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Presidents Welcome 
It  is our great pleasure to welcome you to United States University where we hold the belief that Knowledge is 

Empowerment. Whether you are earning your first degree or advancing your education in a graduate program, 

we welcome you to the USU family. We want you to embrace the notion that the faculty and staff at USU are 

like family, so much so that we have incorporated the student-centered approach into our  University 

Mission. From your first visit to our Admissions Office through your successful graduation and beyond, we 

will provide you with the supportive, student-centered environment that you will need to be successful in 

your program of choice. 

 
At USU, we are committed to providing a quality education at an affordable price. We are also committed to 

ensuring that class sizes are small enough to afford each student one-on-one attention from the faculty. In 

addition to joining a uniquely diverse group of students at USU, you will also be taught by highly qualified 

faculty with practical experience in your chosen subject area. One of our goals is to provide you with 

practical, useable knowledge upon graduation from USU; skills you can really use. You can count on us 

keeping those commitments during your time as a student here. 

 
Helping you achieve your dreams is our passion. It is the reason we are here. Knowledge truly is - 

empowerment. Not only can it better prepare you for a rewarding career, offer advancement opportunities 

and open new doors for you, it also enriches your life in many intangible ways as well. We are pleased that 

you have chosen USU to pursue your academic dreams. We are here to help and our doors are always open. 

 
 

 
Congratulations! 

 

 
 

Timothy P.  Cole 
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policy  and  procedures  as  circumstances  dictate. 431-6959 Fax Number: (916) 263-189. 

When ongoing federal, state, accreditation and/  or      

professional  changes  occur  that  affect  students      

currently in attendance, US University will make      

the appropriate changes and notify the students      

 

 
General In formation 

 

Catalog Rights and Changes 

This catalog is effective as of January 1, 2014. 

Special care is given to ensure information in this 

publication is an accurate description of programs, 

policies, procedures, facilities, personnel,  and 

other matters relevant to the operation of United 

States University (USU). 

 
It  is the intention of US University to protect the 

rights of students with respect to curriculum and 

graduation requirements. There are times when 

catalog requirements may change. The University 

will make every effort to ensure a studentsõ degree 

plan does not change wherever possible. 

 
United States University has the right at its 

discretion to make reasonable changes in program 

content, class schedules, materials and equipment, 

as it deems necessary in the interest of improving 

the studentõs educational experience. US 

University reserves the right to make changes in 

 

 
assistance (TA), federal student financial aid (FA) 

and Veterans Administration (VA) benefits. 

 
The University Catalog is updated throughout the 

year. For the most current Official Catalog 

version, please visit the United States University 

website for the Catalog PDF: 

http:// www.usuniversity.edu/  

 
As a prospective student, you are encouraged to review this 

catalog prior to signing an enrollment agreement. You are 

also encouraged to review the School Performance Fact 

Sheet, which must be provided to you prior to signing an 

enrollment agreement." 

 
Any questions a student may have regarding this catalog 

that have not been satisfactorily answered by the institution 

may be directed to the Bureau for Private Postsecondary 

Education at P.O. Box Sacramento California, 95833), 

Sacramento, CA 95798, www.bppe.ca.gov, Phone (916) 
 

 
 
 
 
 
 

accordingly. US University will authorize 

substitutions for discontinued courses where 

appropriate. 

 
Students declaring or changing degree  program 

will be subject to the catalog requirements in 

effect at the time of the requested change. 

Returning students applying for readmission into a 

program after withdrawing or being 

administratively withdrawn will be subject to the 

catalog requirements in effect at the time of 

readmission. 

 
Catalog rights of students cannot supersede any 

State or Federal regulation or requirements 

including, but not limited to, military tuition 

http://www.usuniversity.edu/
http://www.bppe.ca.gov/
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History 

Founded in 1997 to provide a unique learning 

environment based on academic rigor, personal 

attention, and fulfilling the educational needs of 

underserved populations including the Hispanic 

and Latino communities in Southern California, 

United States University, www.usuniversity.edu, is 

uniquely successful in serving its target population 

and attaining its academic and social missions. 

 
Academics are the heart of United States 

University. From face-to-face interactions to 

learning in the comfort of your own home, USU 

offers a learning community where students can 

pursue their educational goals. The University 

adheres to an environment of academic 

excellence, student support and professionalism. 

USU provides educational opportunities for its 

students on two campuses (Chula Vista Campus 

and Cypress Campus). The University consists of 

the following colleges: College of Nursing, 

College of Arts and Sciences, College of Business 

and Management, College of Education and the 

division of Extended Education. 

 
The University, originally known as InterAmerican 

College, was founded by Dr. Reymundo Marin 

and  Dr.  Maria   Viramontes   de   Marin. In 

2009, InterAmerican College was accredited by 

the Western Association of Schools and Colleges 

(WASC) and changed its status from a non-profit 

to a for-profit. In April 2010, the Board of 

Trustees voted to change the universityõs name to 

United States University. 

 
The University moved to a modern facility in 

Chula Vista in May 2011, has added an off- site 

campus in Cypress (CA) to serve the professional 

higher education needs of the underserved in the 

Los Angeles Metropolitan Area. 

 
Mission 

United States University provides professional and 

personal educational opportunities, with a special 

outreach    to    underserved    groups.     Through 

campus and online courses, the University offers 

affordable, relevant and accessible undergraduate 

and graduate degree programs and certificates in a 

supportive student-centered learning environment. 

 
Core Values 

¶ Affordability             ¶    Diversity 

¶ Quality                     ¶    Inclusiveness 

¶ Integrity                   ¶    Life-Long Learning 
 

 
Institutional Learning Outcomes 

1. Communicate   clearly   and   effectively   through 

writing, speaking and using technology. 

2. Apply quantitative reasoning to address complex 

changes. 

3. Effectively gather, analyze and integrate 

information on a variety of sources. 

4. Apply   critical   thinking   in   the   research   and 

problem-solving processes. 

5. Demonstrate  ethical  reasoning  and  actions  to 

provide leadership as a socially responsible citizen. 

6. Work  effectively  across  race,  ethnicity,  culture, 

religion, gender, and sexual orientation. 

7. Work collaboratively as members and leaders of 

diverse teams. 

8. Exhibit master of knowledge and skills within a 

discipline. 

http://www.usuniversity.edu/
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Accreditation and Approvals 

Institutional Accreditation 

Accrediting Commission for Senior Colleges 

and Universities of the Western Association of 

Schools and Colleges (WASC) 

United States University is accredited by the 

Accrediting Commission for Senior Colleges and 

Universities of the Western Association of 

Schools and Colleges (WASC) located at: 985 

Atlantic  Avenue,  #100,  Alameda,  CA  94501, 

510.748.9001, http:// www.wascsenior.org 
 

 
The Bureau for Private Postsecondary 

Education (BPPE) 

United States University is a private institution 
and is approved to operate as an accredited 
institution by the Bureau for Private 
Postsecondary Education (BPPE). BPPE physical 
address: 2535 Capitol Oaks Drive, Suite 400, 
Sacramento, CA 95833; mailing address: P.O. Box 
980818, West Sacramento, CA 95798-0818; Phone 

(916) 431-6959 /  Toll free (888) 370-7589 /  Fax 
(916) 263-1897 / bppe.ca.gov 

 
Programmatic Accreditation California 

Commission on Teacher Credentialing 

(CCTC) 

The Teaching Credential Programs are accredited 

by the California Commission on Teacher 

Credentialing  located  at:  1900  Capitol  Avenue, 

Sacramento, CA 95811-4213, 916-322-4974 

http:// www.ctc.ca.gov 
 

California Board of Registered Nursing 

The Entry Level Master and Family Nurse 

Practitioner Programs are approved by the 

California Board of Registered Nursing located at: 

1747   North   Market   Boulevard,   Suite   150, 

Sacramento, CA 95834-1924, (916) 322-3350 or 

(916) 322-1700 (TDD) 

www.rn.ca.gov 
 

 
Commission on Collegiate Nursing 

Education 

The Baccalaureate degree in nursing and masterõs 

degree in nursing at United States University is a 

new applicant pursuing initial accreditation by the 

Commission on Collegiate Nursing Education, 

One Dupont Circle, NW, Suite 530, Washington, 

DC 20036, and (202)887-6791. New applicant 

status is neither a status of accreditation nor a 

guarantee that accreditation will be granted. 

 
The University is approved for Veteransõ 

Training. 

 
 

Academic Calendar 2013-2014 

 
Spring 14- Session I  

Session Opening Date January 6, 14 

Martin Luther King Holiday  January 20, 14 

Presidentsõ Day Holiday February 17, 14 

Session Closing Date March 2, 14 

Final Grades due March 7, 14 

 
Spring 14 Session IB  

Session Opening Date February 3, 14 

Presidentsõ Day Holiday February 17, 14 

Session Closing Date March 2, 14 

Final Grades due March 7, 14 
 

 
Spring 14- Session I I  

Session Opening Date March 3, 14 

Easter Sunday Holiday April 20, 14 

Session Closing Date April 27, 14 

Final Grades due May 2, 14 

Spring Break April 28,-May 4, 14 

 
Spring 14-Session II B 

Session Opening Date March 31, 14 

Easter Sunday Holiday April 20, 14 

Session Closing Date April 27, 14 

Final Grades due May 2, 14 

Spring Break April 28,-May 4, 14 
 

 
Summer 14-Session I  

Session Opening Date May 5, 14 

Memorial Day Holiday May 26, 14 

Session Closing Date June 29, 14 

Final Grades due July 4, 14 
 

 
Summer 14-Session IB 

Session Opening Date June 2, 14 

http://www.wascsenior.org./
http://www.ctc.ca.gov/
http://www.rn.ca.gov/
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Session Closing Date June 29, 14 

Final Grades due July 4, 14 
 

Summer 14-Session I I  

Session Opening Date June 30, 14 

Independence Day Holiday   July 4, 14 

Session Closing Date August 24, 14 

Final Grades due August 29, 14 

Summer Break August 25-31, 14 

Labor Day Holiday September 1, 14 

6:00 pm. Online courses and related technical 

support are available and accessible to enrolled 

students Monday to Friday 8:30 am to 8:00 pm. 

Students can contact support by email at 

helpdesk@usuniversity.edu and Students can 

contact support by phone at (888)422-3381 option 

5. 

 
Campus Locations 

San Diego Campus         Orange County 

Campus 

Summer 14-Session I IB 

Session Opening Date July 28, 14 

Session Closing Date August 24, 14 

Final Grades due August 29, 14 

Summer Break August 25-31, 14 

Labor Day Holiday September 1, 14 

830 Bay Blvd, 
Chula Vista, CA 91911 
619-477-6310 

 

www.usuniverity.edu 
 

Facilities 

6251 Katella Ave, 
Cypress, CA 90630 
714-252-8592 

 

 
Fall 14- Session I  

Session Opening Date           September 2, 14 

Session Closing Date             October 26, 2014 

Final Grades due                   October 31, 14 

Labor Day Holiday               September 1, 14 
 

 
Fall 14- Session IB 

Session Opening Date           September 29, 14 

Session Closing Date             October 26, 14 

Final Grades due                   October 31, 14 
 

 
Fall 14-Session I I  

Session Opening Date October 27, 14 

Thanksgiving Holiday November 27-28 

Session Closing Date December 21, 14 

Final Grades due                   December 26, 14 
 

 
Fall 14, Session IIB 

Session Opening Date November 24, 14 

Thanksgiving Holiday November 27-28 

Session Closing Date             December 21, 14 

Final Grades due                   December 26, 14 
 

 
Business Hours 

The campus administrative offices normal hours 

of operation are Monday through Thursday, 7:30 

am to 7:00 pm and on Fridays from 7:30 am to 

The  San  Diego  and  Orange  County  campuses 

both provide classrooms that are appropriately 

furnished with laboratory and instructional 

furniture for the type of work performed. Supplies 

for each program of study are available in the 

classrooms and laboratories at each campus. The 

facilities are readily accessible for students 

requiring physical accommodations. In addition to 

ample parking, the campuses are conveniently 

located near public transportation and freeway 

access. 

 
Both campuses have student lounges and 

common areas that are open to students with 

vending machines that provide a variety of snacks 

and refreshments. Students are encouraged to use 

the lounges when eating and are asked to respect 

the right of all students to a clean environment. 

Food and beverages are not allowed in classrooms 

and laboratories. 

 
Computer Labs 

US University provides computer labs on each 

campus to support the learning, scholarly and 

professional pursuits of its students and alumni. 

Each lab provides Microsoft office Suite, internet 

access, printing, and skilled software and hardware 

support during posted hours. 

mailto:helpdesk@usuniversity.edu
mailto:helpdesk@usuniversity.edu
http://www.usuniverity.edu/
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Library 

The Marin Library is located in the Chula Vista 

Campus. The academic curricula are supported by 

access to databases subscribed to by the 

University, the print and video resources and by 

the information literacy training. The library has a 

comprehensive information literacy training 

program, which support studentsõ research. 

Librarians provide research assistance in person, 

by telephone, and e-mail. 

 
The Library is open to students 11- hours per day 

during sessions. The Electronic Library Resources 

and databases are available 24-hours per day and 

are organized by College Programs. The resources 

include USU Databases, collections of peer- 

reviewed open access journals, government data 

and statistics, demographics, e-books, thesis, and 

worldwide open access collections. Additional 

online resources correspond to societies, 

associations, directories, and government 

information. 

 
Students, Instructors and Staff  have access to 

online academic, peer-reviewed journals from 

CINAH L® Plus with Full Text, MEDLINE® 

with Full Text, Cochrane Methodology Register, 

Cochrane Database of Systematic Reviews, 

JSTOR Arts & Sciences I Collection, JSTOR 

Language & Literature, ERIC®  , Nursing 

Reference CenterÊ, Academic Search Premier, 

PsycARTICLES® , ProQuest Nursing & Allied 

Health SourceTM , NHS Economic Evaluation 

Database, Health Technology Assessments, 

Cochrane Central Register of Controlled Trials, 

Database of Abstracts of Reviews of Effects, 

Regional Business News and Business Source 

Elite. 

 
Local students are encouraged to apply for a 

library card from the County Library system. This 

allows students to check out books from the Serra 

Cooperative Library System and from College 

CIRCUIT system which includes San Diego State, 

University of San Diego, University of California 

San Diego, and San Marcos. 

 
Parking 

Parking is available at both the Chula Vista and 

Cypress campus locations. The adherence to 

parking, traffic, and vehicle regulations established 

for the safety of the University staff and students 

are set forth for the protection of all. The publicõs 

safety requires that all USU personnel and 

students take as their personal responsibility the 

enforcement of parking and traffic regulations. 

The University is not responsible for damage or 

theft of personal items or vehicles. 

 
Student Photo Identi fication Cards 

Student picture ID cards are distributed by the IT 

department. The University requires that all new 

students obtain a Student ID card. The cards 

serve as student identification for a variety of on- 

campus services, including entering the building 

and library. They must be updated each year for a 

student to have library borrowing privileges. 

Although the University utilizes the social security 

number to identify studentsõ records, the 

University issues student ID numbers for greater 

personal protection which is listed on their ID 

card. Students IDs are usually processed during 

the first week of classes. Students who lose their 

ID  card are required to obtain a replacement. 

Replacement IDs cards carry a fee (see current fee 

schedule). 

 
Smoking 

United States University is committed to 

protecting the health of its students and 

employees. Smoking, including the use of and e- 

cigarette, is prohibited in all public areas of the 

University campus where nonsmokers cannot 

avoid exposure to smoke including all indoor 

facilities, exterior dining facilities, and within 20 

feet of entrances to all University facilities. 
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Housing 

The University has no housing or dormitory 

facilities. 

 
Statement of Non-Discrimination 

United States University does not discriminate on 

the basis of race, color, height, weight, national 

origin, religion, age, marital status, gender, sexual 

orientation, veteran status, or disability. In a 

continuing effort to enrich its academic 

environment and provide equal educational and 

employment opportunities, the university actively 

encourages applications from members of all 

groups. 

