto payfor current charges for tuition and
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fees with a Pogt-withdravd disbusement. The
University must obtain confirmaion from the
studnt or the parent(for a PLUS loan) before
making a post withdrawa diskursement of any
loan funds. Notificagion will be sent to the
Studnt no later than 30 cdendar days after the
Date of Detrminaton toinclude:

Theborrowe & repayment options

A request for permisson to credit loanfundsto a
studnt® acount to cover unpad insftution
chargs;

Obtan permission to make a post withdrawéd
disbusement of grant or loan funds for chargs
other than irgtitutionalchargesif applcable; and
Obtan permission to make a Pog-withdrawa
disbusement of loan funds diredly to a studnt if
aoplicable.

Notificaion will have adealline of 14daysfor the
Studnt andParento respond.

The University will credit the studnts acount
with any PostWithdrawa Disbursement no later
than B0 day fromthedate of determination.

Order of Return of Title IV Funds at United
StatesUniversity

If the sudent receves more Title IV Aid thanthe
amount eaned by the University, the Studnt or
both mugt return the fundsin the order spedfied
below.

Unsubsidized Dired S&fford Loans(Other than
PLUS)

Subsidied Dired Stdford Loans

Dired PLUS lans

Federd Pdl Grantsfor which a returrisrequired
Federd Suppémental Educaional Opportunity
Grants (FEOG) for which areturnis required
Federd TEACH grants for which a return is
required

Iraq and Afghanistan Service Grant for which a
returnisrequired.

Timeframefor the Return of Title 1V Funds

United Setes University will return funds for
which it is respasibleas soon as possible, but no
laer than 45 days from the determinaion of a
stucnt® withdrawd A return is timdy if the
University does one of the following as soon as

possiblebut no later than45 days dfter the date it
determineghe student withdrew.

Deposdits or tranders the fundsinto the schods
federd funds bank acount and then awads or
disbusesthe fundsto arother digible studnt;
Returns the funds eedronicdly usingthe refund
functionin G5;

Issues ached to the Depatment of Educdion;
An issd ched is consided timdy if the schods
remrdsshow that the chedk wes issued within 45
days of the date of determinationand the date on
the cancdled ched showsthatthe bankendorsed
the chedk no more than 60 days &fter the date of
determinaton.

The Fedrd Refund Pdicy (R2T4) is vey
encompasingand is interded to be an overview
of the policies and procedures that govern
reguldions pertaining to Title IV Refund (R2T4)
and is not indlusive. For further guidance on Title
IV Refund 6 (R2T4) polcies and praealures
pleaesee the reference materid foundin Volume
5 of the Fedxd Sudent Aid Handbook under
Withdrawds. You may acces a copy in the
Finarcid Aid Office

VeteransBenefits

United Sttes University degree prograns ae
agoproved for training of Veteransand digible
persans under the provigons of Title 38, United
Sttes Code. Studnts interesed in Veterais
Educdional Benefits shouldcontad the Finarcid
Aid Departrrent. Veterans who are unsureof ther
digbility shoud ocontac the Veeras
Adminigraion. Eligible students must maintain
satifadory acaemic progress to continue
recéving educdional kenefits.

The Univerdty partici@esin the Post9/11 Gl
Bill Yellow Ribbonprogram.

Additional Eligbility Requirenents  Only
individuds entitled to the maximum benefit rate
(bagd on sarvice requiraments) may recave this
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funding.Therefore, a student may be digibleif he
or she

Sarved an agoregate period of adive duty after
September 10, 2001, of &t lesst 36 nonths;

. Weas honorably dischargd from adive duty for a

savice connated disability and served 30
continuaus days after Sptember 102001;

Is adependent digiblefor Transfer of Entitlement
under the Post-9/11 GI Bill basedon a veterar@
service under the digibility criterialised abowve.

All officid transcripts detailing prior higher
educdion credits must be submited to the
Studnt Services office in order to be catified for
Veterans bnefits.

Reimbursementto Veterans and Higible
Persons

For information or for resolution of spedfic
pa/ment problemsyeterans shoud cdl the DVA
natiorwidetoll free number a 1-800827%1000.

Payment Rates
Plessevisitthe Gl Bill webdte for the nmost up to
dae information on payment rates
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Student Conduct

US University studnts are expected to observe
stan@rds of condut consstentwith resped for
the law, fulfilment of contradud obligions,
consideration for the rights of others, and a high
levd of personalintegrity. All membersof the
University should beawae that their lghavior,
both onand df campus refleds on the University.

Student Discipline

Studnts are expected to conduwct themsdves in a
respamsiblemanner thatrefleds ethics,honor and
goodcitizenship.They are dso expected to abide
by the regulations of the University. It is the
studnts dresponsibility to maintain acaemic
honesty and inteyity and to manifest their
commitrent to the gods of the University
throughther condwct and behavior. Any form of
acaemic dishonestyor ingoprapriate condict by
studnts or goplicants, may result in pendties
ranging from waning to disnissl, as deemed
agopropriate by the University. Studnts will be
informed in writing of the natureof the chargs
aganstthem.They will be given afair opportunity
to refute the charges and there will be provisians
for apped of adedsion.