 
Diversity 

As forged by its mission and vision and US 

Universityõs unique and distinctive character to 

serve the underserved community in California 

and the nation, US University ensures an 

uncompromising commitment to offering access 

to affordable higher education to all individuals 

who meet the criteria for admission regardless of 

age, gender, culture, ethnicity, socio-economic 

class and disability. At all times, US University 

shall strive to ensure equitable representation of 

all diverse groups in its student body. US 

University's diverse administration, faculty and 

staff shall be equally dedicated to the success of all 

students. The diversity of US Universityõs 

administration and faculty shall help enrich 

curricula, while a diverse staff  shall serve students 

with sensitivity to special needs. 
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Admissions 
The admissions process examines both the 

academic and personal qualifications of all 

applicants. US University aims to ensure that 

students accepted into its programs have the 

ability to benefit from and contribute to the 

integrated educational experience at the 

University. Admissions decisions are also based on 

the congruence of the applicantõs educational 

interests with the philosophy and purpose of the 

program to which he or she is applying. US 

University values a diverse academic community 

and is committed by purpose and obligated by law 

to serve all people on an equal and 

nondiscriminatory basis. Admissionsõ  decisions 

are made independent of need for financial aid. 

 
In addition to the University application and 

admissions requirements, many degree and 

certificate programs have additional specific 

requirements described in the college and program 

sections of this catalog. Failure to follow the 

required procedures, provide all requested 

documentation, or declare all prior enrollments in 

post-secondary institutions may result in a delay in 

the application process, denial of admission, or 

dismissal from the University. The University 

reserves the right to verify the authenticity of any 

document through contact with the issuing source 

and/or a request for further documentation. 

 
Application Information 

All applications must be submitted with a non- 

refundable application fee by the appropriate 

deadline. Applications will be accepted after the 

stated deadline on a space-available basis. For 

programs that do not have specific application 

deadlines, it is recommended that prospective 

students submit their application and all required 

documentation at least two weeks prior to the 

session of intended enrollment. The applicant is 

responsible for requesting and submitting all 

documentation necessary to complete the 

application process. All documentation submitted 

in   support   of   an   application   for   admission 

becomes the property of the University and will 

not be returned. 

 
Online Course Requirements 

The primary requirements to participate in classes 

are computer hardware, software, and an Internet 

connection. 

 
United States Universityõs IT department strongly 

recommends the following: 

Internet Connection 

¶ Broadband (Cable or DSL) 

¶ 512kbps Download speed or higher 

Software 

¶ Microsoft Office 2007 or higher (Word, 
Excel, PowerPoint) 

¶ Adobe Reader 

¶ Adobe Flash Player 

¶ Adobe Shockwave Player 

¶ Java 
Hardware Requirements 

¶ 2 GHz Processor or higher 

¶ 2GB or higher of Memory (RAM) 

¶ 30GB or higher of free storage space 

 
System requirements 

 

  
Operating Systems Browsers 

  Windows XP Firefox, Chrome 

Windows 7 and 8 IE9, IE10, Firefox, 
Chrome 

Windows Vista IE9, IE10, Firefox, 
Chrome 

Mac OSX Safari, Firefox, Chrome 

iOS devices (tablets 
and phones) 

Safari 

Android devices 
(tablets and phones) 

Chrome 

*** Some courses may require additional software 

to complete the course successfully; more 

information will be provided upon registration. 
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Degree and Certificate Students 

Individuals wishing to enroll in a degree or 

certificate program must apply and be admitted to 

US University. All admission materials must be 

submitted directly to the admissions office by the 

application deadline (if applicable). An application 

to US University includes, but is not limited to, 

the following: 

 
Undergraduate Admissions (including Non 

Degree seeking) 

¶ Complete and submit an application for admission 

with a non-refundable application fee; 

¶ Admissions interview with a University 

Admissions Advisor; 

¶ Submitted documentation of high school 

graduation or its equivalent; 

o Foreign high school diplomas or their 

equivalent must be translated and evaluated 

by a University approved agency. 

o Home schooled students may apply for 

admission to the University. The student 

should provide proof that s/he has completed 

their stateõs requirements for high school 

graduation. The home school studentsõ 

parent(s) and or guardian(s) are responsible 

for compliance with all requirements for their 

state. 

¶ Undergraduate must submit official transcripts 

from previously attended colleges or universities 

to apply for transfer credit. (Foreign transcripts 

must be translated and evaluated by an acceptable 

agency); 

¶ Meet any program specific entrance requirements. 

See the admissions requirements for specific 

programs in this catalog for more detailed 

information; 

¶ Complete an enrollment agreement (must be 

signed by a parent or guardian if the applicant is 

under 18 years of age); 

¶ Complete and submit all Enrollment Disclosures; 

¶ Set up financing plan through the Financial 

Services Department 

Graduate / Post Baccalaureate Admissions 

¶ Attest that he/ she has received a high school 

diploma or GED. 

¶ Submit official transcripts from the bachelor 

degree-awarding institution(s), and any post- 

bachelor degree institution; Programs with 

undergraduate prerequisites require official 

transcripts from the originating institution(s). 

(Foreign transcripts must be translated and 

evaluated by a University acceptable agency); 

¶ Have a Cumulative Undergraduate GPA of 2.5 or 

higher. 

¶ Complete and submit all Enrollment Disclosures; 

¶ Set up financing plan through the Financial 

Services Department 

 
Placement Exam 

US University will transfer English composition 

credit and College Algebra credit upon verification 

that the student completed equivalent college-level 

Math or English courses at an accredited 

institution.  Undergraduate Students who have 

not completed college-level Math or English 

courses at an accredited institution will be required 

to take a placement exam during their first session. 

The placement exams will determine if studentõs 

will be placed directly into their college level 

English or Math courses or if they will need to 

take a pre-requisite remedial English or Math 

course. All remedial courses must be taken in the 

students first academic year at USU. 

 
Matriculation 

New students are admitted and put into 

matriculated status when they have provided all 

evidence and documentation to meet the 

programmatic admissions requirements and have 

started classes. Students are admitted but remain 

in a registered status in cases where an applicant 

has an incomplete academic record.  In  such 

cases, studentõs status will not be changed to 

Matriculated and therefore financial aid will not be 

processed until their academic record is 

completed. Students will be responsible for 

charges  incurred  if  they  leave  school  prior  to 

http://www.usuniversity.edu/downloads/Foriegn%20Credential%20Services.pdf
http://www.usuniversity.edu/downloads/Foriegn%20Credential%20Services.pdf
http://www.usuniversity.edu/downloads/Foriegn%20Credential%20Services.pdf
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submitting required documentation. Students 

should provide all missing documentation prior to 

the end of the add/drop period. In some cases an 

extension to the end of the first session will be 

granted. 

 
Conditional Admission 

Conditional admission may be given to an 

applicant whose previous college grade-point 

average is below the minimum required by the 

program. In such cases, completion of one 

session of coursework at the University with 

grades of B or better will remove the conditional 

status. Financial Aid is not available for students 

until they are fully admitted and therefore  will 

need to pay cash for coursework taken while in 

conditional admission status. Students may hold 

conditional admission status for only one session. 

 
Deferred Admission 

Pending departmental approval and provided an 

application fee is paid, applicants may defer 

enrollment up to one year from the time of initial 

acceptance. Applicants who fail to enroll within 

one year after deferring will forfeit their place in 

the program and an additional enrollment deposit 

and will be required to submit another application 

if they choose to reapply. Requests for deferment 

must be made in writing to the admissions office. 

 
Readmission 

Students who voluntarily withdraw or are 

administratively withdrawn from the University 

must reapply before resuming their studies. Upon 

return, students must provide transcripts from all 

colleges attended during their absence from US 

University, complete a readmission application, 

and pay any reapplication fees. Readmission is not 

guaranteed. Readmitted students are under the 

requirements of the program at the time of their 

readmission. A student is required to fulfill the 

current program requirements. 

Program Transfer 

Some students decide after matriculation that they 

are better suited for another program at the 

University. In such cases, students may apply to 

transfer to a new program by completing a change 

in program form, which reflects the application 

requirements the transferring student must meet 

in order to be admitted into the new program. 

 
International Students 

United States University is authorized under 

federal law to enroll nonimmigrant students in its 

degree programs. Programs that are offered online 

only are not approved for the enrollment of 

international students. International students must 

meet the same admissions requirements for the 

program as all other prospective students. To be 

considered for admission, prospective 

international students must be eligible to apply for 

a student visa (F-1) or must be resident in the 

United States in a temporary residency status that 

does not require a change of status in order to 

attend the university. 

 
To apply for admission to the University as an 

international student, all applicants must submit to 

the University: 
 

¶ Application   Form   (completed   with   applicant 

signature) 

¶ $100 non-refundable application fee (money 
order) payable to United States University 

¶ Official Transcripts (from all colleges and 
universities attended) 

¶ Copy of Diploma (from secondary school) 

¶ TOEFL  Score  (61+  IBT,  174+  CBT  or  525+ 

PBT), IELTS Academic Score of 5.5).    Students 
who have TOEFL scores reported to US 
University should reference TOEFL code number 
6076. 

¶ *Waived if seeking conditional acceptance through 
OIEPS 

¶ Personal Essay (500 words) 

¶ Financial Documents: 

¶ Financial Support Declaration 

¶ Bank Statement 
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¶ Health Documents: 

¶ Student Statement of Health 

¶ Medical Examination (with Physicianõs signature) 

¶ International Student Agreement Form 

 
Please mail all application materials to: 

Office of International Education and 

Professional Studies (OIEPS) 

United States University 

830 Bay Blvd 

Chula Vista, CA 91911 (USA) 

Email: international@usuniversity.edu 

Phone: (888) 422-3381 

 
Students will be contacted within approximately 
2 weeks confirming whether your  application 
has been accepted. If the application is 
incomplete, you will be requested to submit the 
missing/incomplete documents; 

 
After students have been accepted, they will be 

required to submit the tuition, fees and optional 

housing payment for the first semester. A letter 

of acceptance and all necessary immigration 

documents will then be issued to you. 
 

The deadlines for submission of the application 

and all supporting documentation are as follows: 

Summer Session May 1 

Fall Session                     August 1 

Spring Session                November 1 
 

 
The United States Citizenship and Immigration 

Services (USCIS) Certificate of Eligibility Form 

(travel document) will be issued only after an 

applicant has been admitted to the University. 

USCIS requires that the name of the applicant 

match exactly with the name on the passport. If 

admitted, proof of health insurance is required 

prior to the end of the first session of enrollment. 

Questions concerning international student 

application or admission, including questions 

about other non-immigrant classifications and 

evaluation of prior academic work, should be 

directed to the Vice President of International 

Development. 

English as a Second Language (ESL) 

Instruction 

US  Universityõs  English  as  a  Second  Language 

program is designed to teach students who speak 

languages other than English how to understand, 

speak, read and write in English. 

 
Non-Degree Students 

Individuals interested in taking courses for 

academic credit but not in pursuing a degree 

should register as a non-degree student. 

Admission as a non-degree student does not 

guarantee admission to a degree or certificate 

program. A maximum of 30 percent of a 

programõs requirements may be completed as 

non-degree. Non-degree students are typically not 

eligible for financial aid 

 
Hi gh School Seniors 

The University allows high school seniors to 

enroll in lower division undergraduate level 

courses initially as a non-degree seeking student. 

These lower division undergraduate credits can be 

transferred toward a degree. 

 
High school seniors are accepted with the 

following conditions: 

 
¶ High school GPA (grade point average) of at 

least 3.0 

¶ A letter of recommendation from high-school 
advisor/counselor 

¶ Parental permission 

¶ Official copy of high school transcript 

 
Audit Students 

Individuals who want to take a course for no 

academic credit must register as an audit student 

and pay the appropriate tuition and fees. Audited 

courses do not appear on official transcripts. Each 

college determines which courses in their 

programs are eligible for audit. Individuals wishing 

to audit a course should obtain an Audit Student 

Application form from the Student Services 

Department and meet with the appropriate 

College Dean. 

mailto:international@usuniversity.edu
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Veteran Students 

United States University degree and teacher 

certification programs are approved by the 

California State Approving Agency for Veteranõs 

Education (CSAAVE), and The Department of 

Veterans Affairs (VA). Veterans who expect to 

receive VA educational benefits must notify the 

Veteranõs Affairs Coordinator at the time of 

registration. Contact the Veteranõs Affairs 

Coordinator in the Student Services Department 

for current information. 

 
Transfer Policy 

The University accepts up to 90 semester credits 

to the undergraduate programs. Courses 

considered for transfer credit must have a grade of 

C or better. 

 
United States University has a Residency 

Requirement of 30 credits for all undergraduate 

programs. This requires that no less than 30 

credits must be completed at United States 

University in order for the university to confer a 

degree. 

 
The University accepts up to 20 percent of the 

semester credits required to complete the specific 

masterõs level program from accredited graduate 

level institutions provided the transferred 

course(s) meet the same general content standards 

as the University course. Courses considered for 

transfer credit must have a grade of B or better. 

 
All transferred credits must come from an 

accredited post-secondary institution or from 

approved non-traditional resources, i.e. ACE, 

CLEP, DANTES, Excelsior, SMART, EduKan, 

Straightline, or Prior Learning Assessment. 

 
Courses transferred into the General Education 

must meet subject area standards; upper division 

courses and graduate courses transferred in must 

meet the same general content standards as the 

USU course equivalent. 

A sealed official transcript is required from the 

transferring institution and additional 

documentation may be required, i.e. catalog 

descriptions or a course syllabi. 

 
Credit Equivalency Calculator 

When coursework is equivalent, transfer credit 

from a quarter system institution is evaluated and 

converted to semester hours on a 1:0.66 ratio (See 

equivalency table below). Courses that are 

evaluated and converted to a fractional amount of 

credit (e.g., 2.66) will be rounded up or down 

accordingly in content to satisfy the content 

requirement of a given USU course. However, the 

student may need additional courses to fulfill the 

total required program credits. 

 
Quarter Hours Equivalent Semester 

Hours 
5 3.33 

4 2.66 
3 2.00 
2 1.33 

1 0.66 
 

Non-Transferable Courses 

Some undergraduate courses and some graduate- 

level courses may be non-transferable. These 

courses will be denoted in the catalog and on the 

degree plan. 

 
Block Transfer 

Students, who complete a transfer-oriented 

associate degree (Associate of Arts or Associate of 

Science) at an accredited college or university in 

the United States, may fulfill the University's 

General Education requirements with the 

exception of FUN101. 

 
An Associates of Applied Science or an Associate 

degree from a foreign country will require a course 

by course evaluation. 

 
International Transfer 

Students who attended foreign universities and 

wish to transfer credit must submit a translated 

transcript evaluation from an approved Evaluating 

Agency.    These  evaluations  must  be  sealed  or 
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come directly from the evaluating agency in order 

to be considered official. 

(See list of acceptable agencies). 
 

Credit by Examination 

Credit by examination allows students to earn 

college credits in courses with established college 

level competence. Prior to taking any credit by 

exam, students must verify with their College 

Dean that the exam meets program requirements. 

Credits earned through credit by examination do 

not fulfill residency requirements. Credits earned 

will appear on the studentõs official transcript as 

òCRó and will not be calculated into the studentõs 

GPA. Students must request official test results 

sent directly to the Student Services Department 

at the time of examination. Credits will not be 

posted until official results are received. (Studentõs 

may not apply for Credit by Examination for 

course which they have already taken and received 

a failing grade.) 

 
Students may earn credit by examination by 

submitting passing scores from Advanced 

Placement (AP) test, College Level Examination 

Program (CLEP), Challenge Examination (CE), or 

DSST. 

 
Advanced Placement 

Advanced Placement (AP) Test: A high school 

student who has successfully completed 

examinations of the Advanced Placement 

Program of the College Board, with scores of four 

(4)  or  five  (5),  will  receive  credit  after  official 

results are received by the Student Services 

Department. 

 
College Level Examination Program (CLEP) 

CLEP,   a   national   testing   program,   assesses 

knowledge an individual  already possesses. 

Undergraduate students may use CLEP tests to 

increase  the  number  of  lower-division  transfer 

units  and  to  fulfill  lower-division  requirements. 

Graduate students can fulfill undergraduate 

prerequisite   courses   through   CLEP.   General 

examinations in English composition, 

mathematics, humanities, natural science, social 

sciences, and history may be accepted to fulfill 

some lower-division general-education 

requirements. Subject examinations are also 

available for college-level courses and credit is 

allowed as recommended by the American 

Council on Education (ACE). The amount of 

credit awarded for a CLEP examination depends 

upon a number of variables including the number 

of units and distribution of units previously 

accepted in transfer, prior courses completed, 

where prior transfer units were completed, and 

current status relative to the Universityõs residency 

policy. 

 
DSST Subject Standardized Tests (DANTES) 

Students who receive a passing score on a DSST 

exam will receive credit for the course if the 

course is directly applicable to their program of 

study. Students wishing to send their scores must 

use code 9492 on the òScore Report Recipientó. A 

list of offered exams through DSST is available at 

http:// www.getcollegecredit.com/ . 

 
Credit for Experiential Learning 

Students that would like to apply for credit for 

experiential learning may enroll in the online 

portfolio course for credit (CAEL 100). The 

course instructs students on how to demonstrate 

the college-level learning they have acquired 

through work, volunteering or military service. 

 
Students may use what they have learned in the 

CAEL 100 portfolio course to create an online 

knowledge portfolio that matches their knowledge 

and experience to college-equivalent courses. 

Once the online portfolio has been completed it 

will be submitted to CAEL trained faculty 

assessors for possible college credits. Students 

can earn up to 12 undergraduate credit hours for 

each portfolio they submit. Undergraduate 

students can receive a maximum of 30 units 

through CAEL. 

http://www.usuniversity.edu/downloads/Foriegn%20Credential%20Services.pdf
http://www.getcollegecredit.com/
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Challenge Credit  

To challenge a course, a student must submit a 

written request to the applicable academic 

administrator prior to the start of the course. The 

request will be reviewed according to the 

following criteria, and if approved, the challenge 

examination will be administered. If  the challenge 

examination is not successfully passed based on 

the listed criteria the student will be registered into 

the course and must complete the course as 

scheduled. 

 
¶ A student must complete the examination 

prior to the start of the scheduled course. 

¶ Students may not challenge courses in which 
they are currently enrolled or have previously 
taken at USU. 

¶ A minimum grade of 75% must be achieved 
on the examination. 

¶ No more than 12 credits may be earned 
through challenge examinations. 

¶ Credits earned through challenge credits do 
not count as residential credits or toward the 
students CGPA. 

¶ Credits earned through challenge credit do 
count towards a studentõs maximum 
timeframe. 

¶ A studentõs financial aid may be affected if 
challenge credit is received. 

¶ A fee will be charged per exam; 

¶ The Universityõs decision on the challenge 
exam is final. 

 
Military Service 

Credits may be awarded for military training 

and/or experience based on the evaluation and 

recommendation by the American Council on 

Education (ACE). Veterans must submit DD-214 

and/or DD-295 to evaluate training and/or 

experience. Students must submit transcripts of all 

coursework taken. Transfer credit will be granted 

upon evaluation of all coursework taken. The 

University will maintain written record of previous 

education and/or training and notification will be 

made to both the student and Veteranõs Affairs. 
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Student Services 
Student Services Department 

The Student Services Department oversees the 

maintenance of all student records, admissions 

criteria, course registration and status changes, and 

transcript evaluation. The Student Services 

Department is responsible for reporting student 

record data within state and federal FERPA 

guidelines to all external agencies and ensures all 

department activity is in compliance with 

institutional policies and procedures and verifies 

completeness and accuracy of all functions. 

 
United States University works collaboratively 

with every student to help them develop and 

accomplish academic goals. The Student Services 

Department, offers a central location for 

undergraduate and graduate enrollment and 

financial services. Our staff is ready to assist you 

and answer your questions. Here are just a few of 

the services we can help with: 

¶ Advocate for student issues 

¶ Add or Drop a Class 

¶ Complaints/Gri evances 

¶ Order a Transcript 

¶ Change Your Major/Mi nor 

¶ Transfer Courses to USU 

¶ Graduation Clearance 

¶ Register for Additional Courses 

¶ View Tuition and Fees 

¶ Check Your Financial Aid 

¶ Make a Payment/See my Balance 

¶ Verify Enrollment 

¶ Veterans Eligibility 
 

 
Academic Tutoring 

United States University provides tutoring services 

for Math, English and other areas of need with the 

purpose of helping students maintain proficiency 

or improve in a specific subject. Students are 

encouraged to seek help if needed to  enhance 

their academic performance. Please contact your 

student services to set schedule on-ground 

tutoring. 

Smarthinking.com is an online tutoring service 

that delivers high quality academic support 

programs with state-of-the-art technology. The 

wide variety of services includes: Live Online 

Tutoring; Online Writing Lab; Whiteboard 

Tutoring Platform. And there are a number of 

different subject categories, including: Writing, 

Reading, Mathematics, Science, Business, Nursing, 

ESL, and Computers. The services are 

comprehensive and very user-friendly, so USU 

students will benefit greatly from this resource. 

 

 
Testing Services 

United States Universityõs Testing Center provides 

testing and assessment services to all of our 

students that include placement exams, credit by 

examination, and College Level Examination 

Program (CLEP) in a welcoming and a secure 

testing environment. 

 
Registration 

All programs of study are structured with a 

prescribed course sequence. Once all transfer 

credits have been applied to the student record 

Students will be registered in pre-selected courses 

throughout their degree program,. Students 

receive credit only for courses in which they are 

officially registered and are not allowed to attend 

courses for which they are not registered. 

 
Students can view all of their registered courses 

through the Student Portal. 

 
Changes in Registration 

All changes in registration must be discussed with 

and completed by the appropriate College Dean. 

 
Textbooks and Course Materials 

Course syllabi contain information about 

textbooks, and supplemental materials for the 

individual courses. A textbook list is also available 

on the US University website. 

http://www.smarthinking.com/
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Changes of Name or Address 

Students are responsible for filing a Change of 

Name/ Address Form in the Student Services 

Department if name, residence, phone number, or 

email address has changed since last registration. 

Name change requests must be accompanied by a 

copy of one of the following: court order, 

marriage certificate, dissolution decree, social 

security card, or driverõs license. 

 
Complaint/G rievance Policy 

The Grievance Policy and Procedures is designed 

to support and foster a fair, objective, respectful 

and ethical set of policies and procedures for 

resolution of disputes. The policies and 

procedures are designed to provide students with 

a process in which to protect the University and 

its students. 

 
Students with complaints/  grievances relating to 

classroom are encouraged to do the following: 

1. Discuss the issue with their instructor.  Every 

attempt should be made by both the student 

and the faculty member to resolve the issue at 

this level. 

2. If it  is not resolved at the instructor level, 

unresolved complaints/grievances should be 

submitted in writing to the College Dean for 

the program of enrollment. 

3. If  it  is  not  resolved  at  the  Dean  level, 

unresolved complaints/grievances should be 

submitted in writing to the Provost. 

 
Students with complaints/grievances for all other 

matters should discuss or submit in writing the 

issue with the Director of Student Services. 

 
A thorough review of the complaint/ grievance 

and USU associate response as well as any 

additional information will be conducted within 

10 days of receiving the complaint/grievance. 

 
If  a student does not feel that the University has 

adequately addressed a complaint or concern, the 

student may consider contacting external agencies 

such as: 

 
Accrediting Commission for Senior Colleges 

and Universities of the Western Association of 

Schools and Colleges (ACSCU-WASC) 

985 Atlantic Avenue, Suite 100 

Alameda, CA 94501 

(510) 748-9001 

www.wascsenior.org 
 

 
A student or any member of the public may file a 

complaint about this institution with the Bureau 

for Private Postsecondary Education by calling 

(toll-free telephone number) or by completing a 

complaint form, which can be obtained on the 

bureau's Internet Web site www.bppe.ca.gov 

 
Bureau for Private Postsecondary Education 

2535 Capitol Oaks Drive, Suite 400 

Sacramento, CA 95833 

Telephone: (888) 370-7589 

 
If  a Nursing student does not feel that the 

University has adequately addressed a complaint 

or concern, the student may consider contacting 

the following respective agency: 

 
California Board of Registered Nursing 

(BRN) 

1747 North Market Boulevard, Suite 150 

Sacramento, CA 95834 

(916) 322-3350 

www.rn.ca.gov 
 

 
Students, faculty, staff or administrators who 

submit or support a filed grievance may not be 

subjected to retaliation. Incidents of retaliation 

should be immediately reported to 

President/ CEO, the Provost, or a member of the 

Senior Leadership Team. 

 
Rehabilitation Act and Americans with 

Disabilities Act (ADA) 

In accordance with Section 504 of the 

Rehabilitation Act, the Americans with Disabilities 

http://www.wascsenior.org/
http://www.bppe.ca.gov/
http://www.rn.ca.gov/
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The University does not discriminate against 

individuals with a disability. Qualified individuals 

with a disability may request a reasonable 

accommodation to allow full participation in 

academic or student activities, including 

applications for admission and financial aid. 

Qualified individuals with a disability who need a 

reasonable accommodation should use the 

Universityõs Disability Accommodation Request 

Form to submit the request. The form must be 

submitted to the Universityõs Disability 

Compliance Officer. University faculty or staff 

who become aware that a student is disabled and 

wants a reasonable accommodation must direct 

the student to speak with the Universityõs 

Disability Compliance Officer. 

 
The Universityõs Disability Compliance Officer 

will be the single point of contact for students 

requesting reasonable accommodations. The 

Disability Compliance Officer is listed below with 

her contact information. This information may be 

updated via an addendum to this Catalog or via 

campus-wide communication. 

 
Allison Zolin 

619-651-2480 azolin@usuniversity.edu 
 

 
When a student is referred to the Disability 

Compliance Officer, the Officer will schedule a 

time to speak with the student to explain this 

policy. If  the student asks for a reasonable 

accommodation, he or she will be directed to 

complete the Disability Accommodation Request 

Form. Once the Disability Compliance Officer 

receives the completed form, it will be reviewed. 

The student may be required to provide additional 

information, including information from  a 

licensed medical provider substantiating the 

disability and the requested accommodation. The 

Disability Compliance Officer will coordinate the 

interactive process with the student to determine 

what reasonable accommodation is necessary to 

allow the student to fully participate. 

If the student disagrees with or is not satisfied 

with the proposed reasonable accommodation, the 

student may appeal the decision in writing to the 

University President. 

 
Transfer Credit  Process 

To determine which courses will transfer, follow 

the steps below: 

1. Make an appointment with an admissions advisor 

2. Notify your admissions advisor of your desire to 

transfer credit and provide a list of courses to be 

transferred or unofficial transcripts from the 

schools you have attended to receive an unofficial 

evaluation. 

3. Request  official  transcripts  from  all  previously 

attended institutions for an official evaluation. 

1. USU will request will request transcripts 

on behalf of the students and apply any 

charges to the students account upon 

approval from the student. 

4. Students who completed university coursework 

outside the United States must submit transcripts 

that have been translated and evaluated. 

Transcripts should come directly from the issuing 

institution to academic records and should be sent 

to: 

United States University 

Attn: Transcript Evaluator 

830 Bay Blvd 

Chula Vista, CA 91911 
 

 
All records submitted to the university become 

the property of the university and are placed in the 

studentsõ permanent file. No confidential 

information will be released without studentsõ 

authorization. If  students do not complete the 

admission application, the Student Services 

Department will keep their records as prescribed 

by state regulations. 

 
Note: Students may be requested to submit 

course descriptions and/or syllabi to assist in 

determining course equivalency. 

mailto:azolin@usuniversity.edu
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Upon receipt of all official transcripts the Student 

Advocate in the student services department will 

complete the evaluation of all courses and apply 

transfer credit. Note: Students may be requested 

to submit course descriptions and/or syllabi to 

assist in determining course equivalency. 

1. Notification will be email to students 

once the evaluation has been completed. 

2. Students who wish to appeal the decision 

of the Student Advocate may do so in 

writing to the Dean of the College where 

the course(s) in question resides. I.E. 

General Education courses fall under the 

Dean of Arts and Sciences. 

Dipl omas 

Diplomas and transcripts are issued only to 

students in good financial standing with the 

University. Diplomas are printed and mailed after 

all requirements have been completed, and all 

financial obligations to the University have been 

fulfilled. They are mailed to the address of record 

approximately two months after the degree has 

been awarded. Diplomas are printed using the 

studentõs requested name on record. 

 
Commencement Ceremony 

The formal commencement ceremony is once a 

year on a date announced by the University. 

Degree candidates who have completed all 

graduation requirements since the previous 

commencement ceremony are eligible to 

participate. Undergraduate Degree candidates who 

are within 12 credits or Graduate candidates 

within 6 credits of program completion on the 

date of commencement will also be invited to 

participate in the ceremony. 

 
Transcripts 

Requests for official US University transcripts can 

be made online or in writing and submitted to the 

Student Services Department. Students must use a 

Transcript Request Form. Requests must include a 

studentõs name, social security number, dates of 

attendance and a complete address to where the 

transcript is to be sent. Please see the Fee schedule 

for the cost associated with Transcript requests. 

US University honors official transcript requests 

only if students are in good financial standing with 

the College. 

 
Career Services 

The university has retained a career consultant to 
provide online career related services to students. 
http:// www.usuniversity.edu/ career-resources/  

 
Student Record Retention 

The University will maintain student records for 
each   student,   whether   or   not   the   student 
completes the educational program, for a period 
ending five years after the date of the student's 
graduation, withdrawal, or termination (with the 
exception of students who cancel their program). 
Student transcripts will be maintained indefinitely. 
The student records shall be retrievable by student 
name and shall contain all of the following 
applicable information: 

 
¶ Written records and transcripts of any formal 

education or training relevant to the student's 
qualifications for admission to the University; 

¶ Copies of all documents signed by  the 
student, including contracts, instruments of 
indebtedness,   and   documents   relating   to 
financial aid; 

¶ Copies of all tests given to the student before 
admission; records of the dates of enrollment 
and,   if   applicable,   withdrawal,   leaves   of 
absence, and graduation; 

¶ A transcript showing all of the classes and 
courses or other educational services that 
were completed or were attempted but not 
completed and grades or evaluations given to 
the student; 

¶ A copy of documents relating to student 
financial aid that are required to be 
maintained by law or by a loan guarantee 
agency; 

¶ A document showing the total amount of 
money received from or on behalf of the 
student and the date or dates on which the 
money was received; 

¶ A document specifying the amount of a 
refund, including the amount refunded for 
tuition  and  the  amount  for  equipment,  the 
method of calculating the refund, the date the 

http://www.usuniversity.edu/career-resources/
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refund was made, the check number of the 
refund, and the name and address of the 
person or entity to which the refund was sent; 

¶ Copies of any official advisory notices or 
warnings regarding the student's progress; and 

¶ Complaints received from the student, 
including any correspondence, notes, 
memoranda, or telephone logs relating to a 
complaint. 

¶ The University shall maintain records of 
student attendance. 

 
Family Educational Rights and Privacy Act 

The Family Educational Rights and Privacy Act 

(FERPA)  afford  eligible  students  certain  rights 

with  respect  to  their  education  records. (An 

òeligible studentó under FERPA is a student who 

is  18  years  of  age  or  older  or  who  attends  a 

postsecondary institution.) These rights include: 

 
1. The right to inspect and review the student's 

education records within 45 days after the day 

United States University receives a request for 

access. A student should submit to the Student 

Services Department, dean, head of the academic 

department, or other appropriate official, a written 

request that identifies the record(s) the student 

wishes to inspect. The college official will make 

arrangements for access and notify the student of 

the time and place where the records may be 

inspected. If the records are not maintained by 

the college official to whom the request was 

submitted, that official shall advise the student of 

the correct official to whom the request should be 

addressed. 