Student Ethical Behavior

The personal behavior and ethicd conduwct of
studnts impact the climate and reputation of the
entire instituion. It is essential that students ad
with integrity and with respect toward al members
of the campus community. The Universty
assunes that al students will conduct themsaves
as mature, respongble, lav-abiding citizens who
will complywith dl policies and regulaions (refer
to the Sudent Code of Condwct for complete
information).

Academiclntegrity

Academic honesty, integrity, and ethics are
required of dl membes of the University.
Studnts are expected to conduwct themsdves in a
manner refleding the ideds, vdues, and
educdional ams of the University a dl times.

Acaemic integrity and honorble behavior are
esential pats of the professiondisam that will be
required wdl beynd gradugtion from the
University.

The generd public, professonal organizations and
accediting bodies hold individuds to a high
standrd and expect us to montor the
professonal behavior of our collesgues. Sudents
a the Univerdty have a respmsibility to follow
this model and guide their adions to serve the
best interest of ther felow studnts, faailty and
potential patents by maintaining the higlest
degree of personal and professonal integrity.
Studnts are representatives of their professionin
and out of the acaemic environment. Therefore,
dlegations of mionduct by any student of the
Universitywill betaken very seriously.

Work for which students recéve credit must be
thereault of their own effort. Acting honarably in
an acaemic sgtting requires more than simple
honesty. Academic dishonesty tekes plae
whenever a student undermines the acaemic
integrity of the University or atenpts to gan an
unfar adventage over othels. Examples of
violationsinclude, butare not limitedto:

Cheaing

o Usingunauthorized materids such as books,
notes, cdl phores, PDA accasorés, or
oched O sheds to answa examination
questions.

o Ta&king advantage of information considered
unautharized by an indructor regarding
examination gegions.

o Copyinganother studen t Hreavork, written
assgnments, examinaton answe's, eedronic
media, or other daa.

Assstingor dlowingsomeneedseto ched.

o Falure to report cheding to an acaemic

officid of the University.

1 Plaaism

0o Representing the idess, expressons, or
materids of another without references
providingcredit.
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o Paraphssing or condexsng ideas from
another persord work without proper
citation.

o Faling to document dired quottions and

paraphraes with proper citdion.

A Studnts can chedk their work for
improper citation or potentid plagiarism
by comparing it against continuously
upceted databeses usingthe 0 Tum i t i
daabese. The program dso assists
students with proper citation methods to
hdp safeguad studnts acalemic
integrity.

Other formsof aca@emicdishonesty

o Fraud, decetion, and the dteraion of
graas, atendance or officid remrds.

o Charging examination sdutions after the
fad, inventing, charging or fasfying
laboretory dataor reseach.

o Purhasng and slbmitting  written
assgnments, homework, or examinations.

o Reproducing or duplicaing images, designs,
or Web pages without giving credit to the
developer,artist, or designer.

o  Submiting work creded for another module
or coursewithout instructor gpprova.

o Migepresenting  onesdf or ones
circumstaieto gain an unfar advantage

o Collaboraing with another persan(s) without
instructor goprovd.

o Sling or providng term papers, course
work, or assgnments to other studnts.

Dress Code

Studnts ae expected to maintain a ned, clea
goperance a dl timesduring their training, both
on canpusand a clinica sites. Certain items of
clothing, such as shorts and openshoes,may not
beworn for sefety reaons.

Nursng studnts ae required to wea ther
designaed uniforms a dl timeswhile atending
clinicd sites. See Nursing Handlook for more
detall.

Drug and Alcohol Policies/D rug Free
Campus

United Setes Universty complieswith the Drug
Free Workplece Act of 1990 and the Higher

Educaion Act Sedion 120a 34 CFR 668.46(b) (4)
(i) and 34 CFR668.46 (b) (8). The University
policy regarding the possession, use, and/or sde
of dcoholichbeverages or illicit drugs on canpusis
governed bystateand municipd law.

The Drug-Free Workplae Act of 1988 and the
Drug-Free Shools and  Communites  Act
Amendmernts of 1989 require that, as a condition
of reaving funds or finarcd assistace under
any Fedxrd program,the University crede and
maintain a drug-free environmentand implement
aprogramto prevent the unlanvful possession,use,
or distribution of drugs, and the abuseof dcohol,
by its studnts and employess.

In addition to being a violation of Fedxd and
Stte laws, the possession and/or use of dcohol,
the unlawful  manufacture, digribution,
dispensing, possession or useof illegd controlled
sulgarces on US University canpuss, off-
campussites, workplece site of employees, or a
any University-sponsored event is prohibited. No
one may use illegd substances, or ause legd
sulgtarces, including dcohol, in a manner which
impars peformance of assgned taks. The
University expects thatindividuds and groups will
conduct themselves and operate within the scope
of the rules and regulaions. Violators of this
prohilition are subpd to crimind proseaition
and/or disciplinary adion, including reprimand,
probaton, suspension or expukion, and/ or
terminatbn of employnent.

SexualHarassment

United Sttes University maintainsa strict policy
that prohbits sexud harasment, which includes
harasment basedon gender, sexud orientaton,
pregrency, childbirth, or rdaed medicd
condition. This policy applies regardless of the
gender or sexud orientaion of the complairant or
the dleged harase. It is University policy that al
persans should enjoy freedom from unlawful
discriminationof any kind, as wdl as from sexud
harasment, or retdiaion for reporting a
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