2. The  right  to  request  the  amendment  of  the 

studentõs education records that the student 

believes is inaccurate, misleading, or otherwise in 

violation of the studentõs privacy rights under 

FERPA. A student who wishes to ask the college 

to amend a record should write the college official 

responsible for the record, clearly identify the part 

of the record the student wants changed, and 

specify why it should be changed. If the 

university decides not to amend the record as 

requested, the university will notify the student in 

writing of the decision and the studentõs right to a 

hearing regarding the request for amendment. 

Additional information regarding the hearing 

procedures will be provided to the student when 

notified of the right to a hearing. 

3. The right to provide written consent before the 

university discloses personally identifiable 

information (PII)  from the student's education 

records, except to the extent that FERPA 

authorizes disclosure without consent.  The 

college discloses education records without a 

studentõs prior written consent under the FERPA 

exception for disclosure to college officials with 

legitimate educational interests. A college official 

is a person employed by United States University 

in an administrative, supervisory, academic, 

research, or support staff position (including law 

enforcement unit personnel and health staff); a 

person serving on the board of trustees; or a 

student serving on an official committee, such as a 

disciplinary or grievance committee. A college 

official also may include a volunteer or contractor 

outside of the United States University who 

performs an institutional service of function for 

which the college would otherwise use its own 

employees and who is under the direct control of 

the college with respect to the use and 

maintenance of PII  from education records, such 

as an attorney, auditor, or collection agent or a 

student volunteering to assist another college 

official in performing his or her tasks. A college 

official has a legitimate educational interest if the 

official needs to review an education record in 

order to fulfill his or her professional 

responsibilities for United States University. 

4. The right to file a complaint with the U.S. 

Department of Education concerning alleged 

failures by the United States University to comply 

with the requirements of FERPA. The name and 

address of the Office that administers FERPA is: 

 
Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202 
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FERPA permits the disclosure of PII  from 

studentsõ education records, without consent of 

the student, if the disclosure meets certain 

conditions of the FERPA regulations. Except for 

disclosures to college officials, disclosures related 

to some judicial orders or lawfully issued 

subpoenas, disclosures of directory information, 

and disclosures to the student of FERPA 

regulations requires the institution to record the 

disclosure. Eligible students have a right to 

inspect and review the record of disclosures. A 

postsecondary institution may disclose PII from 

the education records without obtaining prior 

written consent of the student ð 

¶ To other college officials, including teachers, 

within the United States University whom the 

college has determined to have legitimate 

educational interests. This includes 

contractors, consultants, volunteers, or other 

parties to whom the college has outsourced 

institutional services or functions. 

¶ To officials of another college where the 

student seeks or intends to enroll, or where 

the student is already enrolled if the disclosure 

is for purposes related to the studentõs 

enrollment or transfer. 

¶ To authorized representatives of the U. S. 

Comptroller General, the U. S. Attorney 

General, the U.S. Secretary of Education, or 

State and local educational authorities, such as 

a State postsecondary authority that is 

responsible for supervising the universityõs 

State-supported education programs. 

Disclosures under this provision may be made 

in connection with an audit or evaluation of 

Federal- or State-supported education 

programs, or for the enforcement of or 

compliance with Federal legal requirements 

that relate to those programs. These entities 

may make further disclosures of PII  to 

outside entities that are designated by them as 

their authorized representatives to conduct 

any audit, evaluation, or enforcement or 

compliance activity on their behalf. 

¶ In connection with financial aid for which the 

student has applied or which the student has 

received, if the information is necessary to 

determine eligibility for the aid, determine the 

amount of the aid, determine the conditions 

of the aid, or enforce the terms and 

conditions of the aid. 

¶ To organizations conducting studies for, or 

on behalf of, the college, in order to: (a) 

develop, validate, or administer predictive 

tests; (b) administer student aid programs; or 

(c) improve instruction. 

¶ To accrediting organizations to carry out their 

accrediting functions. 

¶ To parents of an eligible student if the student 

is a dependent for IRS tax purposes. 

¶ To comply with a judicial order or lawfully 

issued subpoena. 

¶ To appropriate officials in connection with a 

health or safety emergency. 

¶ Information the college has designated as 

òdirectory informationó. 

United States University defines Directory 

Information to include: 

¶ Name 

¶ Address 

¶ Phone Number 

¶ Email address 

¶ Birthday and month 

¶ Enrollment Status/Grade Level (e.g. First 

Term, Second Term, etc.) 

¶ Date of Graduation 

¶ Degrees and Honors Received 

¶ Photos 

¶ Major Field of Study 

¶ Dates of Attendance 

¶ Participation in officially recognized 

activities and sports 

¶ Most Recent School Attended 

¶ A student ID  or online user ID (as long 

as it may not be used to access 

educational records except when in 

conjunction with a studentõs personal 

password or personal PIN) 
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¶ A studentõs social security number can 

never be considered Directory 

Information. 

A   student   may   opt   out   of   Directory 

Information disclosure by submitting a 

writt en request. 

¶ To a victim of an alleged perpetrator of a 

crime of violence or a non-forcible sex 

offense. The disclosure may only include the 

final results of the disciplinary proceeding 

with respect to that alleged crime or offense, 

regardless of the finding. 

¶ To the general public, the final results of a 

disciplinary proceeding, if the college 

determines the student is an alleged 

perpetrator of a crime of violence or non- 

forcible sex offense and the student has 

committed a violation of the collegeõs rules or 

policies with respect to the allegation made 

against him or her. 

 
To parents of a student regarding the 

studentõs violation of any Federal, State, or 

local law, or of any rule or policy of the 

college, governing the use or possession of 

alcohol or a controlled substance if the college 

determines the student committed a 

disciplinary violation and the student is under 

the age of 21. 

 
Petition for Degree or Certific ate 

Students must file an online Graduation 

Application requesting a degree audit once they 

have completed a minimum of 100 credits 

(includes transfer credits) in an undergraduate 

programs and after completion of 30 (includes 

transfer credits) credits in a graduate program. 

Students will be charged a graduation fee. 

 
Awarding of the Degree or Certificate 

When the student is within 12 credits of program 
completion, the studentõs records will be audited 
to verify completion of all requirements. If  all 
requirements have been completed, the awarding 

of the degree or certificate will be posted on the 
transcript and the student notified. 
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Academic Policies 
Academic Freedom 

The right to academic freedom is the right  of 

every faculty member. 

 
Academic freedom is defined as the freedom of 

thought and expression as it applies to teaching, 

publication, oral presentation, and extramural 

activities. It  includes the right of faculty members 

to choose and use materials that they deem 

appropriate to program or course goals in their 

classes without interference. 

 
Institutions of higher education exist for the 

common good. The welfare and strength of 

United States University and of society at large 

depend on the uninhibited search for truth and its 

free expression. Academic freedom is based upon 

the premise that scholars are entitled to immunity 

from coercion in matters of thought and 

expression, and on the belief that the mission of 

United States University can be performed only in 

an atmosphere free from administrative or 

political constraints and tolerant of thought and 

expression. Academic freedom is fundamental for 

the protection of the rights of both the faculty in 

teaching and the student in learning. Academic 

freedom is also essential to protect the rights of 

the faculty to freely discuss and debate all ideas, 

however controversial or unpopular, within 

United States University or before the broader 

community. The exercise of academic freedom 

cannot serve as cause for discipline, dismissal, or 

non-reappointment. Academic freedom does not 

include communication or material presented in 

class that constitutes discrimination, sexual 

harassment, illegal behavior, or encourages 

students or others to engage in criminal or 

unethical behavior. 

 
In the event a faculty member's choice of course 

materials is challenged, the burden will be on the 

challenger to establish by material evidence that 

the challenged material is academically 

inappropriate for the course. The College Dean 

will be the academic administrator charged with 

oversight of this process. Determination as to the 

appropriateness of the course material in question 

will be made within 60 calendar days of the date 

that the College Dean receives written challenge 

to the academic appropriateness of the material in 

question. 

 
Notwithstanding the broad right of faculty 

members to select and use academically 

appropriate materials for their courses, faculty 

members should be sensitive to the possibility that 

some students in a course may find certain 

materials to be personally offensive. Faculty 

members can elect to alert students at the 

beginning of their courses to any potentially 

controversial course materials. 

 
Academic Year 

The academic year for undergraduate and graduate 

(Except MSN-FNP) students at US University is 

composed of two semesters of 16 weeks duration 

totaling 32 weeks of instruction and at least 24 

credit units. Each semester is composed of two 

sessions of 8 weeks and at least 12 credit units. 

¶ Freshmen: Students who have completed 0- 

30 college credits. 

¶ Sophomore: Students who have completed 

31-60 college credits. 

¶ Junior: Students who have completed 61-90 

college credits. 

¶ Senior: Students who have completed 91-124 

college credits. 

 
The academic year for MSN-FNP students is 

composed 32 weeks of instruction and at least 18 

credit units. 

 
For the purpose of financial aid and enrollment 
verification a full-time load is defined as 12 units 
per semester with the exception of MSN-FNP 
which is defined as 9 units per semester. 

 
Add/ Drop Period 

The Add period occurs within the first week (7 

days) of an 8-week session. During this period, 

students  may  add  individual  courses.    Students 
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may add a course prior to the session and 

throughout the first week of a session. Students 

will not be added into the second week of a 

session without approval from the College Dean. 

New students may be admitted during this period 

provided they attend at least one scheduled class 

during the Add/ Drop period. Students will not be 

admitted after the Add/ Drop period without 

approval from the applicable college Dean. 

 
The drop period occurs within the first two weeks 

(14 days) of an 8-week session or the first week of 

a 4-week session. Students may drop  courses 

prior to the first day of the session or up to the 

end of the drop period by notifying the Student 

Services Department. Students  dropping  all 

classes will be treated as withdrawals. 

 
Dropped courses occurring within this period will 

not appear on studentsõ transcripts nor will these 

dropped courses be included in evaluating student 

maximum allowable time frame specific to 

satisfactory academic progress. 

 
Maximum Unit  Load 

Students who wish to register for more than 6 

credits per session must obtain approval from the 

College Dean. Students must be in good academic 

standing and must have at least a 2.5 GPA for the 

session completed prior to the session the 

increased course load is being requested. 

 
Non-Registered Students 

Persons whose names do not appear on the class 

list or roster are not registered for the course. 

Fundamentally, a person who is not registered has 

no relationship with the University and is not 

entitled to any services including instruction, 

testing, evaluation, disability services, or 

submission of a grade. Persons registered in a 

course who have not arranged for payment of 

tuition and fees or are deviating from the 

curriculum without approval will be 

administratively withdrawn. The college dean and 

the instructor(s) will be notified of the withdrawal. 

After payment is received, students may be 

reinstated in the course. Persons who are sitting in 

class and are not on the class list or roster will be 

asked to leave the course until they are registered. 

 
Attendance and Participation 

United States University expects all students to 

attend all class meetings of courses in which they 

are enrolled and comply with attendance 

requirements specified in the course syllabus. 
 

 
Students must be in attendance in both campus 

and online classes by the seventh day of the 

session. If  the student does not attend or 

participate in the classroom, by the seventh day of 

the session, the student may be dropped from the 

course and/or administratively withdrawn from 

the University. 

 
In addition, if at any time after the first week of 

class a student is absent from the University for 14 

consecutive school days, excluding holidays and 

scheduled breaks of five calendar days or more, 

and no contact has been made by the student 

indicating intent to continue, the student may be 

dropped from the course and/or administratively 

withdrawn from the University.  . 

 
Participation criteria for online requires students 

to: 

¶ Write a brief (one paragraph) biography and post 

it by midnight (PST) on the first Monday of each 

course. 

¶ Post or submit substantive academic discussions 

or assignments at least two separate days of the 

week (Monday through Sunday). 

o These are the minimum University 

requirements for attendance. Faculty, at their 

discretion, may be more specific in their 

requirements. 

 
Clinical Rotations and Practicum 

The number of contact hours required for each 

clinical course must be met by the end of the 

session, regardless of holidays within the session. 
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The total number of contact hours required can 

be found on the course syllabi. Precepted courses 

must fulfill the required contact hours for each 

course on a schedule agreed upon between the 

Student and Preceptor by the end of the session. 

 
Leave of Absence 

Students are expected to maintain continuous 

enrollment in their program. Students who find it 

necessary not to enroll for one or more sessions 

may request a Leave of Absence. A Leave of 

absence is granted for students with a hardship or 

extenuating circumstance as approved by the 

College Dean. An approved Leave of Absence 

(LOA) permits a student to be absent from the 

University for a maximum of 180 days in a twelve 

month period. Students should speak with their 

College Dean prior to any LOA request. All 

requests for an LOA must be submitted in 

writing. Students are responsible for obtaining the 

approval of the leave of absence. A student is not 

considered officially eligible for an LOA until 

approval is obtained. Students may not be 

granted an LOA if they are not in good academic 

standing (not on disciplinary action, academic 

probation or academically disqualified from the 

University) in order to qualify for a leave of 

absence. A student not in attendance by the return 

date indicated is automatically considered a 

withdrawal which may cause funds to be returned 

to the Lender. If  a student is considered a 

withdrawal he/she must complete the re-entry 

process prior to being approved to register for any 

courses. 

 
Non-Degree Seeking students are not eligible to 

take a Leave of Absence. 

 
Credit Hour Policy 

United States University has used the equivalent 

of the Carnegie unit for measuring and awarding 

academic credit representing student work and 

achievement. The credit hour measure that the 

university uses is consistent with the requirements 

of the accreditor, the Western Association of 

Schools and Colleges. 

 
Every session is divided into 8 weeks of student 

work and achievement. The credit hour is defined 

as the amount of work represented in intended 

learning outcomes and verified by evidence of 

student achievement in an equivalency that 

reasonably approximates: 

 
One credit is awarded for 16 actual hours of 

classroom or direct faculty instruction and a 

minimum of 32 hours of out of class student 

work. Three hours of classroom or direct faculty 

instruction and a minimum of six hours of out of 

class student work done twice a week for eight 

weeks totaling to 48 hours of classroom or direct 

faculty instruction and a minimum of 96 hours of 

out of class work; 

 
In courses such as those offered online, in which 

seat time does not apply, a credit hour may be 

measured by an equivalent amount of work, as 

demonstrated by student achievement. 

 
For a laboratory course, the hours per week are 

considered to be all in class with no out of class 

student work. Thus one unit is equivalent to four 

hours per week of laboratory totaling to 32 hours. 

 
For Nursing laboratory and clinical courses, one 

unit is awarded for 48 hours of supervised 

laboratory or clinical instruction. 

 
" NOTICE CONCERNING 

TRANSFERABILI TY OF CREDIT S AND 

CREDEN TIALS EARNED AT USU 

INSTITUTION: 

The transferability of credits you earn at United 

States University is at the complete discretion of 

an institution to which you may seek to transfer. 

Acceptance of the (degree, diploma, or certificate) 

you earn in your educational program is also at the 

complete discretion of the institution to  which 

you may seek to transfer. If the (credits or degree, 
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diploma, or certificate) that you earn at this 

institution are not accepted at the institution to 

which you seek to transfer, you may be required to 

repeat some or all of your coursework at that 

institution. For this reason you should make 

certain that your attendance at this institution will 

meet your educational goals. This may include 

contacting an institution to which you may seek to 

transfer after attending United States University to 

determine if your (credits or degree, diploma or 

certificate) will transfer. 

 
Grading 

The grading system that appears in the charts 

below governs grading symbols and computations 

for all undergraduate and graduate students of the 

University. All letter grades carry quality points 

and are computed in student GPAs. The following 

marks may be assigned to undergraduate and 

masterõs courses and has the same meaning 

regardless of level. By definition, marks differ 

from grades in that they do not carry quality 

points or count in the GPA. 

 
Students receive a grade in each course for which 

they register and attend. Each course syllabus 

indicates the relationship between course 

components and assignments in determining a 

final grade. Grades of plus (+) and minus (-) are 

used in determining a grade point average (GPA). 

Quality points, used in determining a grade 

average, are assigned as follows: 

 
 

Additional course designators are: 

AU Audit- Indicates auditing of course for no credit; 

not included in computation of grade average. 

CR  Credit-indicates student has passed with a òCó 

level grade or higher for undergraduate students 

and a B or better for graduate students; not 

included in determining grade average but does 

represent satisfactory progress toward a degree. 

I  Incomplete - indicates special circumstances that 
delay   course   completion;   not   included   in 
determining grade average and  does  not 
represent satisfactory progress toward the degree 

but does count toward credits attempted when 
determining satisfactory progress. 

NC No Credit -indicates student has not passed with 
a òCó level grade or higher; not included in 
determining grade average but does represent 
satisfactory progress toward a degree. 

R Repeat-Indicates a course that has been repeated; 
only higher grade is used for computing GPA. 

TC Transfer Credit - denotes transfer credit; not 
included in determining grade average but does 
count as attempted and completed credits when 
determining satisfactory progress. 

W Withdrawal-indicates withdrawal after an 
Add/Dr op period; not included in determining 
grade average but does count toward hours 
attempted when determining satisfactory 
progress. 

WF  Withdrawal  Fail-indicates  withdrawal  from  a 
course after the midpoint of the session; included 
in determining grade average and counts toward 
hours attempted when determining satisfactory 
progress. 

 
Grade Quality 

Points 

 
Percentage 

Grades 

 

Grades are submitted within 5 business days of 

the  last  day  of  a  course.  Grade  reports  are 

A 4.00  94-100 

A- 3.75  90-93 
B+ 3.35  87-89 
B 3.00  83-86 
B- 2.75  80-82 
C+ 2.35  77-79 
C 2.00  73-76 

C- 1.75  70-72 
D+  1.35  67-69 
D 1.00  63-66 
D- 0.75  60-62 
F 0.00 <= 59 

available on the Student Portal on the Monday 

following the end of the grade submission period. 
 

 
Incomplete Grades 

An Incomplete (I) is a temporary grade which 

allows the student additional time to complete the 

required coursework to receive a final grade in the 

class. The assignment of an incomplete grade is 

appropriate when extenuating circumstances 

beyond the studentõs control, such as illness or 

necessary  absence,  have  prevented  the  student 
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from completing the course requirements by the 

end of the session. 

 Independent Study 

Independent study offers students opportunity for 

  individual  or  tutorial  instruction  in  areas  not 

A student that has attended at minimum beyond  covered by regularly offered courses. Such study is 

the fourth week of class in an 8 week session or  initiated and planned by the student but it must be 

the second week in a 4 week session may request  directed by a US University faculty member.   A 

an incomplete  student  who  wishes  to  undertake  independent 

  study must obtain the permission of the college 

The  student  must  initiate  the  request  for  an  dean. 

Incomplete (I) to the course faculty before the   

end of the course.  The student will be required to  Repeating a Course 

provide documentation of the extenuating  The Course Repeat Option provides students who 

circumstance  that  caused  the  student  to  fall  have  done  poorly  the  opportunity  to  repeat 

behind.  If the faculty approves the request for the  courses and be able to calculate their new grades 

Incomplete a student may be given a maximum of  in place of their previous grades. Thus, if a course 

one session to complete the course.   Depending  is  repeated  using  this  option,  the  grade  of  the 

on the circumstance, the faculty may give a shorter  most recent attempt of that course will be used in 

deadline.  Faculty  will  send  the  approval  and  calculating the cumulative GPA and for 

conditions  to  the  Student  Services  Department  completion of program requirements. The original 

office  for  processing  and  the  student  will  be  course will remain on the official transcript for 

notified by the Student Services Department of  historical purposes only. 

the deadline to submit all coursework.   

  If  you are receiving financial aid, you should verify 

Students that have been granted an incomplete are  with  the  Financial  Aid  office  that  repeating  a 

still  expected  to  attend  current  courses  where  course wonõt affect your eligibility status. 

possible.   

 ¶ Courses   may   be   repeated   when   any   grade 

An incomplete cannot be granted for the FUN  equivalent to a D or below affects the grade point 

101 course or a course that is a prerequisite to the  average that has been earned 

next course in their rotation. ¶ Course Repeat Option may NOT be applied more 

  than two (2) times to the same course for 

Credit/ No Credit Grading  undergraduate students 

A grade of Credit (CR) is equivalent to acceptable ¶ Course Repeat Option may NOT be applied more 

undergraduate   or   graduate   performance   (the  than one (1) time to the same course for graduate 

equivalent  of  a  C  or  higher  for  undergraduate  students. 

students  and  a  B  or  higher  for  graduate-level 

students). A no-Credit (NC) grade indicates that 
¶ Course Repeat Option may NOT be applied more 

than one (1) time for the FUN101 course. 

the course was not mastered. CR and NC grades ¶ Policy may be more stringent in some courses, 
are  not  included  in  computing  the  grade-point  refer to course syllabi for more information. 
average. CR grades are, however, recorded as units ¶ The letter grade earned in the most recent attempt 
completed and included as units satisfying degree  will be included in cumulative credit totals and 
requirements.  grade point average, even if that grade is lower 

  than the previous grade 

http://www.csuohio.edu/student-consumer-information
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¶ All subsequently repeated courses and grades will 

be recorded on the transcript and noted that the 

course has been repeated 

¶ All courses designated with a repeat note will not 

be included in cumulative credit totals and grade 

point averages and are not applicable toward 

graduation requirements 

¶ Only courses for which a letter grade can be 

earned are covered by Course Repeat Option. 

¶ Students will be charged the current tuition rate 

for the repeated course at the time the course is 

repeated. 

 
Grade Changes 

US University recognizes the right of every 

student   to   challenge   and/or    appeal    a 

grade. Students are free to make general inquiries 

about grades, but are required to follow the 

published policies and procedures for formal 

challenges and requests for grade changes. 

 
The following policies and procedures apply 

to all challenges to assignment grades: 

1. A challenge to an assignment grade must be 

submitted to the instructor of record for the 

course within 5 days after the student receives the 

official assignment grade notice. 

2. The instructor shall issue a formal response to the 

grade challenge within 5 days of receipt. If 

approved by the instructor, a grade change will be 

reflected in the course record. 

3. Grade challenges denied by the instructor may be 

appealed to the College Dean within 2 days after 

the student receives the formal response from the 

instructor. 

4. The Dean shall issue a formal response to the 

assignment grade appeal within 5  days  of 

receipt. This response shall be copied to the 

instructor. If  approved by the Dean, a grade 

change will be reflected in the course record for 

the specific assignment. 

5. Students  choosing  to  challenge  an  assignment 

grade acknowledge and agree that the final grade 

following a  grade  appeal  might be  (1)  the 

same grade  as  prior  to  the  appeal  (2)  a  higher 

grade or (3) a lower grade than that assigned by 

the instructor. 

6. The decision of the Dean may be appealed to the 

Provost or his/h er designee only if and when an 

assignment grade adversely impacts the course 

final grade. Otherwise the decision of the Dean 

on an assignment grade challenge is final. 

 
The following policies and procedures apply 

to all challenges to final course grades: 

1. A grade challenge must be submitted to the 

instructor of record for the course within 7 days 

after the student receives the official final grade 

notice. 

2. The instructor shall issue a formal response to the 

grade challenge within 5 days of receipt. 

3. Grade challenges denied by the instructor may be 

appealed to the College Dean within 7 days after 

the student receives the formal response from the 

professor. 

4. The Dean shall issue a formal response to the 

grade appeal within 5 days of receipt. This 

response shall be copied to the Provost (or 

designee). 

5. If   approved   by   the   Dean,   a   grade   change 

recommendation shall be submitted to the 

Provost (or designee) for review and approval. 

6. Upon approval by the Provost (or designee), the 

grade change shall be submitted to the Student 

Services Department to be finalized. 

7. In the event of denial by the Dean, the student 

may appeal to the Provost (or designee). 

8. The appeal to the Provost shall be submitted 

within 3 days of the final response from the Dean. 

The studentõs appeal to the Provost must include 

the following: 

a) A statement clearly identifying the course, the 

courseõs prefix number, the session when the 

course was taken, and the professor. 

b) The dates, times and places when the student 

appealed his/her grade to the instructor (if 

applicable) and information regarding the 

statements exchanged between the two 

concerning the grade challenge. 
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c) The reason for the challenge and all relevant 

documentation and facts to allow the Provost 

(or designee) to make a decision concerning 

the challenge. 

9. The burden of proof for all grade 

challenges/appeals rests with the student who 

must clearly demonstrate that the grade being 

challenged or denial of earlier challenges were the 

result of error or discrimination, or were 

otherwise arbitrary or capricious. 

10. The Provost (or designee) shall respond to the 

student, in writing, within 10 days of receipt of the 

studentõs written appeal. 

11. Students choosing to challenge a course grade 

acknowledge and agree that the final grade 

following a  grade  appeal  might be  (1)  the 

same grade as prior to the appeal (2) a  higher 

grade or (3) a lower grade than that assigned by 

the instructor. 

 
Dropping a Course 

Courses dropped after the drop period will receive 

a grade of òWó. A grade of W does not affect a 

studentõs cumulative GPA, but counts as credit 

hours attempted toward both pace and maximum 

timeframe. Courses Dropped after the fourth 

week of an 8 week session or the second week of 

a 4 week session will be receive a grade of WF. 

The grade will count towards the CGPA and as 

credit hours attempted toward both pace and 

maximum timeframe. 

 
If  a student drops all the courses in a session, they 

must officially withdraw from the university or 

request an official leave of absence in writing. 

Students who do not provide the required written 

request or do not meet the requirements for a 

leave of absence will be administratively 

withdrawn. 

 
Notifying an instructor or other office of intent to 

drop a course does not constitute an official 

withdrawal. Students who drop a course(s) are still 

responsible for the full amount of tuition for the 

course per the university refund policy. 

 
 

1. Complete the Change in Registration form 

found on the website and send to Student 

Services Department via scan or fax 

2. Complete  the  LOA  request  on  the  USU 

website. 

3. Send an email requesting the LOA and 

stating the date they intend to leave the 

university, the session in which they intend to 

return and prove a reason for the LOA. 

 
Withdrawal 

An  official  withdrawal  occurs  when  a  student 

notifies the Student Services Department that they 

no  longer  wish  to  attend  courses  and  want  to 

withdraw  from  the  university.  Students  must 

speak  with their College Dean prior to 

withdrawing from the university.  All requests to 

withdraw should be submitted in writing. Students 

who do not  provide the required written 

notification may be administratively withdrawn. 

Student has two options to submit a Withdrawal: 

1. Complete the Change in Registration form and 

send to the Student Services Department 

2. Send an email to the Student Services 

Department notifying them of the intent to 

withdraw, stating the date they intend to leave the 

university, and providing a reason for the 

Withdrawal. 

 
Administrative Withdrawal 

An administrative Withdrawal occurs when the 

institution determines the student should be 

withdrawn from the University. Administrative 

Withdrawal can occur for a number of reasons 

including: 

¶ Failure to comply with the Universityõs 
attendance policy; 

¶ Failure of FUN101 a second time; 

¶ Failure to maintain satisfactory academic 
progress; 

¶ Failure to comply with the Universityõs 
student conduct policy; 

¶ Failure to meet financial obligations to the 
University; 
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¶ Violation of any of the conditions as set forth 
and agreed upon in the Enrollment 
Agreement. 

 
Satisfactory Academic Progress 

Students' academic progress will be measured at 

the end of each semester. In order to maintain 

satisfactory progress: 

1. Undergraduate students must maintain a 

minimum cumulative grade point average 

(CUMULATIVE GPA) of at least 2.0 (on a 

standard 4.0 scale) at the end of each semester. 

2. Graduate students must maintain a minimum 

cumulative grade point average (Cumulative GPA) 

of at least 3.0 (on a standard 4.0 scale) at the end 

of each semester. 

3. Progress at a satisfactory rate toward completion 

of their program. At the end of the evaluation 

period, the student must have successfully 

completed at least 66.67% of all coursework that 

the student has attempted in the program. A 

description of the calculation is given below. 

4. Complete the program within a maximum 

timeframe of 150% of the published length of the 

program as calculated in credits attempted. For 

example: A student enrolled in a 120 semester 

credit program would have to complete the 

program in a maximum timeframe of 180 credits 

attempted (150% of 120). 

 
Calculating the Cumulative Grade Point 

Average 

The Cumulative GPA is calculated by dividing the 

total grade points earned per the grading scale in 

this catalog by the total semester credits for 

courses completed at US University, with the 

exception of transfer credits units, 

proficiency/ challenge exam credits, audit credits, 

pass/ fail credits, withdrawals and incompletes. 

 
Calculating the Rate of Progress (Pace) 

toward Completion of the Program 

The rate of progress toward completion of the 

program is calculated by dividing the cumulative 

number    of    credit    hours    the   student    has 

successfully completed within the program by the 

cumulative number of credit hours attempted by 

the student in the program. For example: A 

student who has successfully completed only 12 

credits of 24 attempted credits would have a rate 

of progress calculated by dividing 12 by 24 or 50% 

(12/ 24). In this case the student would be 

dropped for failure to meet The cumulative 

number of credit hours attempted in the program 

includes transfer and proficiency/ challenge exam 

credits received, credits for courses from which a 

student has withdrawn, credits for which a student 

has received an incomplete, and every repeated 

course. The cumulative number of credit hours 

attempted in a program does not include remedial 

courses, audited courses or courses that are 

prerequisite to an academic program at Transfer 

and proficiency/ challenge exam credits are 

counted as both attempted and successfully 

completed. Credits for courses from which a 

student has withdrawn are counted as attempted 

and not successfully completed. Credits for 

courses from which a student has received an 

incomplete are counted as attempted and not 

successfully completed until made up, at which 

time they will be evaluated according to the grade 

assigned. 

 
Maximum Program Completion Timeframe 

Students are expected to complete their program 

within the defined maximum program completion 

time, which may not exceed 150 % of the normal 

time  frame.  The  University  measures  program 

length based on semester credit units; therefore, a 

student is not allowed to attempt more than 150% 

of the number of semester credit units in his/her 

degree program of study. In addition, if at any 

point a student cannot mathematically complete 

his/her program within the maximum timeframe, 

the  student  will  be  found  to  not  be  making 

satisfactory   progress   and   will   be   dismissed. 

Students that have been dismissed because they 

must exceed the maximum timeframe in order to 

complete the program may appeal the dismissal. If 

the appeal is approved, the student must return on 
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an academic plan with a specific new maximum 

timeframe completion rate. Failure to progress at a 

pace to complete at or prior to the specified date 

or with the required GPA will result in the 

studentõs dismissal with no right to appeal. The 

requirements for rate of progress are to ensure 

that students are progressing at a rate at which 

they will complete their programs within the 

maximum allowable time frame. For example, in a 

60  semester  unit  program,  a  student  may  not 

attempt more 90 semester units (150 %) in order 

to successfully complete the program. All courses 

attempted and given a letter grade, including òDó, 

òFó, òIó, Wó, or WF will be included as credits 

attempted and successfully completed in assessing 

student progress against the maximum allowable 

time frame. 

 
Academic and Financial Aid Warning 

Students will be placed on academic and financial 

aid warning when their cumulative grade point 

average cumulative GPA falls below 2.0 for 

undergraduate programs and 3.0 for graduate 

programs, or they fail to complete at least 66.67% 

of all coursework taken in the program at the end 

of any semester in which coursework was taken. A 

student will be notified of warning status in 

writing. The financial aid warning period will last 

the duration of one semester, during which time 

the student will be given the opportunity to raise 

his or her cumulative GPA to a minimum of 2.0 

and/or meet the 66.67% completion requirement. 

No further aid may be disbursed until the student 

successfully comes off of probation. If, at the 

end of the semester on warning, a student raises 

his or her cumulative GPA and rate of progress to 

or above the minimum standards for satisfactory 

academic progress, the student will then be 

removed from warning and returned to regular 

status. A determination of academic and financial 

aid warning status may not be appealed. 

 
Academic Dismissal 

If  at the end of the semester on academic and 

financial aid warning the student fails to meet the 

minimum cumulative GPA or rate of progress 

requirements, the student will be dismissed from 

the University, but may appeal the dismissal. 

 
Students in pre-licensure nursing programs may 

be academically dismissed after failing any core 

nursing course within the program. Refer to the 

course syllabi and or Nursing Handbook. 

 
Academic Dismissal Appeal Policy 

A student who has been academically dismissed 

for failure to maintain satisfactory academic 

progress according to the standards for their 

program, who then disputes the dismissal or who 

believes there were extenuating circumstances that 

affected their situation may submit a petition for 

appeal. Extenuating circumstances may include 

(but are not limited to), the death of a relative, an 

injury or illness of the student, or US University 

policy or procedures were not followed. It  is the 

responsibility of the student who appeals to 

ensure s/he has met the terms and conditions of 

the appeals process in order for the appeal to be 

reviewed. The process to submit an appeal is as 

follows: 

 
Appeals must be submitted in writing within 30 

days of notification to students of 

decision/ situation to be appealed. The appeal 

must include all supporting 

documentation/ evidence at the time of 

submission. The appeal must include a written 

student success action plan stating what the 

student has done to eliminate potential problems 

in the future. The written appeal and associated 

documents are submitted to the Student 

Advocate, who will forward them to the members 

of the Appeals Committee. The written  appeal 

and all appellate documents should include: 

 
1. Details and description of the decision or situation 

being appealed 

2. Reason or basis for appeal (explain the type of 

circumstances that contributed to the failure to 

maintain satisfactory academic progress) 
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3. Documentation that supports the appeal (for 

example, documentation related to the extenuating 

event) 

4. Requested remedy being sought 

 
Please Note: Failure to document the circumstances or 
submit a completed Petition to Appeal or Student Success 
Action Plan may result in a denial. 

 
The denial of an appeal by the Appeals Committee is final 
and may not be further appealed. 

 
Reinstatement Process for Students with 

Approved Appeals 

When   the   Appeals   Committee   approves   a 

studentõs satisfactory academic progress appeal, 

the committee will recommend one of the 

following decisions: 

1. Place the student on academic and satisfactory 

progress probation for one semester in which to 

raise the studentõs cumulative GPA and rate (pace) 

of progress to return to satisfactory academic 

progress. Should a student who has been given 

one additional semester fail to return to 

satisfactory academic progress at the end of the 

additional semester, the student will be dismissed 

with no right to appeal. 

2. Place   the   student   on   an   academic   plan   in 

consultation with the Dean of the studentõs 

academic program that will enable the student to 

return to satisfactory academic progress status. 

a. The plan must be of definite duration that 

may not extend beyond the number of 

semesters remaining in the studentõs 

maximum time frame for the program. 

b. The student must be able to achieve a 

minimum 2.0 cumulative GPA by the end of 

the academic plan period. A graduate student 

must be able to achieve a minimum 3.0 

cumulative GPA by the end of the academic 

plan period. 

c. Upon completion of the academic plan the 

student must still be able to complete the 

program within the maximum time frame. 

d. The academic plan must detail courses to be 

taken,  minimum  grades  expected  and  the 

GPA and rate of completion criteria for each 

semester for the plan. 

e. The    academic    plan    may    also    provide 

expectations related to participation, 

attendance, remediation, conduct, and other 

measures intended to lead to academic 

success. 

f. The  College  Dean  shall  be  responsible  for 

monitoring student progress for students on 

academic plans. 

g. Should a student allowed to continue on an 

academic plan fail to meet any condition of 

the academic plan, the student will be 

dismissed with no right to appeal. 

h. Students on academic plans that require the 

student to audit classes will not be eligible for 

financial aid on the basis of the audited 

courses. Financial aid eligibility is based on 

courses taken for credit. Enrollment status is 

based on course taken for credit. Students 

auditing all classes will be considered 

withdrawn. 

i. Students given an additional semester(s) to 

return to satisfactory academic progress, or 

who are allowed to continue under an 

academic plan are placed on probation for the 

designated period. 
 
 
 
 
 

Academic and Financial Aid Probation 

1. Students  placed  on  academic  and  financial  aid 

probation must 

2. Achieve at least a session GPA of 2.0 

undergraduate, 3.0 graduate 

3. Successfully complete the credits attempted during 

the probationary period, and 

4. Increase their cumulative GPA and rate (pace) of 

progress to the level required for satisfactory 

academic progress. During the academic and 

financial aid probationary period, the student will 

remain eligible for Federal Student Financial Aid. 

If by the end of any probationary period, a student 

raises his or her cumulative GPA and rate of 

progress to or above the minimum standards for 
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satisfactory academic progress, the student will be 

removed from probation and returned to regular 

status, and be eligible for financial aid. However, if 

at the end of the probationary period the student 

fails to meet the minimum cumulative GPA or 

Academic Plan requirements, or rate of progress 

requirements, the student will be academically 

dismissed from the University. 

 
Reinstatement Process for Students with No 

Appeal or Denied Appeals 

A student who has been academically dismissed 

for not making satisfactory academic progress 

(failing to meet the minimum cumulative GPA or 

rate of progress requirements) may request 

reinstatement after a semester on dismissal from 

the College Dean. In order to qualify for 

reinstatement, the student must provide 

documentation that the issues that led to dismissal 

have been resolved, evidence of remediation, or 

both to the College Dean. The College Dean will 

consider factors such as grades, participation, 

attendance, account balance, conduct, and the 

studentõs commitment to complete the degree 

program within the maximum timeframe allowed 

within the Universityõs policy on Satisfactory 

Academic Progress in making a decision to 

reinstate a student. Dismissed students who are 

reinstated will sign a new enrollment agreement, 

will be charged tuition consistent with the existing 

published rate at the time they are reinstated, and 

will be subject to the current policies in effect at 

the time of their reinstatement. Students who are 

reinstated under these circumstances will remain 

in reinstatement status and be ineligible to receive 

Federal Student Financial Aid until the semester 

following the semester in which the studentõs 

cumulative GPA is 2.0 or higher and the studentõs 

rate (pace) of progress is at or above 66.67%. At 

this point, the student will be returned to regular 

status and again become eligible for federal 

financial aid programs. 

Exceptions to Satisfactory Academic Progress 

Exception to the satisfactory academic progress 

policies may only be requested through an appeal 

following a determination that a student is not 

making satisfactory academic progress. 

 
Satisfactory Academic Progress (SAP) 

Standards for Veterans 

All students receiving Veterans educational 

benefits must maintain satisfactory academic 

progress in accordance with the regularly 

prescribed standards and practices of United 

States University. If  the student is not making 

satisfactory academic progress according to these 

standards and practices, education benefits will be 

discontinued for the student. Veteran and non- 

veteran students alike will be referred to Student 

Services for counseling to a program that may 

offer the possibility of success. 

 
Students must attend classes regularly; all absences 

will be recorded and maintained by United States 

University. All absences are considered unexcused 

unless otherwise documented. These criteria are 

considered excused absences: illness of self, death 

of immediate family member, jury duty or active 

military service. Documentation supporting 

absences must be given to the VA Certifying 

Official immediately upon student returning to 

school. 

 
Satisfactory attendance is defined as compliance 

with existing school attendance policy and the VA 

attendance policy. One may be stricter than the 

other. It  is the studentõs responsibility to adhere to 

both in order to continue the educational program 

and receive monetary benefits. 

 
Satisfactory academic progress is defined as 

mastery of at least 75 percent of assigned program 

competencies for the particular valuation period 

and an overall performance rating of average or 

above. Academic progress will be reviewed by a 

VA Certifying Official at the end of each period 

or term. 
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Two unsatisfactory progress reports will result in 

termination of Veterans educational benefits for 

program enrolled. 

 
The Department of Veterans Affairs will be 

notified by the schoolsõ VA Certifying Official if 

the veteran does not maintain satisfactory 

academic progress or satisfactory attendance. 

 
Transfers to a New Program 

Students who have begun the coursework of one 

academic program and who wish to transfer to 

another program must seek permission from the 

College Dean and meet all admissions 

requirements for the program to which they seek 

to transfer. Students are required to meet with the 

College Dean and the Director of Financial 

Services before a program transfer may be 

granted. 

 
Impact of Program Transfers or Additional 

Degrees on Satisfactory Academic  Progress 

for Undergraduate Students 

Should a student be approved to transfer from 

one program of study to another or should a 

student wish to obtain an additional degree, 

attempted and completed coursework within the 

University will be treated as completed credits 

within the new program only if the courses pertain 

to the new program of study as outlined in the 

catalog. In such cases, attempted and completed 

credits will be considered in determining 

satisfactory academic progress from both a 

cumulative grade point average calculation and 

maximum allowable time frame perspective. The 

Student Services Department shall document in 

the studentõs record those courses completed by 

the student that have been accepted for transfer to 

the new program. 

 
Residency Requirement 

Students must complete a minimum of 30 credits 

in residency at the University to be eligible for a 

Bachelorõs   degree.   Students   who   completed 

courses while enrolled as non-degree seeking may 

petition to transfer these credits into a degree 

program. Students in this case must meet all 

admission requirements. These credits will count 

as residency credits. 

 
Students must complete a minimum of 80% of 

their credits in residency at the University to be 

eligible for a Masterõs degree. 

 
Graduation Requirements 

Undergraduate Degree 

In order to be eligible for graduation with an 

undergraduate degree, students must meet all of 

the following: 

¶ Complete a minimum of 120 credits (Some 

programs may require more than 120 credits to 

complete) 

¶ Have a minimum cumulative GPA of 2.00 

¶ Complete 30 credits of residency at the University 

for a Bachelorõs degree 

 
Graduate Degree 

In order to be eligible for graduation in a graduate 

degree, students must meet all of the following: 

¶ Minimum cumulative GPA of 3.00 

¶ Complete a minimum 75% of credits of residency 

at US University 

 
Recognition of Academic Honors 

Undergraduate Students 

Students who demonstrate exceptionally high 
academic scores are eligible for graduation honors. 
Academic honors are posted to the final transcript 
when the studentõs degree is conferred. 

¶ Summa Cum Laude: 3.80-4.00 

¶ Magna Cum Laude: 3.65-3.79 

¶   Cum Laude: 3.50-3.64 

 
Graduate Students 

Graduate students do not receive honors based on 

grade-point average; however, each college selects 

an outstanding student to honor at 

commencement. 
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1 Credit 
 

$395 

3 Credit 
 

$1,185 

 

$425 
 

$1,275 

 

$475 
 

$1,425 

 

$650 
 

$1,950 

 

$750 
 

$2,250 

 

$250 
 

$750 

 

Program 

Bachelor of Science in Health 
Science 

Bachelor of Arts in Management 

Tuiti on¹ 

$47,400 
 
$47,400 

Fees² 

$3,460.00 
 

$3,160 

STRF Fee³ 

$25.50 
 

$11 

Books 4 

$2,000 
 

$2000 

Total 

$52,885.50 
 

$52,571.00 

 

Bachelor of Arts in Nursing, RN 
 

$20,145 
 

$1,435 
 

$15 
 

$2,000 
 

$23,595.00 

to BSN      
Accelerated Bachelor of Arts in $26,650 $2,910 $15 $3,400 $32,975.00 
Nursing (Pre-licensure)      
Entry Level Masterõs Degree in $26,650 $2,910 $9 $3,400 $32,969.00 
Nursing(Pre-licensure)      
Master of Science in Health $17,100 $1,060 $9 $2,400 $20,569.00 
Science      
Master of Arts in Education $17,100 $1,060 $9 $2,400 $20,569.00 

 

Master of Business 
 

$17,100 
 

$1,060 
 

$9 
 

$2,400 
 

$20,569.00 

Administration (MBA)      
Master of Science in Nursing $17,100 $1,060 $19.50 $3,600 $21,779.50 
(Admin & Education)      
Master of Science in Nursing 
(Family Nurse Practitioner) 

$36,750.00 $2,110 $11 $4,800 $43,671.00 

Teacher Credential $17,850 $3,710 $14.50 $1,400.00 $22,974.50 

 

Teacher Credential with Bilingual 
 

$24,225 
 

$4,360 
 

$25.50 
 

$1,700.00 
 

$30,310.50 

Authorization      
 

 

Tuiti on and Fees 
 

Tuition Effective December 1, 2012 United States University Board of Trustees reserves the right to modify 

tuition and fees at any time. Students will be notified at least 30 days in advance. 
 

Program 
 

Undergraduate 

Academic Year(A/Y) 

Cost*  

$9,480 
 

Credential $10,200 
 

Graduate $11,400 
 

ELM/ ABSN $15,600 
 

MSN-FNP $18,000 
 

Active Military $6,000 
 

*Based on students enrolling for 12 credits per semester for two academic semesters. 
 

 
The schedule of total charges for a period of attendance and the estimated schedule of total charges for the 

entire educational program are below: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1. The schedule of total charges for a period of attendance and the estimated schedule of total charges for 

the entire educational program are listed above.  The total charges assume no transfer credits. The total 
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charges do not include program prerequisite courses. Total program cost does not include transportation 
costs to and from clinical sites. This cost is the studentôs responsibility. 

 
2. Fees include the non-refundable application fee, technology fee per course, graduation fee and program 

specific fees (See fee schedule). The total fees assume no transfer credits. 

 
3. You must pay the state-imposed assessment for the Student Tuition Recovery Fund (STRF) if all of the 

following applies to you: 1) You are a student, who is a California resident, or are enrolled in a residency 
program, and prepay all or part of your tuition either by cash, guaranteed student loans, or personal loans, 
and 2) Your total charges are not paid by any third-party payer such as an employer, government 
program or other payer unless you have a separate agreement to repay the third party. Payments made to 
STRF are nonrefundable. You are not eligible for protection from the STRF and you are not required to 
pay the STRF assessment fee, if either of the following applies: 1) You are not a California resident, or 
are not enrolled in a residency program, or 2) Your total charges are paid by a third party, such as an 
employer, government program or other payer, and you have no separate agreement to repay the third 
party. 

 
The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate 
economic losses suffered by students in educational programs who are California residents, or are 
enrolled in a residency program attending certain schools regulated by the Bureau for Private 
Postsecondary Education (BPPE). You may be eligible for STRF if you are a California resident or are 
enrolled in a residency program, prepaid tuition, paid the STRF assessment, and suffered an economic 
loss as a result of any of the following: 1) The school closed before the course of instruction was 
completed; 2) The schoolôs failure to pay refunds or charges on behalf of a student to a third party for 
license fees or any other purpose, or to provide equipment or materials for which a charge was collected 
within 180 days before the closure of the school; 3) The schoolôs failure to pay or reimburse loan 
proceeds under a federally guaranteed student loan program as required by law or to pay or reimburse 
proceeds received by the school prior to closure in excess of tuition and other cost; 4) There was a 
material failure to comply with the Act or BPPE within 30 days before the school closed or, if the 
material failure began earlier than 30 days prior to closure, the period determined by the BPPE; 5) An 
inability after diligent efforts to prosecute, prove, and collect on a judgment against the institution for a 
violation of the Act. 

 
4. Books charges are estimated. It  is the studentõs responsibility to purchase their own books. USU has on 

online bookstore available to students to purchase books or the student can find books on their own. 
 

Fees Effective January 1, 2014 
 
Type of Fee 

 

 
 

Amount 

 

 
 
Frequency 

 
Application Fee 

 
$60 

 
Per Program (Non-Refundable) 

 

Audit 
 

$100 
 

Per Credit 

 

Challenge Exam 
 

$100 
 

Each Occurrence 

 

Clinical Lab (ELM & FNP) 
 

$400 
 

One-Time 

 

Degree Audit/Graduation Check 
 

$100 
 

Each Occurrence 
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Immunization Tracker (ELM & FNP) $50 One-Time 

 

Kaplan Review & NCSB Exam (ELM) 
 

$550 
 

Each Occurrence 

 

Lab Kit (ELM) 
 

$200 
 

Each Occurrence 

 

Late Payment Fee 
 

$25 
 

Each Occurrence 

 

Placement Exam (Accuplacer) 
 

$20 
 

Per Exam 

 

Replacement Diploma 
 

$20 
 

Each Occurrence 

 

Replacement Student ID Card 
 

$10 
 

Each Occurrence 

 

Returned Check 
 

$30 
 

Each Occurrence 

 

Student Services (FNP Program) 
 

$300 
 

One-Time 

 

Technology Fee 
 

$75 
 

Per Course 

 

TPA (Teacher Performance Assessment) 
 

$100 
 

Each Occurrence 

 

Transcript Fee 
 

$5 
 

Each Occurrence 
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Financial Policies 
 

 
Payment 

Tuition will be paid at the time of registration 

unless the student is eligible for financial aid and 

clearance has been given by the Financial Aid 

Office or other financial arrangements have been 

made with US University. Students are responsible 

for any financial obligation incurred while 

attending US University regardless of any 

anticipated financial aid. 

 
Payment Plans 

If  the student is unable to pay for the full tuition 

amount at the beginning of the semester, the 

student will have an opportunity to pay the tuition 

balance in limited installments. The student will be 

required to pay all installments on time with the 

understanding that this is before or on the due 

dates established. 

 
Late Payment Policy 

After one missed payment installment, the student 

will be informed in writing by the Student 

Accounts Office of penalty. Failure to pay tuition 

or fees may affect the studentõs enrollment status. 

 
Returned Checks 

If  a check is returned due to insufficient funds or 

any other reason, will be notified of this action 

and assessed a return check fee. The student will 

be  charged  a  $30  returned  check  fee.  Students 

who   have   written   multiple   insufficient   fund 

checks   may  be  required  to  make  all  future 

payments by cash, money order or credit card. 

 
Payments and Release of Records 

According to US University policies, all records 

and services (i.e., degrees and transcripts) are 

withheld from students who have outstanding 

financial obligations to the University. If  students 

have made partial payment of their tuition 

obligation, the University may only withhold that 

portion of the grades that corresponds on a pro 

rata  basis  to  the  amount  of  tuition  or  loan 

obligation the student has not paid. If  the course 

of study consists of only one course, the 

institution may withhold the grade or transcript 

until the tuition or loan obligation is paid in full. 

 
Cancelation Policy 

New students have the right to cancel the 

enrollment agreement including any equipment 

such as books, materials, and supplies or any other 

goods related to the instruction offered in the 

enrollment agreement, if notice of cancellation is 

made within seven (7) calendar days (excluding 

holidays) of enrollment or by the seventh (7th) 

calendar day following the scheduled program 

start date, whichever is later. Students who remain 

enrolled beyond day 8 will be charged tuition and 

fees retroactive to day 1 of the program. 

 
Cancellation shall occur when the student gives 

written notice of cancellation at the address of the 

College shown on top of the front page of the 

enrollment agreement. Students can submit this 

written notice by mail, hand delivery, or email. 

The written notice of cancellation need not take 

any particular form and, however expressed, it is 

effective if it shows that the student no longer 

wishes to be bound by the enrollment agreement. 

 
If  the student cancels the enrollment agreement, 

the College will not charge institutional charges; 

however, the College retains the nonrefundable 

application fee. 

 
University Refund Policy 

The University expects students to register for 

classes with the understanding that they will 

remain in the course for the entire session. 

However, a student has the right to withdraw 

from the University at any time. If a student 

withdraws from the course of instruction, the 

University will remit a refund (if applicable) less 

any non-refundable fees, within 30 days following 

withdrawal in accordance with the Universityõs 

refund schedule. 
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Tuiti on Refund schedule 8 Week Sessions 

 students  and  their  families.  As  a  result,  most 

financial aid is available only to help fill the gap 

Before Week 1éééé...é100% tuition refund  between studentsõ or families expected 

During Week 1ééé.éé 100% tuition refund  contribution and a studentõs educational expenses. 

During Week 2éééééé75% tuition refund   

After Week 2éééé..ééééé No refund  Students considering applying for financial aid are 

  urged  to  contact  the  financial  aid  office  as 

Tuiti on Refund schedule 4 Week Sessions  eligibility   for   financial   aid   programs   is   very 

Before Week 1éééé...é100% tuition refund  individualized. Several booklets containing 

During Week 1ééé.éé 100% tuition refund  detailed information about eligibility, procedures, 

After Week 1éééé..ééééé No refund  and  the  financial  aid  programs  available  at  the 

  University  are  available  from  the  Financial  Aid 

Fee Refund schedule:  office. Enrollment must be in an eligible program. 

With the exception of the non-refundable  In  addition,  no  prior  student  loans  may  be  in 

Application fee which is non-refundable after the  default status. 

start  of  class,  all  instructional-related  fees  are   

refundable during Week 1. After Week 1, all fees  Several types of financial assistance are available in 

are non-refundable.  the   form   of   grants,   loans,   scholarships   and 

  payment   plans   to   bridge   the   gap   between 

Refunds will be processed and mailed within 30  educational expenses and personal financial 

business days of confirmed drop date. All refunds  resources. The Financial Services Department will 

are mailed to the studentõs address on file with the  provide   students   with   personalized   attention 

institution.   Students   must   ensure   that   their  throughout the application process. 

information  is  updated  and  is  accurate.  The   

University is not responsible for late or missing  The primary objective of the Office of Financial 

refunds if the student has not ensured accuracy of  Aid is to provide financial assistance to eligible 

information with the Student Services  students through coordination with and full use of 

Department.  all  governmental,  community,  and  on-campus 

  resources. 

Cancelled Course   

In circumstances where the University is required  Eligi bility  

to cancel a course, the University will make a full  To be eligible for Federal Financial Aid, a student 

refund of all charges. Refunds will be paid within  must be: 

30 days of cancellation. ¶ A  citizen  of  the  United  States  or  an  eligible 

  permanent resident; 

Financial Services ¶ Enrolled in an eligible program; 

The  Financial  Aid  office  provides  assistance  in ¶ Making  satisfactory  academic  progress  toward 

applying for loans, grants, and scholarships. Aid is  graduation; 

intended to help students who, because of limited 

resources, would otherwise be unable to attend 
¶ A high school graduate or have obtained a GED 

or the equivalent; 

college,  or  who,  with  the  aid,  are  able  to  take 

additional courses and graduate at an earlier date. 

The philosophy underlying administration of 

federally funded financial aid places primary 

responsibility  for  meeting  educational  costs  on 

¶ Not in default on a financial aid loan nor owe a 

refund to a financial aid grant received at any 

postsecondary institution; 

¶ Registered with the U.S. Selective Service, if 

applicable. 
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How Financial Aid is Determined 

The majority of financial aid funds are awarded 

based on òfinancial need.ó Income and asset 

information provided on the FAFSA is evaluated 

using the Federal Methodology (FM) formula 

determined by the U.S. Congress. The results of 

this calculation provide each student/ family with 

an Expected Family Contribution (EFC). This 

EFC is subtracted from the total cost of education 

at United States University to determine a 

studentõs òneedó for financial assistance. 

 
Each year, the Financial Aid Office reviews the 

cost of attending United States University and 

develops budgets tailored to meet the needs 

students. These budgets provide for a modest 

standard of living and include tuition, room and 

board/food and housing, books, supplies, 

personal expenses, and required travel. The costs 

of attendance budgets provide average figures, 

using actual institutional charges with  estimates 

for other expenses. Financial aid may not cover a 

studentõs total need or cost of education. 

 
After an applicant has been formally admitted to 

United States University and their financial aid file 

is complete, the Financial Aid Office will 

determine the financial aid award. The types and 

amounts of the awards are individually calculated 

based on a studentõs financial need and the 

required resources needed to attend United States 

University. 

 
Financial aid recipients should notify the Financial 

Aid Office of any changes in enrollment, or 

financial resources. Such changes can also require 

a change in the amount of financial assistance. 

 
Federal Financial Aid Programs 

The following is a description of the financial aid 

programs available at United States University for 

students who qualify. Additional information may 

be obtained through the Financial Services 

Department. 

For information, guidance and tools about federal 

student assistance, you can also visit the U.S. 

Department of Educationõs website on federal 

student aid at http://fed eralstudentaid.ed.gov. 

 
Federal Pell Grant 

Federal PELL Grants provide a foundation of 

assistance to which other forms of aid may be 

added. Eligibility for the Federal PELL Grant 

Program is determined by a standard formula that 

is revised and approved every year by the federal 

government. Unlike loans, grants do not have to 

be paid back. 

 
Federal Supplemental Educational 

Opportunity Grant (FSEOG) 

Federal  Supplemental  Educational  Opportunity 

Grants are available to a limited number of 

students with exceptional financial need. Grants 

are based on funds available and do not have to be 

repaid. Need is determined by the financial 

resources of the student and parents and the cost 

of attendance. 

 
Federal Work-Study Grant (FWS) 

The Federal Work-Study program provides jobs 

for graduate and undergraduate students with 

financial need, allowing them to earn money to 

help pay education expenses. The program 

encourages community service work related to the 

studentõs course of study. Funds under this 

program are limited and do not have to be repaid. 

 
William D. Ford Federal Direct Loan Program 

Under the Federal Direct Loan (FDL) program 

the University originates the Direct Loan. The 

loan is then sent to the U.S. Department of 

Educationõs Common Origination and 

Disbursement Center (COD) and disbursed to the 

University (less origination fees) electronically 

through the Grant Administration and Payment 

System (G5); the origination fees vary based on 

award year. The loans are serviced by the Direct 

Loan  Servicing  System.  All  information  will  be 

http://federalstudentaid.ed.gov/
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disclosed  during  the  financial  aid  application 

process. 

 can be used to sign loan contracts and to access 

certain information online. You can get your PIN 

  as you fill out the FAFSA, but you also have the 

Subsidized Direct Loan  option to get it ahead of time. Go to 

Federal Subsidized loans are available to students  www.pin.ed.gov  and  provide  a  few  pieces  of 

with financial need. Students may borrow up to  information  such  as  your  name,  date  of  birth, 

$3,500 for their first academic year, $4,500 for the  Social Security number, and address. 

second academic year and $5,500 for the third and   

fourth academic years; this is available at a fixed  *Getting a Pin before you begin the FAFSA 

interest rate currently of 4.5% for undergraduates  could prevent processing delays and it  only 

and   6.8%   for   graduate   students,   which   is  takes a minute. 

established annually by the U.S. Department of   

Education.  The  interest  is  paid  by  the  federal  Completing the FAFSA 

government while students are in school and for  In order to apply for Financial Aid a student will 

six (6) months after students cease their  need to complete the FAFSA (Federal Application 

enrollment.   Regular   payments   begin   six   (6)  for Federal Student Aid). Students can complete 

months after students cease enrollment or fail to  the application online at www.fafsa.gov 

carry   at   least   one-half   the   normal   full-time   

University workload.  Entrance Counseling 

  If  a student is borrowing Federal Loans they will 

Unsubsidized Direct Loan  need to complete an Entrance counseling online. 

Unsubsidized direct loans are   available for  Entrance Counseling can be completed at 

students to borrow for education costs.  www.studentloans.gov . 

Independent students can borrow up to $9,500 for   

their first academic year, $10,500 for the second  Master Promissory Note 

academic  year  and  $12,500  for  their  third  and  Students  borrowing Federal Loans will need to 

fourth academic years, as a combined total with  complete a Master Promissory Note.  The Master 

the  Federal  Subsidized  Direct  loan,  at  a  fixed  Promissory Note (MPN) is a legal document in 

interest rate of 6.80%.  which the student promises to repay their loan(s) 

  and  any  accrued  interest  and  fees  to  the  U.S. 

With  the  exception  of  demonstrating  financial  Department  of  Education.  It  also  explains  the 

need, borrowers must meet all eligibility criteria of  terms and conditions of the loan(s); for instance, it 

the  Federal  Subsidized  loan  program.  Interest  will   include   information   on   how   interest   is 

payments begin immediately after the loan is fully  calculated  and  what  deferment  and  cancellation 

disbursed  or  may  be  added  to  the  principal  provisions are available. A student can take out 

balance. Regular payments begin six (6) months  additional Direct Loans on a single MPN for up 

after students cease enrollment or fail to carry at  to 10 years. 

least one-half the normal full-time school   

workload.  Itõs  important  for  students  to  understand  what 

  they are signing. For instance, the MPN states the 

Application Process  following: 

Obtaining a PIN  

Youõll  need  a  Federal  Student  Aid  PIN ,  a 

¶ You  must  repay  your  loan  even  if  you  donõt 

complete your education. 

personal identification number that allows you to 

sign your FAFSA electronically. Your PIN also 

¶ You must repay your loan even if you canõt get a 

job after you leave school. 

http://www.pin.ed.gov/PINWebApp/pinindex.jsp
http://www.fafsa.gov/
http://www.studentloans.gov/
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"Completed 

Documents." 

MPNs" under "My Loan ¶ 

¶ 

Social Security 

Birth Certificate(s) 

 
Verification 

    ¶ 

¶ 

Divorce/Separation 

Social   Security   Card   (must   have   correct, 

Verification  is a  proces s,  initiated  by  th e  U.S.  current name) 

Department of Education or by t he Univ ersityõs ¶ Veteranõs benefits 

 

 
¶ You must repay your loan even if you didnõt like 

the education you received. 

 
Before-or at the time of-the first disbursement of 

a student loan(s), the student will receive a 

disclosure statement that gives information about 

any loan that the school plans to disburse under 

the MPN, including the loan amount, fees, and the 

expected disbursement dates and amounts. 

 
To complete an electronic MPN: 

¶ From the StudentLoans.gov home page, click on 

the "Sign In" button located in the "Manage My 

Direct Loan" box. The Sign In page will appear. 

¶ Once signed in, click on the "Complete MPN" 

option located under the "Master Promissory 

Note" heading on the left menu bar. The Master 

Promissory Note (MPN) page will appear. 

¶ Select the type of loan you would like to receive. 

¶ Follow the instructions to complete, sign, and 

submit your MPN. 

 
To complete a paper MPN, contact the school's 

financial aid office. 

 
The financial aid office will be notified of the 

completion and will contact the student if further 

action is needed. Before your loans are disbursed, 

the student will receive a disclosure statement 

from the school. 

 
To view your submitted Master Promissory Notes 

(MPN),  go  to  the  MyProfile  page  and  select 

If  a studentõs application is selected for 

verification, the student will not be eligible for 

federal aid until this process is completed. 

Therefore, it is important that students submit all 

required documents completed in full with 

appropriate signatures within 14 days of the date 

they are notified that they have been selected. 

 
About 30% of all financial aid applicants at US 

University are selected at random each year for 

verification when their application is processed. 

Other students are selected due to discrepancies 

or missing information on their application, after 

file review by the Financial Aid Office, or after a 

request for consideration of special/unusual 

circumstances. 

 
The following items must be submitted if a 

studentõs application is selected for verification: A 

signed copy of the students (and spouses, if 

married) prior year transcripts and/or  a signed 

copy of the studentõs parentõs prior year federal 

income tax transcripts (for students who were 

required to provide parent financial information 

on the FAFSA). A completed Verification 

Worksheet. 

 
Other supporting documents that may be 

requested: 

¶ Child support 

¶ AFDC/ADC/T ANF 

¶ Identification Card 

¶ Immigration 

 
 
 
 
 
 
 
 

Financial Aid Office, requiring students to verify 

the information that has been provided on the 

FAFSA. Students are then required to submit tax 

transcripts from the IRS and any other required 

documents to the Financial Aid Office. 

 

¶ Money paid on your behalf 

¶ Other sources of income 

To avoid unnecessary delays, please submit all 

required documents promptly. Also, be sure you 

have filled out the Verification Worksheet 

completely, and that all documents are signed by 
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the appropriate parties. Documents with blanks 

and missing signatures will be returned. 

 
Application Forms and Deadlines 

New students applying for financial aid must meet 

with the Financial Aid Department prior to the 

start of their program. Typically new students will 

have two financial aid appointments. The first 

appointment is a preliminary introduction to the 

financial aid process where students will be 

provided with an overview of the financial aid 

process and all the financial aid documents. The 

second appointment is a financial aid award 

estimation appointment where students will be 

provided with an estimation of what their financial 

aid award will be. 

 
Financial aid students must complete and submit 

all required financial aid documents by the first 

day of class. It  is the responsibility of the student 

to make initial contact with the Financial Aid 

Department. 

 
Continuing students must meet with financial aid 

and complete a new FAFSA and financial aid 

forms annually to determine continued eligibility. 

 
Scholarships 

United States University scholarships are 

institutionally funded awards for graduate and 

undergraduate students. Scholarships are awards 

that are applied directly to tuition charges. These 

funds are limited and are designed to reduce 

studentsõ reliance on loans and enable additional 

students to attend the University. Eligibility is 

based on financial need and/or merit. 

 
Other grants and scholarships are periodically 

available from the University and outside sources 

(e.g., private foundations). Notices regarding the 

application process for these awards are available 

in the Financial Aid office and are posted on the 

US University Financial Aid website at 

http:// www.usuniversity.edu/  

Return of Title IV Funds 

General Policy: 

A statutory schedule is used to determine the 

amount of federal funds a student has earned 

when he or she ceases attendance based on the 

time period the student was in attendance. A 

student who has been approved to be a recipient 

of a Title IV grant or loan that withdraws from an 

institution during a payment period or period of 

enrollment in which the student began attendance, 

the institution must begin the Title IV Refund 

(R2T4) process to determine the students 

eligibility of Title IV funds in accordance with the 

calculations prescribed by regulations. 

 
If a student obtains a loan to pay for the course of 

instruction, the student will have the responsibility 

to repay the full amount of the loan plus interest, 

less the amount of any refund. 

 
If  the student is eligible for a loan guaranteed or 

insured by the state or federal government and the 

student defaults on the loan: 

 
¶ The federal or state government or the loan 

guarantee agency can take action against the 

student, including applying any income tax refund 

to which the person is entitled to reduce the 

balance owed on the loan; and 
 

¶ The student may not be eligible for any other 

federal financial assistance for education at a 

different school or for government housing 

assistance until the loan is repaid. 

 
There are several factors used to determine Title 

IV Refund (R2T4) calculations: official or 

unofficial withdrawal date, payment period or 

period of enrollment, amount of aid that was 

disbursed, amount of aid that could have been 

disbursed, percent of Title IV earned, post- 

withdrawal or late disbursement, institutional cost, 

amount of Title IV aid to be returned (if applicable) 

and time limits and reporting requirements. 

http://www.usuniversity.edu/
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Up through the 60% point in each payment 

period or period of enrollment, a  pro  rata 

schedule is used to determine how much federal 

funds the student has earned at the time of 

withdrawal. After the 60% point in the payment 

period or period of enrollment, a student has 

earned 100% of the federal funds. Upon the 

completion of Title IV Refund (R2T4) a school is 

required to determine if a post-withdrawal 

disbursement is necessary for funds earned and 

not disbursed to students and/or parents. All 

withdrawals must undergo Title IV Refund 

(R2T4) if federal monies apply. 

Determination of the Withdrawal Date 

United States University requires faculty to take 

attendance, therefore the studentõs withdrawal 

date for purposes of R2T4 calculation will always 

be the last date of academic attendance as 

determined by the attendance records. 

 
Date of Determination 

The date of determination used in the R2T4 

calculation is based on one of the following 

occurrences: 

¶ The date the student officially notifies the school 
that they are withdrawing from all credit courses, 
which may be different than their last date of 
attendance. 

o The student may provide intent to 
withdraw for a future date. The date of 
determination used will be the intended 
date provided by the student. 

¶ The institutions date of determination for students 
that unofficially withdraw is the date of the 14th 

day following the students last date of academic 
attendance as determined by the attendance 
records. 

 
Time-Frame in which the R2T4 is calculated 

United  States  University  is  a  non-term  based 

school. R2T4  is  calculated  on  the  basis  of 

payment periods. The definition of a payment 

period for US University is at least 16 weeks and 

at least 12 Semester Credits. 

 
Scheduled Breaks 

Scheduled breaks of five days or more consecutive 

days are excluded from the calculation or R2T4 as 

periods of non-attendance. The withdrawal date 

for students that withdraw during a scheduled 

break will be the last date of academic attendance 

as determined by the attendance records for 

purposes of R2T4 and the date the student 

notified the University that they would not be 

returning becomes the Date of Determination. 

 
 
 
 
R2T4 calculation 

To determine the percentage of the payment 

period completed, the number of *days attended 

in the payment period is divided by the total *days 

in the payment period. *Days=calendar days for 

purposed of this formula, and therefore include 

weekends and holidays. Only scheduled breaks of 

5 days or more and approved leave of absences 

are excluded. 

 
If  the percentage of the payment period 

completed is 60% or greater no further calculation 

is required. The R2T4 Form must be maintained 

in the studentõs permanent record. The net 

amount of the Title IV funds disbursed and what 

could have been disbursed for the payment period 

is multiplied by the percentage of the payment 

period completed. The result is the amount of 

earned Title IV aid. The earned aid is subtracted 

from the aid that was actually disbursed or all that 

could have been disbursed to or on behalf of the 

student. 

 
Total Aid to be Disbursed or Returned 

If  the student receives less aid than the amount 

earned, the school will offer the student a 

disbursement of the earned aid that was not 

received. (Post-withdrawal disbursement) 

 
Post-withdrawal disbursements 

The University will disburse available grant funds 

before available loan funds. No authorization is 

required to pay for current charges for tuition and 
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fees with a Post-withdrawal disbursement. The 

University must obtain confirmation from the 

student or the parent (for a PLUS loan) before 

making a post withdrawal disbursement of any 

loan funds. Notification will be sent to the 

Student no later than 30 calendar days after the 

Date of Determination to include: 

¶ The borrowerõs repayment options 
¶ A request for permission to credit loan funds to a 

studentõs account to cover unpaid institution 
charges; 

¶ Obtain  permission  to  make  a  post  withdrawal 
disbursement of grant or loan funds for charges 
other than institutional charges if applicable; and 

¶ Obtain  permission  to  make  a  Post-withdrawal 
disbursement of loan funds directly to a student if 
applicable. 

¶ Notification will have a deadline of 14 days for the 
Student and Parent to respond. 

¶ The University will credit the students account 
with any Post Withdrawal Disbursement no later 
than 180 day from the date of determination. 

 
Order of Return of Title IV Funds at United 

States University 

If  the student receives more Title IV Aid than the 

amount earned by the University, the Student or 

both must return the funds in the order specified 

below. 

¶ Unsubsidized Direct Stafford Loans (Other than 

PLUS) 

¶ Subsidized Direct Stafford Loans 

¶ Direct PLUS loans 

¶ Federal Pell Grants for which a return is required 

¶ Federal  Supplemental  Educational  Opportunity 

Grants (FSEOG) for which a return is required 

¶ Federal  TEACH  grants  for  which  a  return  is 

required 

¶ Iraq and Afghanistan Service Grant for which a 

return is required. 
 

 
Timeframe for the Return of Title IV Funds 

United  States  University  will  return  funds  for 

which it is responsible as soon as possible, but no 

later than 45 days from the determination of a 

studentõs withdrawal. A return is timely if the 

University does one of the following as soon as 

possible but no later than 45 days after the date it 

determines the student withdrew. 

¶ Deposits or transfers the funds into the schools 
federal funds bank account and then awards or 
disburses the funds to another eligible student; 

¶ Returns the funds electronically using the refund 

function in G5; 

¶ Issues a check to the Department of Education; 

¶ An issued check is considered timely if the schools 

records show that the check was issued within 45 

days of the date of determination and the date on 

the cancelled check shows that the bank endorsed 

the check no more than 60 days after the date of 

determination. 

 
The Federal Refund Policy (R2T4) is very 

encompassing and is intended to be an overview 

of the policies and procedures that govern 

regulations pertaining to Title IV Refund (R2T4) 

and is not inclusive. For further guidance on Title 

IV Refundôs (R2T4) policies and  procedures 

please see the reference material found in Volume 

5 of the Federal Student Aid Handbook under 

Withdrawals. You may access a copy in the 

Financial Aid Office. 

 
Veterans Benefits 

United States University degree programs are 

approved for training of Veterans and eligible 

persons under the provisions of Title 38, United 

States Code. Students interested in Veterans 

Educational Benefits should contact the Financial 

Aid Department. Veterans who are unsure of their 

eligibility should contact the Veterans 

Administration. Eligible students must maintain 

satisfactory academic progress to continue 

receiving educational benefits. 

 
The University participates in the Post 9/11 GI 

Bill Yellow Ribbon program. 

 
Additional Eligibility Requirements: Only 

individuals entitled to the maximum benefit rate 

(based on service requirements) may receive this 
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funding. Therefore, a student may be eligible if he 

or she: 

 
1. Served an aggregate period of active duty after 

September 10, 2001, of at least 36 months; 

2. Was honorably discharged from active duty for a 

service connected disability and served 30 

continuous days after September 10, 2001; 

3. Is a dependent eligible for Transfer of Entitlement 

under the Post-9/11 GI Bill based on a veteranõs 

service under the eligibility criteria listed above. 

 
All official transcripts detailing prior higher 

education credits must be submitted to  the 

Student Services office in order to be certified for 

Veterans benefits. 

 
Reimbursement to Veterans and Eligible 

Persons 

For  information  or  for  resolution  of  specific 

payment problems, veterans should call the DVA 

nationwide toll free number at 1-800-827-1000. 

 
Payment Rates 

Please visit the GI Bill website for the most up to 

date information on payment rates 

http://www.gibill.va.gov/resources/benefits_resources/rates/CH33/Ch33rates080113.html
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Student Conduct 
US University students are expected to observe 

standards of conduct consistent with respect for 

the law, fulfillment of contractual obligations, 

consideration for the rights of others, and a high 

level of personal integrity. All members of the 

University should be aware that their behavior, 

both on and off campus reflects on the University. 

 
Student Discipline 

Students are expected to conduct themselves in a 

responsible manner that reflects ethics, honor and 

good citizenship. They are also expected to abide 

by the regulations of the University. It  is the 

studentsõ responsibility to maintain academic 

honesty and integrity and to manifest their 

commitment to the goals of the  University 

through their conduct and behavior. Any form of 

academic dishonesty, or inappropriate conduct by 

students or applicants, may result in penalties 

ranging from warning to dismissal, as deemed 

appropriate by the University. Students will be 

informed in writing of the nature of the charges 

against them. They will be given a fair opportunity 

to refute the charges and there will be provisions 

for appeal of a decision. 

 
Student Ethical Behavior 

The personal behavior and ethical conduct of 

students impact the climate and reputation of the 

entire institution. It  is essential that students act 

with integrity and with respect toward all members 

of the campus community. The University 

assumes that all students will conduct themselves 

as mature, responsible, law-abiding citizens who 

will comply with all policies and regulations (refer 

to the Student Code of Conduct for complete 

information). 

 
Academic Integrity 

Academic honesty, integrity, and ethics are 

required of all members of the University. 

Students are expected to conduct themselves in a 

manner reflecting the ideals, values, and 

educational  aims  of  the  University  at  all  times. 

Academic integrity and honorable behavior are 

essential parts of the professionalism that will be 

required well beyond graduation from the 

University. 

 
The general public, professional organizations and 

accrediting bodies hold individuals to a high 

standard and expect us to monitor the 

professional behavior of our colleagues. Students 

at the University have a responsibility to follow 

this model and guide their actions to serve the 

best interest of their fellow students, faculty and 

potential patients by maintaining the highest 

degree of personal and professional integrity. 

Students are representatives of their profession in 

and out of the academic environment. Therefore, 

allegations of misconduct by any student of the 

University will be taken very seriously. 

 
Work for which students receive credit must be 

the result of their own effort. Acting honorably in 

an academic setting requires more than simple 

honesty. Academic dishonesty takes place 

whenever a student undermines the academic 

integrity of the University or attempts to gain an 

unfair advantage over others. Examples of 

violations include, but are not limited to: 

¶ Cheating 

o Using unauthorized materials such as books, 

notes, cell phones, PDA accessories, or 

òcheató sheets to answer examination 

questions. 

o Taking advantage of information considered 

unauthorized by an instructor regarding 

examination questions. 

o Copying another studentõs homework, written 

assignments, examination answers, electronic 

media, or other data. 

o Assisting or allowing someone else to cheat. 

o Failure to report cheating to an academic 

official of the University. 

¶ Plagiarism 

o Representing the ideas, expressions, or 

materials of another without references 

providing credit. 
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o Paraphrasing or condensing ideas from 

another personõs work without proper 

citation. 

o Failing to document direct quotations and 

paraphrases with proper citation. 

Á Students can check their work for 
improper citation or potential plagiarism 
by comparing it against continuously 
updated databases using the òTurnitinó 
database. The program also assists 
students with proper citation methods to 
help safeguard students' academic 
integrity. 

¶ Other forms of academic dishonesty 

o Fraud, deception, and the alteration of 

grades, attendance, or official records. 

o Changing examination solutions after the 
fact, inventing, changing or falsifying 
laboratory data or research. 

o Purchasing and submitting written 
assignments, homework, or examinations. 

o Reproducing or duplicating images, designs, 
or Web pages without giving credit to the 
developer, artist, or designer. 

o Submitting work created for another module 
or course without instructor approval. 

o Misrepresenting oneself or oneõs 
circumstance to gain an unfair advantage. 

o Collaborating with another person(s) without 
instructor approval. 

o Selling or providing term papers, course 
work, or assignments to other students. 

 
Dress Code 

Students are expected to maintain a neat, clean 

appearance at all times during their training, both 

on campus and at clinical sites. Certain items of 

clothing, such as shorts and open shoes, may not 

be worn for safety reasons. 

 
Nursing students are required to wear their 

designated uniforms at all times while attending 

clinical sites. See Nursing Handbook for more 

detail. 

 
Drug and Alcohol Policies/D rug Free 

Campus 

United States University complies with the Drug 

Free  Workplace  Act  of  1990  and  the  Higher 

Education Act Section 120a, 34 CFR 668.46(b) (4) 

(ii) and 34 CFR668.46 (b) (8). The University 

policy regarding the possession, use, and/or sale 

of alcoholic beverages or illicit drugs on campus is 

governed by state and municipal law. 

 
The Drug-Free Workplace Act of 1988 and the 

Drug-Free Schools and Communities Act 

Amendments of 1989 require that, as a condition 

of receiving funds or financial assistance under 

any Federal program, the University create and 

maintain a drug-free environment and implement 

a program to prevent the unlawful possession, use, 

or distribution of drugs, and the abuse of alcohol, 

by its students and employees. 

 
In addition to being a violation of Federal and 

State laws, the possession and/or use of alcohol, 

the unlawful manufacture,  distribution, 

dispensing, possession or use of illegal controlled 

substances on US University campuses, off- 

campus sites, workplace site of employees, or at 

any University-sponsored event is prohibited. No 

one may use illegal substances, or abuse legal 

substances, including alcohol, in a manner which 

impairs performance of assigned tasks. The 

University expects that individuals and groups will 

conduct themselves and operate within the scope 

of the rules and regulations. Violators of this 

prohibition are subject to criminal prosecution 

and/or disciplinary action, including reprimand, 

probation, suspension or expulsion, and/ or 

termination of employment. 

 
Sexual Harassment 

United States University maintains a strict policy 

that prohibits sexual harassment, which includes 

harassment based on gender, sexual orientation, 

pregnancy, childbirth, or related  medical 

condition. This policy applies regardless of the 

gender or sexual orientation of the complainant or 

the alleged harasser. It  is University policy that all 

persons should enjoy freedom from unlawful 

discrimination of any kind, as well as from sexual 

harassment,    or    retaliation    for    reporting    a 
































































































































































